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100: INTRODUCTION 

Welcome to the American Academy McAllister Institute of Funeral Service (AAMI). This school has a rich history as a 

pioneer and a leader in funeral service education. Its founder, John McAllister, M.D., founded the New York School of 

Pathology and Operative Surgery in 1890 and was instrumental in the training of many of the leading surgeons in this 

country. He continued this institution until 1926 when he founded the McAllister School of Embalming. By then, he had 

completed more than 10,000 autopsies while serving 20 years ŀǎ ǘƘŜ !ŎǘƛƴƎ /ƻǊƻƴŜǊǎΩ tƘȅǎƛŎƛŀƴ ŀƴŘ {ǇŜŎƛŀƭ tŀǘƘƻƭƻƎƛǎǘ ŀǘ 

the New York City Mortuary. 

Dr. McAllister had the courage and vision to establish an embalming school with a lengthened program and rigorous 

faculty supervision at a time when there were minimal or non-existent standards for the licensing of funeral directors. He 

continued to direct the program and expand the activities of the School until shortly before his death in 1942. After serving 

in ²ƻǊƭŘ ²ŀǊ LLΣ 5ǊΦ aŎ!ƭƭƛǎǘŜǊΩǎ ǎƻƴ reopened the school. Lieutenant Colonel John McAllister was awarded the bronze star 

medal for meritorious service with a European Theater of Operations (ETO) ribbon and two stars. 

In 1964, Lt. Col. McAllister merged the McAllister School of Embalming with the American Academy of Embalming and 

Mortuary Research, which had been educating students since 1931.  

Since the school was founded, its greatest strengths have been in preparing students for academic success, licensure, and a 

lifelong career in funeral service. Our faculty is largely comprised of licensed funeral directors who have also achieved 

expertise in education. This combination makes for rich academic experiences that present the theoretical elements of 

funeral service education with a realistic eye toward their practical application. 

Our graduates are competent, confident funeral service professionals who connect deeply with the communities they 

serve. Before they receive their diplomas, they have mastered funeral service theory and obtained practical experience 

working in funeral homes. 

At AAMI, we are committed professionals seeking to shape future professionals in the richly satisfying profession of funeral 

service. We stand ready to help you succeed in an environment where the student truly comes first. 

100.1 NAME OF INSTITUTION 

The legal name of this academic institution is American Academy McAllister Institute of Funeral Service, Inc. Throughout 
this Handbook, the name will be abbreviated as AAMI. 

100.2 ACCREDITATION 

¢ƘŜ CǳƴŜǊŀƭ {ŜǊǾƛŎŜ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳ ŀƴŘ ǘƘŜ !ƳŜǊƛŎŀƴ !ŎŀŘŜƳȅ aŎ!ƭƭƛǎǘŜǊ LƴǎǘƛǘǳǘŜ ƻŦ CǳƴŜǊŀƭ {ŜǊǾƛŎŜ ŀǊŜ ŀŎŎǊŜŘƛǘŜŘ ōȅ ǘƘŜ 
!ƳŜǊƛŎŀƴ .ƻŀǊŘ ƻŦ CǳƴŜǊŀƭ {ŜǊǾƛŎŜ 9ŘǳŎŀǘƛƻƴ ό!.{C9ύΣ ффн aŀƴǘǳŀ tƛƪŜΣ {ǳƛǘŜ млуΣ ²ƻƻŘōǳǊȅ IŜƛƎƘǘǎΣ bW лулфтΣ όумсύ нооπ
отптΦ ²ŜōΥ ǿǿǿΦŀōŦǎŜΦƻǊƎΦ   

100.3 MISSION STATEMENT 

¢ƘŜ Ƴƛǎǎƛƻƴ ƻŦ !!aL is to educate students so that they may reach their full potential and achieve their goal to enter the 
funeral service profession. AAMI is committed to creating a learning environment that supports educational excellence, 
encourages academic innovations, and promotes the steadfastness and integrity of the funeral profession. As a leader in 
funeral service education since 1926, AAMI provides and supports the educational needs of the funeral industry. 

http://www.abfse.org/
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AAMI is an urban, not-for-profit, private, single-purpose academic institution that offers a campus and online associate 
degree program dedicated to the educational needs of the funeral industry. AAMI provides educational leadership 
through learning opportunities that anticipate, prepare for, and meet the challenges of educating a socially and 
economically diverse population. AAMI provides opportunities for students, faculty, and staff to study, research and 
observe the culture, customs and changing dynamics of the funeral profession. 

100.п CORE VALUES 

A learning community has a unique set of values that support the growth and development of its students, faculty, and 
staff. These values emerge from and support the traditions of the institution and the profession it serves. By focusing on 
these values, AAMI empowers its entire community to respond to a changing world. 

Trust 

AAMI believes that trust is at the center of all learning experiences and is the key to faculty and staff 
relationships with each other and with students. 

Mutual Respect  

For a learning community to be successful there must be respect among all its members. Differences are 

prized and respected and disagreement is not meant or understood as personal animosity.  

Concern for Others 

In a learning community, members care about their colleagues and students, encourage their 
achievements, and support them when they need assistance. 

Shared Responsibility 

A learning community requires honesty, high integrity and personal responsibility of its members and 

expects that they will hold one another accountable for living up to these values. 

Community 

Members of such a community learn to collaborate with one another in solving community problems 

through consultation and teamwork. 

100.р GOALS 

1. To support and maintain academic integrity and academic excellence. 

2. To educate students in: 

a. every phase of funeral service including its history and current trends; 

b. the laws, regulations, and guidelines at the federal, state, provincial- territorial and local 

regulatory levels: 

c. public health, safety and welfare in caring for human remains; and, 

d. the necessary proficiency and skills for the profession. 

3. To respond to and provide for the educational and academic needs of the funeral industry. 

4. To actively seek, maintain and cultivate a qualified and diverse faculty and staff dedicated to 
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accomplishing the goals of AAMI. 

5. To provide quality instructional programs, appropriate technologies, support services and staff to 

achieve our educational goals. 

6. To promote a climate that enhances diversity, teamwork, and student success. 

7. To be a visible and responsive leader within the funeral service industry and to promote the highest 

ethical standards. 

8. To develop in each student a sense of responsibility and instill in each the moral obligations inherent in 

this time-honored vocation. In addition, it is the goal of  the school to ensure that each student 

recognizes that his/her role in society fulfills a multi-dimensional, multi-faceted function. They will 

become: 

a. Members of Society who dedicate themselves to the service of others in their hour of need. As 

members they learn that they will be present in the community for an extended time, often a career. 

As such, they learn to act with integrity so that the true nature of their work is seen for its time-

honored, traditional value, and not as a windfall to be enjoyed at the loss of someoneôs loved one. 

b. Managers who help to plan and organize the details of a funeral, a tribute to a life lived and an 

opportunity to bring the community together to pay its respects. They are hosts who provide an 

environment for the support of the community that brings comfort to the bereaved family. 

c. Directors who professionally ensure the respectful disposition of a decedent and assist the bereaved 

family with getting back to the task of living. 

9. To respond ethically and appropriately to internal and external constituents when defining standards 

of excellence and accountability. 

10. To provide a meaningful curriculum at the post-secondary level of instruction that encourages 

outstanding teaching, appropriate research, and a commitment to excellence. 

11. To provide and maintain an environment that is welcoming, safe, functional, accessible, and cost-

effective. 

12. To provide access to AAMIôs Associate Degree program in all 50 states, the District of Columbia, U.S. 
territories and to the military and their dependents anywhere in the world. 

 

100.с Aims and Objectives 

AAMI has as its central aim, the recognition of the importance of funeral service personnel as: 
    

1. members of a human services profession 
2. members of the community in which they serve 
3. participants in the relationship between bereaved families and those engaged in the funeral 

service profession  
4. professionals knowledgeable of and compliant with federal, state, provincial/territorial and local 

regulatory guidelines in the geographic area where they practice as well as professionals  
sensitive to the responsibility for public health, safety, and welfare in caring for human remains 

 
AAMI has the following objectives: 
 

1. to enlarge the background and knowledge of students about the funeral service profession 
2. to educate students in every phase of funeral service and to help enable them to develop 

proficiency and skills necessary for the profession 
3. to educate students concerning the responsibilities of the funeral service profession to the 

community at large 
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4. to emphasize high standards of ethical conduct 
5. to provide a curriculum at the post- secondary level of instruction 
6. to encourage student and faculty research in the field of funeral service 

 

100.т tǊƻƎǊŀƳ Learning Outcomes 

Upon completion of the accredited program, students will be able to: 

1. Explain the importance of funeral service professionals in developing relationships with the 

families and communities they serve. 

2. Identify standards of ethical conduct in funeral service practice. 

3. Interpret how federal, state, and local laws apply to funeral service in order to ensure 

compliance.   

4. Apply principles of public health and safety in the handling and preparation of human remains. 

5. Demonstrate technical skills in embalming and restorative art that are necessary for the 

preparation and handling of human remains. 

6. Demonstrate skills required for conducting arrangement conferences, visitations, services, and 

ceremonies. 

7. Describe the requirements and procedures for burial, cremation, and other accepted forms of 

final disposition of human remains. 

8. Describe methods to address the grief-related needs of the bereaved. 

9. Explain management skills associated with operating a funeral establishment. 

10. Demonstrate verbal and written communication skills and research skills needed for funeral 

service practice. 

100.8 Campus 

Although many of our classes have been taught online since 2006, we maintain a physical location at 1501 Broadway, 11th 

Floor New York, NY. The Port Authority Bus Terminal, Penn Station, Grand Central Terminal, and PATH trains are easily 

accessible and provide convenient transportation for the many students who commute from Connecticut, New Jersey, 

Long Island, Pennsylvania, and elsewhere.   

AAMI is the only funeral service school in New York City. 

100.9 Administration 

The AAMI tǊŜǎƛŘŜƴǘΩǎ /ƻǳƴŎƛƭ administers the Academic Program, including the development and revision of policies and 

procedures ƎƻǾŜǊƴƛƴƎ ǘƘŜ ǇǊƻƎǊŀƳΦ aŜƳōŜǊǎ ƻŦ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ /ƻǳƴŎƛƭ ƛƴŎƭǳŘŜ ǘƘŜ: 

¶ President 

¶ Executive Vice President 

¶ Vice President of Business, Technology, and Special Projects 

¶ Director of Operations 
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100.10 FAQs 

Is the campus accessible to people with physical limitations? 

Yes, the building meets the Americans with Disabilities Act standards for places of public accommodation and post-

secondary institution.   

Is there a computer lab on campus for students? 

Yes, there is a computer lab on campus dedicated for student use.  It is located in the ǎŎƘƻƻƭΩǎ library. 

What other facilities are on campus for student use? 

In addition to the usual classroom facilities for lecture and discussion, there are specially designed laboratories for 

Restorative Art. The library contains about 1,700 carefully selected books, 1,600 of which are original titles, and a growing 

collection of periodicals and videos. Current funeral service journals and bound volumes of past issues are available for 

reading and reference. Students also have access to an Internet Data Base for research and course work that can be 

ŀŎŎŜǎǎŜŘ ǘƘǊƻǳƎƘ ǘƘŜ ǎŎƘƻƻƭΩǎ website.  
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200: Admissions 
200.1 Admission Requirements 

An applicant must meet one of the following criteria: 

a) Graduate from an accredited four-year high school, 

 

b) Receive a General Education Diploma (GED), or 

 

c) Produce evidence of academic achievement such as a post-secondary transcript with at least nine credits, exclusive 

of developmental courses, and a 2.00 grade point average from a regionally accredited post-secondary institution 

200.2 Out-of-State Admission 

In addition to meeting one of the requirements in 200.1 Admission Requirements, an applicant must comply with any 

specific legal or educational requirement prescribed by the intended state of practice. 

200.3 International Admission 

New international students will need to obtain a Certificate of Eligibility (Form I-20) to receive a student visa through the 

United States (US) Consulate or Embassy in their country of residence. These documents indicate that all admission 

requirements have been met to enter AAMI.  

International Students requesting admission and issuance of an I-20 Certificate must provide AAMI: 

1. A completed and signed AAMI application for admission. 

 

2. A completed International Student Information Form. 

 

3. A Financial Resource Statement verifying the ability of you or your sponsor to meet all educational living expenses 

for sixteen months while attending AAMI. This must be signed and sealed by a notary public or accompanied by a 

letter or bank statement dated within six months of the application. Financial support of approximately $14,000.00 

US dollars (USD) is needed per year. 

 

4. Payment of the $50.00 USD processing fee. This must be sent in the form of a bank draft or an international postal 

money order payable to AAMI in USD. Payment must be made before an I-20 will be issued. 

 

5. Official transcripts, including graduation, from a secondary school and any post-secondary institutions attended. 

Photocopies may be accepted if they are properly notarized as true copies. Transcripts must be translated into 

English. 

 

6. Official evidence of English proficiency by one of the following: 

a. Official transcript from an accredited United States College or University showing successful completion (C 

or better grade) in a freshman level English composition course, or 

b. A score of 80 on the TOEFL test and a phone conversation between the applicant and the Director of 

Admissions of AAMI 
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7. Signed Meningococcal Meningitis Vaccination Response form. 

 

8. Signed Campus Security Disclosure form. 

 

9. Signed Clinical Embalming Disclosure and Acceptance form. 

AAMIΩǎ ŘŜǎƛƎƴŀǘŜŘ ǎŎƘƻƻƭ ƻŦŦƛŎƛŀƭ (DSO) issues an I-20 Certificate of Eligibility form to students who qualify for admission. 

Students present this form to the U.S. Consulate Office in the country where they are applying for a student (F-1) visa. The 

U.S. Consulate makes the final decision on admission to the United States for study.  Certificates of Eligibility are then 

issued through the Student Exchange Visitor Information System (SEVIS). The US Consulate makes the final decision 

regarding whether students will be allowed to enter the US to study. AAMI has no authority over SEVIS or the US 

Consulate. 

International Student Application Deadline 

All admission applications must be filed no later than 70 days before the opening date of classes. A late fee of $75 will be 

charged for all late applications. 

200.4 Veteran Admission 

In addition to meeting one of the requirements in 200.1 Admission Requirements, an applicant must comply with any 

specific legal or educational requirement prescribed by the intended state of practice. 

200.5 Immunization Requirements 

New York State Immunization law has different requirements for campus and online students. 

CAMPUS and HYBRID STUDENTS 

Prior to the first day of class on campus, all students must submit dated proof of immunization against mumps, 

rubella, and measles. If the required documentation is not provided, AAMI will dismiss students who are New York 

State residents after 30 days. Out-of-state residents who have not met the requirements will be dismissed after 

45 days. 

Exceptions 

Students born prior to January 1, 1957 are exempt from the immunization requirements. Students may also 

be exempt if: 

¶ a physician certifies in writing that the immunizations may be detrimental to their health or  

¶ they provide documentation that they hold sincere religious beliefs which are contrary to 

immunization. 

ONLINE STUDENTS 

Immunization is not required for students who take the entire funeral directing program online and are exempt 

from the required laboratory and clinical work. However, students may be excluded from campus, as determined 

by the Commissioner of Health, if they are not able to present the required certificate of immunization during any 

outbreaks of the diseases enumerated in Public Health Law 2165; 
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https://www.health.ny.gov/prevention/immunization/schools/toolkit/sample_nys_phl_section_2165_imm_requi

rements.pdf.  

200.6 Re-Admission 

AAMI provides two options for students seeking reinstatement. Contact the Director of Student Services for specific 

information and for the Application for Reinstatement for Students in Good Standing. 

REINSTATEMENT FOR STUDENTS IN GOOD STANDING 

While there is no limit to the number of times a student in Good Academic Standing may apply for Reinstatement, 

the student must cƻƳǇƭȅ ǿƛǘƘ !!aLΩǎ ¢ǿƻ-Year Rule Policy for Completing the Associate Degree after achieving 

35 credits, included in the catalog. Applications for Reinstatement are subject to the approval of the Director of 

Student Services. 

REINSTATEMENT AFTER BEING ACADEMICALLY DISMISSED OR DISMISSED DUE TO NON-
ATTENDANCE 

A student who was dismissed for academic or attendance deficiencies must remain out of school one full 

semester. The student must then submit an Application for Reinstatement with an essay describing what has 

been learned since the dismissal and the steps that will be taken to achieve academic success upon readmission. 

All previous financial and other obligations to AAMI must be met before any applicant will be considered for 

reinstatement. 

200.7 REQUIREMENTS FOR ADDMISSION 

An applicant must either be a graduate of an accredited four-year high school or its equivalent, such as a G.E.D., or 

evidence of academic achievement such as a post-secondary transcript with at least nine credits, exclusive of 
developmental courses, and a 2.00 grade point average from a regionally accredited post-secondary institution. 

 

In addition, an applicant must comply with any specific legal or educational requirement prescribed by his/her intended 
state of practice. Applicants must submit Official transcripts to the Admissions Office as evidence to meet this 
requirement. 

Applicants must complete an application in full (either online or printed in ink), sign it, date it, and submit to the 
Admissions Office accompanied with a $50 non-refundable application fee (credit card, check or money order payable 
to AAMI). 

The amount of time required to complete the degree requirements at AAMI depends upon the number of transfer credits 
completed by the student and whether the student enrolls full- or part-time. Applicants with a minimum of 60 credits, an 

associate degree or a ōŀŎƘŜƭƻǊΩǎ degree from an accredited institution will be granted advanced standing and will have 
satisfied their general education core. All transfer students eligible for this waiver must still meet the Professional Ethics 
and History of Funeral Service core requirements. 

Before applying, applicants should check with the state in which he/she wishes to be licensed to ensure that he/she 
meets all state requirements, 

https://www.health.ny.gov/prevention/immunization/schools/toolkit/sample_nys_phl_section_2165_imm_requirements.pdf
https://www.health.ny.gov/prevention/immunization/schools/toolkit/sample_nys_phl_section_2165_imm_requirements.pdf
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200.8 Withdrawal 

At any time before the end of the sixth week of a semester, a student may voluntarily withdraw from the program without 

being penalized. Before the first day of the seventh week of classes, the student must notify the Director of Student 

Services in writing  of the intent to voluntarily withdraw. The student will receive a W grade on the academic transcript, 

which ŘƻŜǎ ƴƻǘ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ 

If the Director of Student Services does not receive written notification before the last day of the sixth week of classes, the 

student will be dismissed due to non-attendance and will receive an F grade in all course work. This status is conferred 

after 30 consecutive days of absence. See Appendix H Enrolment Policy. 

200.9 Transfer Credits 

The amount of time required to complete the degree requirements at AAMI depends upon the number of transfer credits 

completed by the student and whether the student enrolls full- or part-time. Applicants with a minimum of 60 credits, an 

associate degree, ƻǊ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŦǊƻƳ ŀƴ ŀŎŎǊŜŘƛǘŜŘ ƛƴǎtitution will be granted advanced standing and will have 

satisfied their general education core. All transfer students eligible for this waiver must still meet the Professional Ethics 

and History of Funeral Service core requirements. 

200.10 Transcripts 

Transcripts of academic records are sent only upon the written request of the student. No transcript will be furnished for 

any student or graduate whose financial obligations to AAMI have not been met or whose records are not complete. 

200.11 Full-Time Student Letter 

Students who require letters confirming their full-time student status for housing, government benefits, or other purposes 

must provide written documentation of the requirement with complete information regarding the name of the person, 

company, and address to which this letter is to be sent. 
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300: Financial Aid 
300.1 Family Educational Rights and Privacy Act 

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that protects the 

privacy of student education records. The law applies to all schools that receive funds under an applicable program of the 

U.S. Department of Education. 

FERPA gives parents certain rights with respect to their children's education records. These rights transfer to the student 

when he or she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights have 

transferred are "eligible students." 

Parents or eligible students have the right to inspect and review the student's education records maintained by the school. 

Schools are not required to provide copies of records unless, for reasons such as great distance, it is impossible for parents 

or eligible students to review the records. Schools may charge a fee for copies. 

Parents or eligible students have the right to request that a school correct records which they believe to be inaccurate or 

misleading. If the school decides not to amend the record, the parent or eligible student then has the right to a formal 

hearing. After the hearing, if the school still decides not to amend the record, the parent or eligible student has the right to 

place a statement with the record setting forth his or her view about the contested information. 

Generally, schools must have written permission from the parent or eligible student to release any information from a 

student's education record. However, FERPA allows schools to disclose those records, without consent, to the following 

parties or under the following conditions (34 CFR § 99.31): 

1. School officials with legitimate educational interest; 

2. Other schools to which a student is transferring; 

3. Specified officials for audit or evaluation purposes; 

4. Appropriate parties in connection with financial aid to a student; 

5. Organizations conducting certain studies for or on behalf of the school; 

6. Accrediting organizations; 

7. To comply with a judicial order or lawfully issued subpoena; 

8. Appropriate officials in cases of health and safety emergencies; and 

9. State and local authorities, within a juvenile justice system, pursuant to specific State law. 

Schools may disclose, without consent, "directory" information such as a student's name, address, telephone number, date 

and place of birth, honors and awards, and dates of attendance. However, schools must tell parents and eligible students 

about directory information and allow parents and eligible students a reasonable amount of time to request that the 

school not disclose directory information about them. Schools must notify parents and eligible students annually of their 

rights under FERPA. The actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or 

newspaper article) is left to the discretion of each school. 

For additional information, you may call 1-800-USA-LEARN (1-800-872-5327) (voice). Individuals who use TDD may use the 

Federal Relay Service. 

Or you may contact us at the following address: 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
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Washington, D.C. 20202-8520 
 
Student records and information are maintained by the college and are available in the Office of the Registrar. 

Pursuant to the Federal Educational Rights and Privacy Act (FERPA), AAMI will, upon request, provide directory information 

to persons with legitimate student interest, including military recruiters. 

In accordance with FERPA provisions, the college may provide the following information: 

¶ Name 

¶ Home address 

¶ Telephone number 

¶ Date of birth 

¶ Dates of attendance (not daily records) 

¶ Major field of study 

¶ Level of education (e.g., sophomore) 

¶ Degree(s) received, if any 

¶ Participation in athletic teams 

¶ Honors and awards received 

A student may request that such information not be released without the student's prior written consent by completing 

the Non-Disclosure of Directory Information form with the Office of the Registrar. This form must be downloaded, filled 

out, and returned to the Office of the Registrar. Students should be aware that if they sign a non-disclosure form to block 

the release of directory information, they will subsequently need to sign a release form, in person, in the Office of the 

Registrar, to authorize the release of any records (including transcripts) and information to others, such as financial 

institutions, employers, and other designated persons or entities, including military recruiters. 

300.2 Financial Aid Application Checklist 
 

APPLYING FOR FINANCIAL AID 

Students must complete the Free Application for Federal Student Aid (FAFSA) annually each year. Financial Aid is 

determined by the information provided on the FAFSA. If students are selected for verification, they will receive an email 

asking them to make corrections online to their FAFSA or provide verification documents. AAMI cannot award aid until all 

the requested corrections are completed or all documentation has been verified. See Verification Process section for more 

details.  

To complete the FAFSA, students will need the following documents:  

ǒ {ǘǳŘŜƴǘΩǎ CŜŘŜǊŀƭ LƴŎƻƳŜ ¢ŀȄ wŜǘǳǊƴ  
ǒ tŀǊŜƴǘΩǎ CŜŘŜǊŀƭ LƴŎƻƳŜ ¢ŀȄ wŜǘǳǊƴ όŘŜǇŜƴŘent students only)  
ǒ {ǘǳŘŜƴǘΩǎ ²нǎ  
ǒ tŀǊŜƴǘΩǎ ²нǎ όŘŜǇŜƴŘŜƴǘ ǎǘǳŘŜƴǘǎ ƻƴƭȅύ  
ǒ tŀǊŜƴǘΩǎ ǎƻŎƛŀƭ ǎŜŎǳǊƛǘȅ ƴǳƳōŜǊΣ ōƛǊǘƘ ŘŀǘŜΣ ƳŀǊƛǘŀƭ status, and date of marriage (dependent students only)  
ǒ Amounts of any additional income received in an entire year, such as child support, social security, welfare 

benefits, etc. 
 

Students submitting FAFSAs to AAMI will receive two separate replies after submitting this application.  
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ω CǊƻƳ ǘƘŜ ¦Φ{Φ 5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǘƛƻƴΣ ǘƘŜ ǎǘǳŘŜƴǘǎ ǿƛll receive a Student Aid Report (SAR).  

ω From AAMI, students will receive an email to their personal email account explaining the next steps.  

Please keep in mind that the complete financial aid process may require additional paperwork and/or actions by the 

student to offer the best financial aid package possible. Additional reminders may be sent from AAMI to obtain required 

documentation to complete Verification. 

FEDERAL FINANCIAL AID ELIGIBILITY REQUIREMENTS 

To be eligible for financial aid consideration, a student must meet the following requirements: 

1. Demonstrate financial need (for most aid programs); 
2. Be a U.S. citizen or an eligible noncitizen; 
3. Have a valid Social Security number (with the exception of students from the Republic of the Marshall Islands, 

Federated States of Micronesia, or the Republic of Palau); 
4. Registered with Selective Service; 

a. required if you are a male (you must register between the ages of 18 and 25) 
5. Be admitted to the AAMI associate degree program; 
6. Enrolled at least half-time (6 credit hours/semester) for Direct Loan Program eligibility; 
7. Maintain Satisfactory Academic Progress; 
8. Sign the certification statement on the Free Application for Federal Student Aid (FAFSA) stating that: 

a. You are not in default on a federal student loan and do not owe money on a federal student grant and 
b. You will use federal student aid only for educational purposes; and 

9. Show you are qualified to obtain a college education by 
a. Having a high school diploma or a recognized equivalent such as a General Educational Development (GED) 

certificate;  
b. Completing a high school education in a homeschool setting approved under state law (orτif state law 

does not require a homeschooled student to obtain a completion credentialτcompleting a high school 
education in a homeschool setting that qualifies as an exemption from compulsory attendance 
requirements under state law). 

 

300.3 Financial Aid Options 

ACADEMIC ELIGIBILITY FOR FINANCIAL AID 

In order to maintain eligibility for financial aid, all students who receive financial aid from the federal and or state 

government are required to meet specific standards of academic progress (total number of credits passed and the 

ǎǘǳŘŜƴǘΩǎ grade point average in a specific semester). The Financial Aid office maintains current records on all 

students receiving financial aid and monitors their eligibility for such aid. More detailed information is available 

through the Financial Aid Office and the links below. 

For Federal Aid www.fafsa.ed.gov 

To find your home state website www.fafsa.com/statedeadlines 

For New York State www.HESC.com 

Free financial aid and financial literacy services    www.mapping-your-future.org Direct Student Loans                                             

https://dlenote.ed.gov/empn/index.jsp 

http://www.fafsa.ed.gov/
http://www.fafsa.com/statedeadlines
http://www.hesc.com/
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FINANCIAL AID VERIFICATION 

The federal government reserves the right to randomly select financial aid applications for verification. It is advised 

that all students planning on receiving financial aid apply far enough in advance in order to avoid delay of an award 

disbursement due to the verification process. Verification requires that all students who have been selected provide 

the Financial Aid Officer with income and citizenship documentation. 

PELL GRANT PROGRAM 

This program is for undergraduate students who are enrolled at least half-time and demonstrate financial need 

according to the Pell Grant Needs Analysis Formula. Maximum awards are established each year by Congress. 

Students may apply for the PELL Grant by using the Free Application for Federal Student Aid (FAFSA)*. After the 

application is processed, a Student Aid Report (SAR) will be sent to the student and AAMI. The applicant should then 

submit the SAR to the Office of Financial Aid for advisement and processing, http://www.fafsa.ed.gov (School Code: 

010813). 

GUARANTEED STUDENT LOAN PROGRAM 

Robert T. Stafford Subsidized Loan 

Students who have been accepted by AAMI may apply for this loan. Financial need must be demonstrated in order 

to receive this loan. This will be determined after the student files a Free Application for Federal Student Aid 

(FAFSA). Students who receive this loan pay no interest while in school and receive a 6-month grace period upon 

graduating or leaving school. 

Robert T. Stafford Unsubsidized Loan 

Effective October 1, 1992 the Unsubsidized Federal Stafford loan became available to all students regardless of 

income. Students who do not demonstrate need for a subsidized loan may apply for this loan with the difference 

being that the interest will not be subsidized and therefore will accumulate while the student is attending school. 

Students who are designated as independent may borrow an additional unsubsidized student loan. Under certain 

circumstances a dependent student may be approved for this loan as well. A Free Application for Federal Student Aid 

(FAFSA) must be filed. 

Repayment of this loan begins when the student graduates or withdraws from school unless the subsidized and 

unsubsidized loans are consolidated. 

Plus Loan 

Parents of dependent students who are enrolled at least half-time may apply for loans under this program. This 

loan is made directly to the parent to be used for college expenses of the student. Parent loans carry a variable 

rate of interest with repayment schedule arranged with the lender. 

Loan limits are described in The Student Guide for Financial Aid issued by the Department of Education every year. 

It can be obtained from the Financial Aid Office. 

http://www.fafsa.ed.gov/
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NEW TORK STATE FIANCIAL AID PROGRAMS 

New York State financial assistance programs are entitlement programs and are administered by the New York State 

Higher Education Services Corporation, with headquarters in Albany. The applicant must be a New York State resident 

who is enrolled full-time and is matriculated in an approved New York post-secondary program. The Degree program 

in Funeral Service is registered and approved (HEGIS 5299.20). 

TAP (Tuition Assistance Program) (School Code: 7952) is limited to legal residents of New York State who are 

matriculated at colleges and other post-secondary institutions located in New York State. A matriculated student is one 

who has been accepted as, and is registered as, a candidate for a degree. 

To qualify as a New York State resident for New York State grants and scholarships you must: 

1. currently reside in New York State, be an undergraduate, and have lived in New York State for the last two 

terms of high school; or 

2. have resided in New York State for at least 12 months immediately preceding the first term for which 

he/she is seeking aid and have established domicile (permanent residence) in New York State; or 

3. have been a resident when he/she entered military service, VISTA or the Peace Corps and have re-established 

New York State residency within 6 months after release from such service. 

The amount of the award is scaled according to net state taxable income, tuition and related fees and to the level of 

study. In addition, the recipient must be in good academic standing in accordance with the Commission of Education 

regulations and must not be in default of any guaranteed student loans. 

OTHER NEW YORK STATE AWARDS 

Awards available are the N.Y. State Regents Award for Children of Deceased or Disabled Veterans; the N.Y. State 

Regents Award for Children of Deceased Police Officers, Firefighters and Corrections Officers; the N.Y. State Regents 

Awards for Children of Deceased State Corrections Officers and State Civilian Employees of a Correctional Facility; 

Vietnam Veterans Tuition Awards; Student Aid to Native American Indians. Further information can be obtained from 

the Financial Aid Office. 

VOCATIONAL REHABILITATION 

Each State has a division of vocational and educational services operating in conjunction with their State Education 

Department, offering aid to qualified applicants. Eligible persons must contact their respective State vocational 

rehabilitation office well in advance of the desired enrollment date. 

VETERANS ADMINISTRATION AND DEPT OF EDUCATION BENEFITS 

AAMI is approved to accept Tuition Assistance through the Department of Defense and to train Veterans and eligible 

dependents. Eligibility must be determined through direct consultation with the Department of Veterans Affairs. 

Applications, detailed information, and assistance in applying for benefits are available at V.A. offices. 

FUNERAL SERVICE SCHOLARSHIPS 

American Board of Funeral Service Education Scholarships: 

Full information concerning these scholarships may be obtained by contacting with the Scholarship Committee, 
American Board of Funeral Service Education, 

902 Mantua Pike, Suite 108, Woodbury Heights, NJ 08097. Website: www.abfse.org 816-233-3747 

http://www.abfse.org/
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New Jersey State Funeral Directors Association: 

New Jersey applicants can obtain information from the Scholarship Committee, New Jersey State Funeral Directors 
Association, PO Box L, Manasquan, New Jersey 08736. 

Students are also encouraged to check with their state funeral service professional association and state licensing 
boards for other scholarships that might be available. 

300.4 Effects of Academic Progress on Financial Aid 

Grade Point Average (GPA) Requirement ς Quantitative Measure 

The required GPA to maintain good academic standing and satisfactory progress for federal financial aid is 

based on the number of credit hours the student has attempted.  

Students must maintain a specific cumulative GPA for all semesters of attendance at AAMI based on the number of 

credits a student has attempted.  

Credits Attempted Cumulative GPA Required 

0 ς 17 1.70 or higher 

18 ς 35 1.80 or higher 

36 ς 53 1.90 or higher 

54 or more 2.00 or higher 

 

5ŜǘŀƛƭŜŘ ƛƴŦƻǊƳŀǘƛƻƴ Ƴŀȅ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ ŎŀǘŀƭƻƎΣ ŀƴŘ ƻƴ ǘƘŜ ǎŎƘƻƻƭΩǎ ǿŜōǎƛǘŜ 

at:  https://funeraleducation.org/academic-progress/  

 

Satisfactory Academic Progress (SAP) Requirements 

These two additional requirements must be met to receive federal financial aid for future semesters.  

Pace of Completion (Pace) ς Quantitative Measure 

{ǘǳŘŜƴǘǎ Ƴǳǎǘ ŜŀǊƴ ŀ ƎǊŀŘŜ ƻŦ Ψ5Ω ƻǊ ōŜǘǘŜǊ ƛƴ ссΦст҈ ƻŦ ŎǊŜŘƛǘǎ ŀǘǘŜƳǇǘŜŘΦ Pace is determined by dividing the 

ƴǳƳōŜǊ ƻŦ ŜŀǊƴŜŘ ŎǊŜŘƛǘ ƘƻǳǊǎ ōȅ ǘƘŜ ƴǳƳōŜǊ ƻŦ ŀǘǘŜƳǇǘŜŘ ŎǊŜŘƛǘ ƘƻǳǊǎΦ ! ƎǊŀŘŜ ƻŦ Ψ5Ω ƻǊ ōŜǘǘŜǊ ƛƴŎƭǳŘŜǎ ƎǊŀŘŜǎ 

ƻŦ Ψ!ΩΣ Ψ.ΩΣ Ψ/ΩΣ Ψ5ΩΣ Ψb/tΩΣ Ψ-wΩΣ ŀƴŘ ΨtΩΦ ! Ŧǳƭƭ ƭƛǎǘƛƴƎ ƻŦ ƎǊŀŘŜǎ ŀǊŜ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ /ŀǘŀƭƻƎΦ 

Maximum Timeframe (MTF) ς Quantitative Measure 

Students may attempt up to 103.5 credit hours to complete their program, which is 150% of the published 

program credit hours of 69 credit hours. 

The Academic Policy vs. the Financial Aid Policy 

As described below, the Financial Aid SAP Policy measures a ǎǘǳŘŜƴǘΩǎ Dt!Σ tŀŎŜ ƻŦ /ƻƳǇƭŜǘƛƻƴΣ ŀƴŘ ǘƘŜƛǊ ǇǊƻƎǊŜǎǎ 

ǘƻǿŀǊŘǎ мрл҈ aŀȄƛƳǳƳ ¢ƛƳŜ CǊŀƳŜΦ ¢ƘŜ !ŎŀŘŜƳƛŎ tƻƭƛŎȅ ƻƴƭȅ ƳƻƴƛǘƻǊǎ ŀ ǎǘǳŘŜƴǘΩǎ Dt!Φ 

https://funeraleducation.org/academic-progress/
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Measurement Academic Policy Financial Aid SAP Policy 

GPA Attempted Credits Cumulative GPA Required Same as the Academic Policy 

0 ς 17 1.70 or higher 

18 ς 35 1.80 or higher 

36 ς 53 1.90 or higher 

54 or more 2.00 or higher 

Pace of 

Completion 

Monitored for Warning & Probation if cumulatively 

66.67% of total credit hours attempted has been not met. 

Cumulatively complete 66.67% of 

total credits hours attempted 

Maximum Time 

Frame  

No Requirement Complete program within 103.5 

attempted credit hours (150% of 

published program length) 

 

Grades, Incompletes, Withdrawals, Repetitions, and Transfer Credits  

The following chart outlines how each grade impacts the standards of the SAP Policy. 

 

Grades GPA 

Pace/MTF  

The MTF calculation includes attempted credit hours only, and  

does not consider completed credits. 

Attempted Completed 

A, B, C, D, NCP, -R, P Y Y Y 

F, F*, NCF, I, WP Y Y N 

W, WP N Y N 

TR N Y Y 

IP, AU N N N 

 

Additional notes regarding grades: 

LƴŎƻƳǇƭŜǘŜ ŎƻǳǊǎŜǿƻǊƪ όƎǊŀŘŜǎ ƻŦ ΨLΩύ ƛǎ ŎƻƴǎƛŘŜǊŜŘ ŀƴ ΨCΩ ƎǊŀŘŜ ŦƻǊ ŜŀŎƘ ǊŜǉǳƛǊŜƳŜƴǘ ƻŦ ǘƘŜ {!t ŎŀƭŎǳƭŀǘƛƻƴΦ LŦ ǘƘŜ 

ƛƴŎƻƳǇƭŜǘŜ ƎǊŀŘŜ ŎƘŀƴƎŜǎ ǘƻ ŀ ǇŀǎǎƛƴƎ ƎǊŀŘŜ ŀŦǘŜǊ ǘƘŜ {!t ŜǾŀƭǳŀǘƛƻƴΣ !!aL Ŏŀƴ ǊŜŜǾŀƭǳŀǘŜ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ 

progress to include the passing grade. Students must notify the Financial Aid Office for this reevaluation to occur.   

²ƛǘƘŘǊŀǿƴ ŎƻǳǊǎŜǎ ŀŦǘŜǊ ǘƘŜ млл҈ ǊŜŦǳƴŘ ǇŜǊƛƻŘ όƎǊŀŘŜǎ ƻŦ Ψ²Ω ŀƴŘ Ψ²tΩύ ŀǊŜ ƴƻǘ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ GPA, but are 

considered attempted credit hours in the Pace and MTF calculations.  
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Each repeated course in which a ƎǊŀŘŜ ƻŦ ά5έ ƻǊ ōŜǘǘŜǊ ǿŀǎ ǊŜŎŜƛǾŜŘ ƛǎ ƛƴŎƭǳŘŜŘ ƛƴ ŀǘǘŜƳǇǘŜŘ ŀƴŘ ŎƻƳǇƭŜǘŜŘ ŎǊŜŘƛǘ 

hours for Pace and attempted credits only for MTF. All other grades are included in attempted credit hours for pace 

and MTF but only the most recent grade received is included in the GPA calculation. 

All transfer credit accepted by AAMI are included in the attempted and completed credit hour calculations for Pace 

(attempted and completed) and MTF (attempted only). Transfer credit is not included in the GPA calculation.  

Results of the SAP Calculation 

At the end of each semester, {!t ƛǎ ŎŀƭŎǳƭŀǘŜŘ ŀƎŀƛƴǎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǘǊŀƴǎŎǊƛǇǘ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

future federal aid eligibility. Results of this calculation that are not Satisfactory will be emailed to the student at their 

personal email address within seven to ten business days of the end of the term.  

Students will be assigned one of the following statuses: 

Satisfactory 

Student meets all SAP standards and may continue to receive federal aid. 

Financial Aid SAP Warning Status 

Students failing the SAP standards may receive federal aid for one semester without an appeal if the student 

met GPA and pace standards in the prior semester of enrollment or were in the first payment period of their 

program. Warning status is not available to students failing to meet the maximum time frame (MTF) 

requirement. 

Financial Aid SAP Appeal Process 

Students failing SAP by the end of their warning semester or have reached MTF who experienced an 

extenuating circumstance that prevented successful completion of courses may submit a SAP Appeal to 

be re-considered for federal aid eligibility. 

Financial Aid Continued Eligibility 

Students not meeting the SAP pace or GPA requirements will have άassigned warning statusέ for the next 

semester of enrollment and may continue to receive federal aid for that semester. If SAP is not achieved 

by the end of the warning semester, federal financial aid will be suspended. Students with extenuating 

circumstances can appeal this suspension by submitting an SAP Appeal with all necessary documentation.  

Financial Aid Suspension 

If a student does not meet the SAP standards after the warning semester, federal aid is suspended for future 

semesters unless the student successfully appeals or meets the SAP standards.  

Financial Aid Probation ς Approved Appeals Only 

Students that have an approved SAP appeal may continue on Financial Aid Probation if they are meeting the 

requirements of their established Academic Plan.  
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400: Academic Policies 
400.1 Attendance 

!!aLΩǎ ŀǘtendance policy is designed to foster student success in the classroom and in most workplaces. Students are 

expected to attend all class meetings, just as they will expected to report to work whenever scheduled.  

Failure to attend a class meeting for any reason is an absence, and the student will be responsible for all material and 

assignments covered in a missed class. 

Regardless of the circumstances or any valid excuse, a student will not receive credit in a course unless they attend at least 

80% of scheduled Ŏƭŀǎǎ ƳŜŜǘƛƴƎǎΦ {ǘǳŘŜƴǘǎ ǿƘƻ ŀǘǘŜƴŘ ŦŜǿŜǊ ǘƘŀƴ ул҈ ƻŦ ŀ ŎƻǳǊǎŜΩǎ ǎŎƘŜŘǳƭŜŘ Ŏƭŀǎǎ ƳŜŜǘƛƴƎǎ ǿƛƭƭ ǊŜŎŜƛǾŜ 

a NC grade on their transcripts and will be required to repeat the course. 

Chronic lateness will not be tolerated and may result in suspension or dismissal from the program. 

All absences are recorded in ǘƘŜ ǎŎƘƻƻƭΩǎ ƻǇŜǊŀǘƛƴƎ ǎȅǎǘŜƳΣ ό{hbL{ύ. AAMI does not give out attendance records, so 

students should maintain personal records of their absences. 

On-Campus Courses 

Class instruction begins at the time indicated on the course schedule. Students must be in their seats and 

ready to begin at that time. They will not be allowed in the classroom after the class begins, and they 

must remain in the class for the entire session. 

If a student is detained because of a meeting with a faculty or administration member, that person will 

accompany the student to class and ensure admission to the classroom or laboratory.  

In the unlikely event an instructor fails to appear within 10 minutes of the scheduled start time, one 

student from the class should notify the Administration Office. 

Online Courses 

Consistent with federal higher education policy regarding distance learning, AAMIΩǎ online attendance policy 

requires students to be in continuous attendance for the entire semester. To enforce these policies, AAMI 

maintains attendance records on all students to ensure that they are in continuous attendance. 

AAMI uses the following process to track the attendance of online students: 

¶ Students must participate in weekly academically-related activities in each class. Simply logging into the class 

is not credited as attendance. Each student must complete the academic activity assigned by the instructor. 

¶ If a student does not participate in a weekly activity, the student is marked absent. 

¶ If a student is marked absent for two consecutive weeks, the student will be contacted by an academic advisor. 

¶ If the student has a documented excuse for the absences (e.g., illness, injury, hospitalization, death in the 

family, military obligations, court appearances), the instructor will be notified, and the student must arrange 

for the completion of all delinquent assignments. 

¶ If the academic advisor cannot reach the student, the instructor will be notified of the ǎǘǳŘŜƴǘΩǎ ƻŦŦƛŎƛŀƭ άlast 

date of ŀǘǘŜƴŘŀƴŎŜέ. This is typically the last week in which the student submitted an assignment. Absences 

and failure to submit assignments as required may result in an F or W grade for the course. 
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¶ To withdraw from a course and receive a W grade that does not aŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜ, the 

student must submit a written request for withdrawal to the Director of Student Services. 

¶ {ǘǳŘŜƴǘΩǎ should notify the office of any absences known in advance and provide the supporting 

documentation. 

Tutorial Instruction 

Attendance is mandatory for assigned tutorial instruction. 

Field Trips 

Absence during a field trip is recorded as an absence from a scheduled class. 

400.2 Academic Integrity 

AAMI is committed to creating a learning environment that supports educational excellence and endorses academic 

integrity. All students are required to ǎƛƎƴ ǘƘŜ !ŎŀŘŜƳƛŎ LƴǘŜƎǊƛǘȅ {ǘŀǘŜƳŜƴǘ ǘƘŀǘ ǿƛƭƭ ōŜ ƛƴ ŦƻǊŎŜ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

entire program at AAMI. 

Academic dishonesty is prohibited at AAMI. Penalties for academic dishonesty include:  

¶ Academic sanctions, such as failing or otherwise reduced grades 

¶ Disciplinary sanctions, including suspension or expulsion 

Definitions and Examples of Academic Dishonesty 

1. Cheating is the unauthorized use or attempted use of material, information, notes, study aids, devices, or 

communication during an academic exercise. Example of cheating include: 

 

a. Copying from another student during an examination or allowing another to copy your work. 

b. Unauthorized collaboration on a take home assignment or examination. 

c. Using notes during a closed book examination. 

d. Taking an examination for another student or asking or allowing another student to take an 

examination for you. 

e. Changing a graded exam and returning it for more credit. 

f. Submitting substantial portions of the same paper to more than one course without consulting with 

each instructor. 

g. Preparing answers or writing notes in a blue book (exam booklet) before an examination. 

h. Allowing others to research and write assigned papers or do assigned projects, including using 

commercial term paper services. 

i. Giving assistance to acts of academic misconduct/ dishonesty. 

j. Fabricating data (in whole or in part). 

k. Falsifying data (in whole or in part). 

l. {ǳōƳƛǘǘƛƴƎ ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ ǿƻǊƪ ŀǎ ȅƻǳǊ ƻǿƴΦ 

m. Unauthorized use during an examination of any electronic devices such as cell phones, computers, or 

other technologies to retrieve or send information. 
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2. Plagiarism ƛǎ ǘƘŜ ŀŎǘ ƻŦ ǇǊŜǎŜƴǘƛƴƎ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ƛŘŜas, research or writing as your own. Examples of plagiarism 

include: 

 

a. /ƻǇȅƛƴƎ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ŀŎǘǳŀƭ ǿƻǊŘǎ ƻǊ ƛƳŀƎŜǎ ǿƛǘƘƻǳǘ ǘƘŜ ǳǎŜ ƻŦ ǉǳƻǘŀǘƛƻƴ ƳŀǊƪǎ ŀƴŘ ŦƻƻǘƴƻǘŜǎ 

attributing the words to their source. 

b. tǊŜǎŜƴǘƛƴƎ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ƛŘŜŀǎ ƻǊ ǘƘŜƻǊƛŜǎ ƛƴ ȅour own words without acknowledging the source. 

c. Failing to acknowledge collaborators on homework and laboratory assignments. 

d. Internet plagiarism, including submitting downloaded term papers or parts of term papers, 

paraphrasing, ƻǊ ŎƻǇȅƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴ ŦǊƻƳ ǘƘŜ ƛƴǘŜǊƴŜǘ ǿƛǘƘƻǳǘ ŎƛǘƛƴƎ ǘƘŜ ǎƻǳǊŎŜΣ ƻǊ άŎǳǘǘƛƴƎ ϧ 

ǇŀǎǘƛƴƎέ ŦǊƻƳ various sources without proper attribution. 

 

3. Obtaining Unfair Advantage is any action taken by a student that gives that student an unfair academic advantage 

over another student, or an action taken by a student through which a student attempts to gain an unfair 

academic over another student. Examples of obtaining unfair advantage include: 

 

a. Stealing, reproducing, circulating, or otherwise gaining advance access to examination materials. 

b. Depriving other students of access to library materials by stealing, destroying, defacing, or concealing 

them. 

c. Retaining, using, or circulating examination materials which clearly indicate that they should be 

returned at the end of the exam. 

d. LƴǘŜƴǘƛƻƴŀƭƭȅ ƻōǎǘǊǳŎǘƛƴƎ ƻǊ ƛƴǘŜǊŦŜǊƛƴƎ ǿƛǘƘ ŀƴƻǘƘŜǊ ǎǘǳŘŜƴǘΩǎ ǿƻǊƪ. 

 

4. Falsification of Records and Official Documents occurs when any academic records have been provided with false 

information or misrepresentations. Examples of falsification include: 

 

a. Forging signatures of authorization. 

b. Falsifying information on an official academic record. 

c. Falsifying information on an official document, such as a grade report, letter of permission, drop/add form, ID 

card, or other college document. 

Methods for Promoting Academic Integrity 

This Policy on Academic Integrity shall be included in the Student and Employee Handbooks. This policy is also 

available on the AAMI website. 

The Student Handbook is distributed to all students upon admission and at any time there are substantial 

changes to the policies. The Employee Handbook was distributed to current faculty after the most recent 

revisions in 20201and will be distributed to all new full- and part-time faculty on an annual basis. 

Reporting 

1. The Academic Integrity Officer shall serve as the initial contact person with faculty members when they 

report incidents of suspected academic dishonesty.  

2. ¢ƘŜ !ŎŀŘŜƳƛŎ LƴǘŜƎǊƛǘȅ hŦŦƛŎŜǊ ǎƘŀƭƭ ōŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ƳŀƛƴǘŀƛƴƛƴƎ ǎǘǳŘŜƴǘǎΩ ŀŎŀŘŜƳƛŎ ƛƴǘŜƎǊƛǘȅ Ŧƛƭes. 

3. A faculty member who suspects that a student has committed a violation of the AAMI Academic Integrity 

Policy shall review with the student the facts and circumstances of the suspected violation whenever 

feasible. If the faculty member concludes there has been an incident of academic dishonesty sufficient to 
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ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Ŧƛƴŀƭ ŎƻǳǊǎŜ ƎǊŀŘŜ, the faculty member must submit a Faculty Report Form to the 

Academic Integrity Officer. 

4. The Academic Integrity Officer shall update the Faculty Report Form after the suspected incident has 

been investigated and resolved. Unless the resolution exonerates the student, the completed report form 

must be placed in a confidential academic integrity file created for the student.  

Academic Versus Disciplinary Sanctions 

The Academic Integrity Officer shall determine whether to seek a disciplinary sanction in addition to an 

academic sanction. In making this determination, the Academic Integrity Officer shall consult with the faculty 

member who initiated the case and may consult with other administrators, as needed.  

Before determining which sanction(s) to seek, the Academic Integrity hŦŦƛŎŜǊ ŀƭǎƻ ǎƘŀƭƭ Ŏƻƴǎǳƭǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

confidential academic integrity file, if any, to determine whether the student has been found to have 

previously committed a violation of the Academic Integrity Policy, the nature of that infraction, and the 

sanction imposed or action taken. 

The Academic Integrity Officer should seek disciplinary sanctions only if:  

¶ there is a substantial violation;  

¶ the student has previously violated the Policy; or  

¶ academic sanctions may not be imposed because the student has timely withdrawn from the applicable 

course.   

The Academic Integrity Officer may consider any mitigating circumstances in making the determination. 

Academic-Only Sanctions 

1. If a student admits to academic dishonesty and does not contest the academic sanction, the faculty 

ƳŜƳōŜǊ Ƴŀȅ ŀŘƧǳǎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ ŀŎŎƻǊŘƛƴƎƭȅ ŀƴŘ ƴƻǘƛŦȅ ǘƘŜ Academic Integrity Officer of the 

resolution by email. The Academic Integrity Officer shall then update the applicable Faculty Report Form 

to reflect that resolution. 

 

2. If a student admits to academic dishonesty but contests the academic sanction, the student may appeal 

the academic sanŎǘƛƻƴ ǘƘǊƻǳƎƘ ǘƘŜ ŎƻƭƭŜƎŜΩǎ grievance process. The student shall be allowed, at a 

minimum, an opportunity to present a written position with supporting evidence. The committee 

reviewing the appeal shall issue a written decision explaining the justification for the academic sanction 

imposed. 

 

3. If a student denies the academic dishonesty, a fact-finding determination shall be made by an Academic 

Integrity Committee established by the tǊŜǎƛŘŜƴǘΩǎ /ƻǳƴŎƛƭΦ At a minimum, the student shall receive:  

 

a. written notice of the charges, 

b. the right to appear before the Committee; and  

c. the right to present witness statements or call witnesses.  

 

The faculty member shall also have the right to appear before the Committee, and the Committee may 

request the testimony of any witness.  
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The Academic Integrity Officer may not ǎŜǊǾŜ ƻƴ ŀ ŎƻƭƭŜƎŜΩǎ !ŎŀŘŜƳƛŎ LƴǘŜƎǊƛǘȅ /ƻƳƳƛǘǘŜŜΦ 

Disciplinary Sanctions 

If AAMI decides to seek a disciplinary sanction, the disciplinary proceeding shall be completed before the academic 

sanction is addressedΦ ¢ƘŜ ǎǘǳŘŜƴǘΩǎ grade shall be held in abeyance by using the PEN grade established for this 

purpose.  

¶ If the Faculty-Student Disciplinary Committee finds that the alleged violation occurred, then the faculty member 

Ƴŀȅ ǊŜŦƭŜŎǘ ǘƘŀǘ ŦƛƴŘƛƴƎ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ, but the student may also appeal the finding.  

¶ If the Faculty-Student Disciplinary Committee finds that the alleged violation did not occur, then no sanction of any 

kind may be imposed. 

Where a matter proceeds to the Faculty-Student Disciplinary Committee, the Academic Integrity Officer shall promptly 

report its resolution to the faculty member and file a record of the resolution in the studeƴǘΩǎ ŎƻƴŦƛŘŜƴǘƛŀƭ ŀŎŀŘŜƳƛŎ 

integrity file, unless the suspected violation was held to be unfounded. 

Findings of No Violation 

If the Academic Integrity Committee finds that no violation occurred, the Academic Integrity Officer shall remove all 

material relaǘƛƴƎ ǘƻ ǘƘŀǘ ƛƴŎƛŘŜƴǘ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƴŦƛŘŜƴǘƛŀƭ ŀŎŀŘŜƳƛŎ ƛƴǘŜƎǊƛǘȅ ŦƛƭŜ ŀƴŘ ŘŜǎǘǊƻȅ it.  
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500 Student Conduct 
AAMI seeks to provide and guarantee the best educational environment for its students, faculty, and staff. It is mindful 

that academic freedom is an essential element of college life. To carry out this goal, AAMI requires each member of the 

community, whether a member of the student body, faculty, or administration, to obey all federal, state, and local laws, 

rules, and regulations, as well as AAMI policies.  

AAMI will not tolerate deliberate disruptive tactics, violence, or physical interference with the rights of any member of our 

community or with any authorized functions carried out on the campus. 

500.1 The Henderson Rules (Education Law Article 129A) 

Consistent with Education Law Article 129-A, or ά¢ƘŜ IŜƴŘŜǊǎƻƴ wǳƭŜǎέΣ !!aL has adopted these policies to maintain public 
order on our campus. 

1. No member of the AAMI community may intentionally obstruct or forcibly prevent others from the exercise of their rights, 
including use of the instructional, personal, administrative, recreational, or community services. 

2. Individuals are liable for failure to comply with lawful directions issued by AAMI representatives when they are acting in their 
official capacities.  

3. No one may occupy, remove, relocate, use, or block access to or from AAMI property without express written permission. 

4. Theft from or damage to AAMI premises or property and theft of or damage to property of any person on AAMI premises is 
prohibited. 

5. Members of the academic community and invited guests have rights to advocate their positions without having to fear 
physical or verbal abuse from others supporting conflicting points of view. AAMI community members and guests shall not 
use language or take actions reasonably likely to provoke or encourage physical violence. 

6. Action may be taken against any person who lacks legitimate reasons for their presence on the AAMI premises or whose 
presence obstructs or forcibly prevents others from exercising their rights. 

7. Disorderly or indecent conduct on AAMI-owned or controlled property is prohibited. 

8. Rifles, shotguns, and firearms are strictly prohibited on AAMI property. Individuals may not knowingly have in their 
possession any other dangerous instrument or material that can be used to inflict bodily harm on any individual or damage 
upon a building or the AAMI grounds. 

9. The unlawful manufacture, distribution, dispensation, possession, or use of illegal drugs or other controlled substances by 
AAMI students or employees is prohibited.  

10. The unlawful possession, use, or distribution of alcohol by students or employees on AAMI premises or as part of any school 
activities is prohibited. 

500.2 Discrimination Prevention Policy 

All students are required to participate in AAMI activities in a manner that prevents unlawful discrimination, including 

sexual harassment.  

All students have a legal right to an educational environment free from unlawful discrimination and sexual harassment. 

They can enforce this right by filing a complaint internally with AAMI, with a government agency, or in court under federal, 

state, or local antidiscrimination laws. 
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1. This policy applies to all employees, applicants for employment, interns, whether paid or unpaid, contractors, and 

persons conducting business with AAMI.  

2. Unlawful discrimination and sexual harassment will not be tolerated. Any student or individual covered by this policy 

who engages in unlawful discrimination, sexual harassment, or retaliation will be subject to remedial or disciplinary 

action, up to and including termination.  

3. Retaliation is strictly prohibited. No person covered by this policy shall be subject to adverse action including being 

suspended, expelled, disciplined, discriminated against, or otherwise subject to adverse action because the student:  

a. Reports an incident of unlawful discrimination or sexual harassment 

b. Provides information, or  

c. Otherwise assists in any investigation of a complaint involving unlawful discrimination or sexual harassment.  

AAMI has a zero-tolerance policy for such retaliation against anyone who, in good faith, complains or provides 

information about suspected sexual harassment or unlawful discrimination.  

Any employee of AAMI who retaliates against anyone involved in an investigation of an unlawful discrimination or 

sexual harassment allegation will be subjected to disciplinary action, up to and including termination. Any student who 

believes they have been subject to such retaliation should inform the AAMI Title IX Coordinator. Any student who 

believes they have been a target of such retaliation may also seek relief in other available forums, as explained below 

in the section on Legal Protections.  

4. Sexual harassment and unlawful discrimination are offensive, violate our policies, break several laws, and subject AAMI 

to liability for harm to the targets of the behavior. Harassers may also be individually subject to liability. Employees of 

every level who engage in sexual harassment or unlawful discrimination will be penalized for such conduct. Managers 

and supervisors who knowingly allow such behavior to continue will also be penalized for their failure(s) to act.  

5. AAMI will conduct a prompt, thorough, and confidential investigation whenever management receives a complaint 

about or otherwise knows of possible sexual harassment or unlawful discrimination occurring. The investigation will 

ensure due process for all parties, and effective corrective action will be taken whenever sexual harassment or 

unlawful discrimination is found to have occurred. All employees, including managers and supervisors, are required to 

cooperate with any internal investigation of sexual harassment or unlawful discrimination. 

6. All students are encouraged to report any sexual harassment, unlawful discrimination, or behaviors that violate this 

policy. AAMI will provide all students a complaint form on which they may report sexual harassment or unlawful 

discrimination and file complaints.  

7. Faculty members are required to report to the AAMI Title IX Coordinator any complaint that they receive and any 

sexual harassment or unlawful discrimination they observe.  

8. All members of the AAMI community must follow and uphold this policy. 

500.3 UNLAWFUL DISCRIMINATION DEFINITION 

Many types of discrimination are against the law. 

1. Federal Protected Classes 

¶ Race, color, religion, sex, or national origin  

¶ Sex-based wage discrimination  

mailto:TitleIXCoordinator@aami.edu
mailto:TitleIXCoordinator@aami.edu
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¶ Age 40 years or older  

¶ Qualified individuals with disabilities  

¶ Genetic information about an applicant, employee, or former employee  

 

2. New York State Protected Classes 

¶ All federal protected classes 

¶ Sexual orientation  

¶ Military status  

¶ Marital status  

¶ Domestic violence victim status  

¶ Prior arrest or conviction record  

¶ Familial status  

 

3. New York City Protected Classes 

¶ All federal protected classes 

¶ All state protected classes 

¶ All ages 

¶ Sexual identity  

¶ Credit history  

¶ Hairstyle 

 

500.4 Sexual Harassment Prevention 

Sexual Harassment Definition 

Sexual harassment is a form of sex discrimination and is unlawful under federal, state, city, and local law. Sexual 

harassment includes harassment based on sex, sexual orientation, gender identity and the status of being 

transgender. Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is 

directed at an individual because ƻŦ ǘƘŀǘ ƛƴŘƛǾƛŘǳŀƭΩǎ ǎŜȄ ǿƘŜƴΥ  

¶ {ǳŎƘ ŎƻƴŘǳŎǘ Ƙŀǎ ǘƘŜ ǇǳǊǇƻǎŜ ƻǊ ŜŦŦŜŎǘ ƻŦ ǳƴǊŜŀǎƻƴŀōƭȅ ƛƴǘŜǊŦŜǊƛƴƎ ǿƛǘƘ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ education or 

creating an intimidating, hostile or offensive education environment, even if the complaining individual is 

not the intended target of the sexual harassment;  

¶ Such conduct is made either explicitly or implicitly a term or condition of education or educational 

advancement; or  

¶ Submission to or rejection of such conduct is used as the basis for education decisions.  

A sexually harassing hostile education environment consists of words, signs, jokes, pranks, intimidation, or 

ǇƘȅǎƛŎŀƭ ǾƛƻƭŜƴŎŜ ǿƘƛŎƘ ŀǊŜ ƻŦ ŀ ǎŜȄǳŀƭ ƴŀǘǳǊŜΣ ƻǊ ǿƘƛŎƘ ŀǊŜ ŘƛǊŜŎǘŜŘ ŀǘ ŀƴ ƛƴŘƛǾƛŘǳŀƭ ōŜŎŀǳǎŜ ƻŦ ǘƘŀǘ ƛƴŘƛǾƛŘǳŀƭΩǎ 

sex. Sexual harassment also consists of any unwanted verbal or physical advances, sexually explicit derogatory 

statements or sexually discriminatory remarks made by someone which are offensive or objectionable to the 

recipient, which cause the recipient discomfort or humiliation, which interfere wiǘƘ ǘƘŜ ǊŜŎƛǇƛŜƴǘΩǎ education 

performance. 
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Sexual harassment also occurs when a person in authority tries to trade grades or academic benefits for sexual 

ŦŀǾƻǊǎΦ ¢Ƙƛǎ Ŏŀƴ ƛƴŎƭǳŘŜ ¢Ƙƛǎ ƛǎ ŀƭǎƻ ŎŀƭƭŜŘ άǉǳƛŘ ǇǊƻ ǉǳƻέ ƘŀǊŀǎǎƳŜƴǘΦ  

Any student who feels harassed should complain so that any violation of this policy can be corrected promptly. 

Any harassing conduct, even a single incident, can be addressed under this policy. 

Examples of Sexual Harassment 

The following describes some of the types of acts that may be unlawful sexual harassment and that are strictly 

prohibited: 

1. Physical assaults of a sexual nature, such as: 

¶ ¢ƻǳŎƘƛƴƎΣ ǇƛƴŎƘƛƴƎΣ ǇŀǘǘƛƴƎΣ ƎǊŀōōƛƴƎΣ ōǊǳǎƘƛƴƎ ŀƎŀƛƴǎǘ ŀƴƻǘƘŜǊ ǎǘǳŘŜƴǘΩǎ ōƻŘȅΣ ƻǊ ǇƻƪƛƴƎ ŀƴƻǘƘŜǊ 
ŜƳǇƭƻȅŜŜǎΩ ōƻŘȅ 

¶ Rape, sexual battery, molestation, or attempts to commit these assaults 

2. Unwanted sexual advances or propositions, such as: 

¶ wŜǉǳŜǎǘǎ ŦƻǊ ǎŜȄǳŀƭ ŦŀǾƻǊǎ ŀŎŎƻƳǇŀƴƛŜŘ ōȅ ƛƳǇƭƛŜŘ ƻǊ ƻǾŜǊǘ ǘƘǊŜŀǘǎ ŎƻƴŎŜǊƴƛƴƎ ǘƘŜ ǾƛŎǘƛƳΩǎ ŜŘǳŎŀǘƛƻƴ 

evaluation, advancement, or other academic benefits or detriments 

¶ Subtle or obvious pressure for unwelcome sexual activities 

3. {ŜȄǳŀƭƭȅ ƻǊƛŜƴǘŜŘ ƎŜǎǘǳǊŜǎΣ ƴƻƛǎŜǎΣ ǊŜƳŀǊƪǎΣ ƧƻƪŜǎΣ ƻǊ ŎƻƳƳŜƴǘǎ ŀōƻǳǘ ŀ ǇŜǊǎƻƴΩǎ ǎŜȄǳŀƭƛǘȅ ƻǊ ǎŜȄǳŀƭ ŜȄǇŜǊƛŜƴŎŜΣ 

which create a hostile education environment. 

4. Sexual or discriminatory displays or publications anywhere in the school, such as: 

¶ Displaying pictures, posters, calendars, graffiti, objects, promotional material, reading materials, or 

other materials that are sexually demeaning or pornographic. This includes such sexual displays on 

computers or cell phones and sharing such displays while in the school or online classroom. 

5. IƻǎǘƛƭŜ ŀŎǘƛƻƴǎ ǘŀƪŜƴ ŀƎŀƛƴǎǘ ŀƴ ƛƴŘƛǾƛŘǳŀƭ ōŜŎŀǳǎŜ ƻŦ ǘƘŀǘ ƛƴŘƛǾƛŘǳŀƭΩǎ ǎŜȄΣ ǎŜȄǳŀƭ ƻǊƛŜƴǘŀǘƛƻƴΣ ƎŜƴŘŜǊ ƛŘŜƴǘƛǘȅ ŀƴŘ 

the status of being transgender, such as: 

¶ Interfering ǿƛǘƘΣ ŘŜǎǘǊƻȅƛƴƎΣ ƻǊ ŘŀƳŀƎƛƴƎ ŀ ǇŜǊǎƻƴΩǎ ōƻƻƪǎΣ ŎƻƳǇǳǘŜǊΣ ŎŜƭƭ ǇƘƻƴŜΣ ƻǊ ǎǳǇǇƭƛŜǎΣ ƻǊ 
ƻǘƘŜǊǿƛǎŜ ƛƴǘŜǊŦŜǊƛƴƎ ǿƛǘƘ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀōƛƭƛǘȅ ǘƻ ǎǘǳŘȅ 

¶ {ŀōƻǘŀƎƛƴƎ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǿƻǊƪ 

¶ Bullying, yelling, name-calling 

Where Unlawful Discrimination and Sexual Harassment Occur 

Calls, text and email messages, and social media usage by students and AAMI employees can constitute unlawful 

discrimination or sexual harassment. 

Reporting Unlawful Discrimination or Sexual Harassment 

Preventing unlawful discrimination and seȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘ ƛǎ ŜǾŜǊȅƻƴŜΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΦ AAMI cannot prevent or 

remedy harms unless it knows about them. Any student, employee, intern, or non-employee who has been 

subjected to behavior that may constitute unlawful discrimination or sexual harassment is encouraged to report 

such behavior to a supervisor, manager, or the AAMI Title IX Coordinator.  

mailto:TitleIXCoordinator@aami.edu
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Anyone who witnesses or becomes aware of potential instances of sexual harassment should report such 

behavior to a supervisor, manager, or the Title IX Coordinator.  

Reports of unlawful discrimination or sexual harassment may be made verbally or in writing. A form for 

submission of a written complaint is attached to this policy, and all employees are encouraged to use this 

complaint form. Employees who are reporting unlawful discrimination or sexual harassment on behalf of other 

employees should use the Complaint Form ŀƴŘ ƴƻǘŜ ǘƘŀǘ ƛǘ ƛǎ ƻƴ ŀƴƻǘƘŜǊ ŜƳǇƭƻȅŜŜΩǎ ōŜƘŀƭŦΦ 

Employees, interns, or non-employees who believe they have been a target of unlawful discrimination or sexual 

harassment may also seek assistance in other available forums, as explained below in the section on Legal 

Protections. 

Faculty and Employee Responsibilities 

All employeesτincluding facultyτare required to report the following to the Title IX Coordinator: 

1. Complaints or information about suspected sexual harassment or unlawful discrimination 

2. Observations of what may be sexually harassing or unlawfully discriminating behavior 

3. Suspicions that sexual harassment or unlawful discrimination is occurring 

In addition to being subject to discipline if they engage in sexually harassing conduct, supervisors and managers 

will be subject to discipline for failing to report suspected sexual harassment or unlawful discrimination. They will 

also be subject to discipline for otherwise knowingly allowing sexual harassment or unlawful discrimination to 

continue or for engaging in any retaliation. 

Complaints and Investigations 

All complaints or information about suspected sexual harassment or unlawful discrimination will be investigated, 

whether the information was reported in spoken or written form. Investigations will be conducted in a timely 

manner and will be confidential to the extent possible. An investigation of any complaint, information, or 

knowledge of suspected sexual harassment or unlawful discrimination will be prompt and thorough. 

An investigation should be completed within 30 days and must be confidential to the extent possible. All persons 

involved, including complainants, witnesses, and alleged perpetrators will be accorded due process to protect 

their rights to a fair and impartial investigation.  

Any employee may be required to cooperate as needed in an investigation of suspected sexual harassment or unlawful 

discrimination. Employees who participate in any investigation will not be retaliated against.  

Investigations will be done in accordance with the following steps:  

¶ Upon receipt of complaint, the Title IX Coordinator will conduct an immediate review of the allegations, and 

take any interim actions, as appropriate. If complaint is spoken, encourage the individual to complete the 

Complaint Form in writing. If the complainant refuses to complete the Complaint Form, the Title IX 

Coordinator will prepare one based on the oral reporting.  

¶ If documents, emails, or phone records are relevant to the allegations, take steps to obtain and preserve 

them.  

¶ Request and review all relevant documents, including all electronic communications. 

¶ Interview all parties involved, including any relevant witnesses. 

mailto:TitleIXCoordinator@aami.edu
mailto:TitleIXCoordinator@aami.edu
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¶ Create a written documentation of the investigation (such as a letter, memo, or email), which contains the 

following:  

o A list of all documents reviewed, along with a detailed summary of relevant documents 

o A list of names of those interviewed, along with a detailed summary of their statements 

o A timeline of events 

o A summary of prior relevant incidents, reported or unreported and  

o The final resolution of the complaint, together with any corrective actions action(s) 

¶ Keep the written documentation and associated dƻŎǳƳŜƴǘǎ ƛƴ ǘƘŜ ŜƳǇƭƻȅŜǊΩǎ ǊŜŎƻǊŘǎΦ  

¶ Promptly notify the individual who complained and the individual(s) who responded of the final 

determination and implement any corrective actions identified in the written document.  

¶ Inform the individual who complained of their right to file a complaint or charge externally as outlined below. 

Representation 

At any stage of the proceedings, a complainant, an individual accused of discrimination or sexual harassment, a 
witness, or an appellant may be accompanied and assisǘŜŘ ōȅ ŀ ƳŜƳōŜǊ ƻŦ !!aLΩǎ ŎƻƳƳǳƴƛǘȅ όƛΦŜΦΣ ǎǘǳŘŜƴǘΣ 
employee). 

Retaliation 

AAMI will not permit retaliation or in any way retaliate against an individual who makes a good faith report of unlawful 
discrimination or sexual harassment. Any person found to have retaliated against another for reporting alleged acts of 
discrimination will be subject to the same disciplinary action provided discrimination offenders. 

Legal Protections 

Sexual harassment and unlawful discrimination are not only prohibited by AAMI, but they are also prohibited by state, 

federal, city, and local law. Aside from the internal process at AAMI, students may also choose to pursue legal 

remedies for sexual harassment or unlawful discrimination with the following governmental entities. 

While a private attorney is not required to file a complaint with a governmental agency, students may seek the legal 

advice of an attorney. 

New York State Division of Human Rights  

Complaints with the Division of Human Rights (DHR) may be filed any time within one year of the 

harassment. If an individual did not file at DHR, they can sue directly in state court under the HRL, within 

three years of the alleged discrimination. An individual may not file with DHR if they have already filed a 

HRL complaint in state court.  

Complaining internally to AAMI does not extend your time to file with DHR or in court. The one year or 

three years is counted from date of the most recent incident of harassment.  

Students do not need attorneys to file a complaint with DHR, and there is no cost to file with DHR.  
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DHR will investigate all complaints and determine whether there is probable cause to believe that 

discrimination has occurred. Probable cause cases are forwarded to a public hearing before an 

administrative law judge. If discrimination is found after a hearing, DHR has the power to award relief, 

which varies but may include requiring AAMI to take action to stop the harassment, or redress the 

damage caused, including paying monetary damages, attoǊƴŜȅΩǎ fees, and civil fines. 

DHwΩǎ Ƴŀƛƴ ƻŦŦƛŎŜ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎΥ 

NYS Division of Human Rights 

One Fordham Plaza, Fourth Floor 

Bronx, New York 10458 

(888) 392-3644 

www.dhr.ny.gov 

The website has a complaint form that can be downloaded, filled out, notarized, and mailed to DHR. The 

ǿŜōǎƛǘŜ ŀƭǎƻ Ŏƻƴǘŀƛƴǎ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ 5IwΩǎ ǊŜƎƛƻƴŀƭ ƻŦŦƛŎŜǎ ŀŎǊƻǎǎ bŜǿ ¸ƻǊƪ {ǘŀǘŜΦ 

Local Protections 

Many localities enforce laws protecting individuals from sexual harassment and discrimination. An 

individual should contact the county, city, or town in which they live to find out if such a law exists. For 

example, employees who work in New York City may file complaints of sexual harassment with the New 

York City Commission on Human Rights.  

Law Enforcement Bureau 
NYC Commission on Human Rights 

40 Rector Street, 10th Floor 
New York, New York 

(212) 306-7450 
www.nyc.gov/html/cchr/html/home/home.shtml 

Local Police Department 

If the harassment involves physical touching, coerced physical confinement or coerced sex acts, the 

conduct may constitute a crime. Contact the local police department. 

500.5 Sexual Assault Prevention 

American Academy McAllister Institute of Funeral Service, Inc. (AAMI) is committed to the safety of members and guests of 
the AAMI community. AAMI engages students, faculty, and staff about sexual assault prevention measures through 
campus programs that include workshops, discussion groups, and on-going seminars. The purpose of these programs is to 
disseminate information about sexual assault response, promote discussion, encourage reporting of incidents of sexual 
assault, and facilitate prevention of such incidents. 

PREVENTION & AWARENESS TRAINING 

As part of AAMIΩǎ ŎƻƴǘƛƴǳŜŘ ŎƻƳƳƛǘƳŜƴt to the safety and wellness of the community, multiple sexual assault 
prevention and awareness training opportunities are available to students and employees.  

http://www.dhr.ny.gov/
http://www.nyc.gov/html/cchr/html/home/home.shtml
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SEXUAL ASSAULTS ON COLLEGE CAMPUSES 

The most prevalent form of sexual assault on college campuses is assault perpetrated by a date or friend, or 
someone the survivor knows only casually, from a residence hall, a class, or through mutual friends. Regardless of 
the relationship, if one person uses force to coerce another into submitting to sexual behaviors, or if the other 
ǇŀǊǘȅ ŘƻŜǎ ƴƻǘ ƎƛǾŜ ŎƻƴǎŜƴǘΣ ǘƘŜ ŀŎǘ ǾƛƻƭŀǘŜǎ !!aLΩǎ ǇƻƭƛŎȅΦ /Ǌƛminal laws and penalties also may apply in cases of 
sexual assault. 

Many sexual assaults involving college students follow similar patterns. Sexual assault often occurs at parties or at 
other off campus settings. Frequently, the students involved in these assaults have been drinking heavily or using 
ŘǊǳƎǎΦ 5ŜǘŀƛƭŜŘ ŎǊƛƳŜ ǊŜǇƻǊǘǎ ŀƴŘ ǇǊŜǾŜƴǘƛƻƴ ƛƴŦƻǊƳŀǘƛƻƴ Ŏŀƴ ōŜ ƻōǘŀƛƴŜŘ ŦǊƻƳ ǘƘŜ ǎŎƘƻƻƭΩǎ wŜƎƛǎǘǊŀǊΦ !ǎ ŀ 
community, we can work together to protect students from sexual violence and encourage peers to respect one 
another. 

PREVENTION 

There are things that all members of the AAMI Community can do to reduce the rate of sexual violence on campus. 
As an AAMI student, please be aware of the following suggestions: 

¶ When you leave the school, building, or clinical sites, do so with people that you trust to look out for your 
safety and the safety of others. Be a good friendτkeep an eye on your friends to make sure they are safe and 
hold your friends responsible for treating others with respect. 

¶ In no instancŜ Ƴŀȅ ǎǘǳŘŜƴǘǎ ŜƴƎŀƎŜ ƛƴ ƛƴǘƛƳŀǘŜ ǊŜƭŀǘƛƻƴǎƘƛǇǎ ƻǊ ŀŎǘƛǾƛǘƛŜǎ ǿƛǘƘ ǎƻƳŜƻƴŜ ƻƴ !!aLΩǎ ŎŀƳǇǳǎΣ 
AAMI off campus sponsored events, or at clinical sites.  If you want to be intimate with someone outside of 
ǘƘŜǎŜΣ ǊŜƳŜƳōŜǊ ǘƻ ƎŜǘ ǘƘŀǘ ǇŜǊǎƻƴΩǎ ŎƻƴǎŜƴǘ ŀƴŘ ŎƻƳƳǳƴicate your boundaries actively. You and the other 
person(s) have the right to withdraw consent at any time, when consent is withdrawn all sexual activity must 
stop.  

¶ Since alcohol and drugs interfere with effective communication, avoid excessive use of these substances. It 
may not be safe to be intimate with someone if you or they have been drinking or using other substances. 

¶ When you are at a party, make sure that someone knows where you are. Check on your friends to make sure 
they are safe too. 

¶ Get your own drinks. Only accept beverages from people you trust and never drink out of a vessel that has 
been left unattended. 

¶ aŀƪŜ ǎǳǊŜ ȅƻǳ ǳƴŘŜǊǎǘŀƴŘ ŀƴŘ ǊŜǎǇŜŎǘ ȅƻǳǊ ǇŀǊǘƴŜǊόǎύΩǎ ŘŜǎƛǊŜǎ ŀƴd limits. Know your sexual desires and limits 
and choose a partner or partners who respect them. 
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¶ Try to avoid walking home alone from bars or parties. Have a friend walk with you. If you see someone walking 
alone at night, make sure they are safe. 

¶ If on AAaLΩǎ ŎŀƳǇǳǎΣ !!aL ƻŦŦ ŎŀƳǇǳǎ ǎǇƻƴǎƻǊŜŘ ŜǾŜƴǘǎΣ ƻǊ ŀǘ ŎƭƛƴƛŎŀƭ ǎƛǘŜǎΣ ȅƻǳ do not feel well and need to 
lie down, make sure that a friend stays with you to check on you. If you see someone who is sick or 
unconscious, make sure they are safe and notify a school administrator, faculty member, or office staff; if at a 
clinical site, notify the preceptor. 

¶ If you find yourself alone or in an unfamiliar place on campus, AAMI off campus sponsored events, or at clinical 
sites, be aware of your surroundings. Contact a school administrator, faculty member, or office staff; if at a 
clinical site, notify the preceptor. 

¶ If you feel unsafe. Trust your instincts. If you feel uncomfortable in your surroundings for any reason, you have 
the right to leave. 

¶ Communicate clearly and honestly with your sexual partner(s) and respect their boundaries. 

500.6 Campus Safety 

!!aL Ƙŀǎ ŀŘƻǇǘŜŘ ǊŜƎǳƭŀǘƛƻƴǎ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ǘƘŜ ǇǊƻǾƛǎƛƻƴǎ ƻŦ ǘƘŜ CŜŘŜǊŀƭ /ŀƳǇǳǎ {ŜŎǳǊƛǘȅ !Ŏǘ ƻŦ мффлΦ !!aLΩǎ 

Campus Security Manual is updated annually. Copies are available for review in the Library and the Administration Office. 

Clery Act Statistics 

The federal Clery Act requires AAMI to maintain on-campus crime statistics and to report άcǊƛƳŜǎ ƻŦ ǾƛƻƭŜƴŎŜέ on 
student transcripts, including:  

¶ Murder  

¶ Sex offenses  

¶ Robbery  

¶ Aggravated assault  

¶ Burglary  

¶ Motor vehicle theft  

¶ Manslaughter  

¶ Arson  

The Registrar will provide, upon request, all campus crime statistics as reported to the United States Department 

of Education. The Registrar may be contacted by phone at 212-757-1190 or 1-866-932-2264. 

In accordance with Federal Public Law 101-542, information regarding campus crimes at AAMI is provided on the 

security disclosure form in the AAMI application packet.  

Information on crimes occurring at all colleges may also be found on the United States Department of Education 

website. 

https://www2.ed.gov/about/offices/list/ope/index.html
https://www2.ed.gov/about/offices/list/ope/index.html
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Sex Offenses 

Sex offenses are actionable, whether they are forcible or non-forcible. 

Forcible sex offenses include forcible rape, forcible sodomy, sexual assault with an object, and forcible 

fondling. 

Non-forcible sex offenses include incest, and statutory rape pursuant New York State Law. 

Alcohol 

Each student must view educational materials discussing the health risks associated with drug and alcohol abuse 

as part of our drug and alcohol abuse prevention program. 

No alcoholic beverages shall be permitted on school premises. Any student found to be attending classes or on 

school property under the influence of alcohol shall be subject to disciplinary action by the Director of Student 

Services. 

Any student found to be under the influence of or engaged in the sale of illegal drugs shall be subject to 

immediate dismissal and referral to the appropriate law enforcement authorities. 

Notice to Parents of Students Under Age 21 

In compliance with Higher Education Amendment 6, Section 952, AAMI must notify parents or guardians 

of those students under age нм ǿƘƻ ǾƛƻƭŀǘŜ !!aLΩǎ ǇƻƭƛŎƛŜǎ ƻǊ ǊǳƭŜǎ, in addition to local, state, and federal 

laws governing the use or possession of alcohol or controlled substances. 

First Offense 

If a student is found to be in violation of the AAMI Alcohol Policy, the Director of Student Services shall 

hold a conference with the individual and discuss the consequences of this violation. The first offense will 

result in a warning. The student must then sign an affidavit confirming the offense and acknowledging 

that a second offense will lead to immediate dismissal from the program.  

Substance Abuse Services 

The New York State Office of Addiction Services and Supports https://oasas.ny.gov/ , supports and 

monitors a statewide network of prevention and treatment programs. They provide information and free 

referrals for persons seeking assistance. 

Amnesty Policy  

The health and safety of every student at AAMI is of utmost importance. AAMI recognizes that students 

who have been drinking or using drugs (whether such use is voluntary or involuntary) at the time that 

violence, including but not limited to domestic violence, dating violence, stalking, or sexual assault occurs 

may be hesitant to report such incidents due to fear of potential consequences for their own conduct. 

AAMI strongly encourages students to report incidents of domestic violence, dating violence, stalking, or 

sexual assault to institution officials. A bystander acting in good faith or a reporting individual acting in 

good faith that discloses any incident of domestic violence, dating violence, stalking, or sexual assault to 

!!aL ƻŦŦƛŎƛŀƭǎ ƻǊ ƭŀǿ ŜƴŦƻǊŎŜƳŜƴǘ ǿƛƭƭ ƴƻǘ ōŜ ǎǳōƧŜŎǘ ǘƻ !!aLΩǎ ŎƻŘŜ ƻŦ ŎƻƴŘǳŎǘ ŀŎǘƛƻƴ for violations of 

https://oasas.ny.gov/
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alcohol or drug use policies occurring at or near the time of the commission of the domestic violence, 

dating violence, stalking, or sexual assault. 

Firearms 

New York State Penal Law §§ 265.01(3) and 265.01-a expressly prohibit the carrying of firearms on college 

campusesτincluding those by concealed carry weapons permit holders. No AAMI student may carry a firearm on 

campus for any reason. 

Violence 

*Violations equivalent to the Clery Act (as updated by the Violence Against Women Act Final Regulations) Part I 

crimes covered under the legislation that would require a transcript notation are: murder; rape, fondling, incest, 

and statutory rape; robbery; aggravated assault; burglary; motor vehicle theft; manslaughter; and arson. 

Institutions may, but are not required to, include transcript notations for additional violations.  

Smoking 

The New York State Clean Indoor Air Act prohibits smoking anywhere in the building. Students may not smoke in 

any area of the school. 

Smoking is permitted during ŀ ǎǘǳŘŜƴǘΩǎ free time, at least 31 feet from the AAMI entrance. No one may block the 

building entrance, and those who throw their cigarette butts on the sidewalk or in the street could be subject to 

fines for littering.  

Spitting 

Spitting is a health hazard. Students may not spit in trash cans, in water fountains, or on the sidewalk or street in 

front of the building. 

Mobile Devices 

Cellular phones, smartphones, and other electronic devices must be silenced during class. During tests, all devices 

must be off and stored. Students who use their devices during tests will be investigated for cheating and could be 

subject to expulsion. 

Children 

AAMI does not have childcare facilities on campus, and the classrooms and laboratories can be dangerous places 

for children. A student who appears on campus with a minor child will be asked to leave and will be marked 

absent. 

500.7 Dress Code  

While at AAMI, students are preparing for a career in a profession in which families are entrusting them with one of the 

most difficult times in their lives. CǳƴŜǊŀƭ ŘƛǊŜŎǘƻǊǎΩ attire should not draw attention to them. Instead, their appearance 

must Ǿƛǎǳŀƭƭȅ ǊŜǇǊŜǎŜƴǘ ǘƻ ǘƘŜ ŘŜŎŜŘŜƴǘǎΩ ŦŀƳƛƭƛŜǎ ǘƘŀt the funeral directors are neat, abide by all safety codes, and will 

give them and their loved ones remains the required care.  
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Below are some tips for making an appropriate impression while working in the profession. This is also the expected 

appearance of students while studying at or otherwise representing AAMI. 

The Basics 

¶ Students must wear shoes, a shirt with pants or a skirt, or the equivalent (such as a dress). 

¶ Clothing items must cover undergarments and have opaque fabric in the front and on the sides. 

¶ Hair and headwear must allow the face to be visible. 

¶ Specialized courses or assignments, such as laboratories or residencies, may require specialized attire or 

safety equipment. 

¶ If you are not appropriately dressed, you may be denied entry to classrooms or laboratories, which will affect 

your attendance record. 

Recommendations 

Commonly accepted clothing articles at AAMI and in the funeral profession include: 

¶ Business suits 

¶ Pant suits 

¶ Dresses 

¶ Dress pants 

¶ Full-length casual pants 

¶ Collared shirts 

¶ Dress shirts 

¶ Blouses 

¶ Knee-length skirts 

¶ Sweaters 

¶ Sport coats 

¶ Blazers 

¶ Religious or spiritual garments 

In inclement weather, rain or snow boots are permissible. 

Limitations 

Clothing that draws attention to the funeral director and away from the families includes the below items and is 

inappropriate for on-campus learning: 

¶ Denim 

¶ Short pants 

¶ Sleeveless tops 

¶ Open-toed footwear 

¶ Athletic and team wear 

¶ Hospital uniforms, scrubs, and surgical clothing (not including masks) 

¶ Items with slogans, logos, team names, profanity, and other messages unrelated to the funeral 
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There might be additional restrictions on attire, jewelry, accessories, and hair when necessary to protect the 

health and safety of the students. 

 

500.8 Student Conduct Process for Non-Academic Misconduct 

 

This process is provided to address complaints of non-academic misconduct by students promptly and fairly, in compliance 

with other AAMI policies and laws.     

 

Making a Complaint 

A complaint of student misconduct may be made either orally or in writing to the Director of Academic and Student 

Services.  If a complaint is made orally, the Director of Academic and Student Services or designee will prepare a written 

ǎǘŀǘŜƳŜƴǘ ƻŦ ǘƘŜ ŎƻƳǇƭŀƛƴǘ ŦƻǊ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ǊŜǾƛŜǿΣ ŎƻǊǊŜŎǘƛƻƴ ƛŦ ƴŜŎŜǎǎŀǊȅ ŀƴŘ ǎƛƎƴŀǘǳǊŜΦ  !ƭƭ complaints, whether 

prepared with the assistance of the Director of Academic and Student Services or not, must include: 

1. ¢ƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ƴŀƳŜ ŀƴŘ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴΦ 
2. A brief description of the alleged misconduct, including date(s) and time(s) it occurred, and/or the date the 

complainant first knew of the alleged misconduct. 
3. ¢ƘŜ ƴŀƳŜόǎύ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘόǎύ ŀƭƭŜƎŜŘƭȅ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǘƘŜ ƳƛǎŎƻƴŘǳŎǘ όάǊŜǎǇƻƴŘŜƴǘέύΦ 
4. Copies of materials and names of witness(es), if any, that may be relevant to the investigation of the allegations. 
5. Whether or not the complainant has initiated a court action or a complaint of discrimination or other complaint 

with a local, state, or federal agency. 
6. The remedy sought by the complainant. 
7. The signature (may be electronic) of the complainant. 

 

AAMI encourages prompt reporting of complaints of student misconduct so that rapid response and appropriate action 

may be taken.  Due to the sensitive nature of many such complaints, including sexual misconduct and discrimination, and 

the effect such misconduct may have on some complainants, there will be no time limits on reporting misconduct pursuant 

to this process.  However, given that with the passage of time, investigating may become more difficult, complaints should 

be reported as soon as reasonably possible.    

 

Sexual Misconduct 

AAMI previously had one process for addressing sexual misconduct.  Given the Title IX Regulations promulgated in May 

2020 and effective August 14, 2020, AAMI will now have two processes for addressing sexual misconduct.  The Title IX 

ǊŜƎǳƭŀǘƛƻƴǎ ǇǊƻǾƛŘŜ ŀ ƳƻǊŜ ǊŜǎǘǊƛŎǘƛǾŜ ŘŜŦƛƴƛǘƛƻƴ ƻŦ άǎŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘέ ŀƴŘ ŀ ƳƻǊŜ ǊŜǎǘǊƛŎǘƛǾŜ ƎŜƻƎǊŀǇƘƛŎ ǎŎƻǇŜ ǘƘŀǘ !!aL 

must investigate and adjudicate pursuant to the requirements of Title IX.  The Title IX reporting, investigation and 

adjudication process in the AAMI Title IX Policy ǿƛƭƭ ŀǇǇƭȅ ƻƴƭȅ ǘƻ ŀƭƭŜƎŀǘƛƻƴǎ ǘƘŀǘ ƳŜŜǘ ǘƘŜ wŜƎǳƭŀǘƛƻƴǎΩ ŘŜŦƛƴƛǘƛƻƴǎ όά¢ƛǘƭŜ 

L· /ŀǘŜƎƻǊȅ ±ƛƻƭŀǘƛƻƴǎέύΦ   Those definitions are reflected in the AAMI Title IX Policy, available at 

https://funeraleducation.org/title-ix-policy/. 

https://funeraleducation.org/title-ix-policy/
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AAMI will also address any allegations of violations of its policies, including allegations of sexual misconduct that do not 

meet the strict definitions of the Regulations.  ¢ƘƻǎŜ ŀƭƭŜƎŀǘƛƻƴǎ όά/ƻƭƭŜƎŜ /ŀǘŜƎƻǊȅ ±ƛƻƭŀǘƛƻƴǎέύ are also reflected in the 

Title IX Policy https://funeraleducation.org/title-ix-policy/, and will be addressed through this Student Conduct Policy and 

the employee conduct process in the Employee Handbook https://funeraleducation.org/title-ix-policy/, as applicable to 

the accused individual.   

AAMI encourages all individuals who make a complaint of sexual misconduct to do so pursuant to the Title IX Policy 

https://funeraleducation.org/title-ix-policy/, so that it can be processed and adjudicated through the applicable policy.    

 

Disability Accommodations 

A complainant or respondent with a disability who requires accommodation in the complaint, investigation, hearing, or any 

other phase of the process is responsible for disclosing the need for accommodation to the Associate Director of Academic 

ŀƴŘ {ǘǳŘŜƴǘ {ŜǊǾƛŎŜǎ όέ!ǎǎƻŎƛŀǘŜ 5ƛǊŜŎǘƻǊ ƻŦ {ǘǳŘŜƴǘ {ŜǊǾƛŎŜǎέύΣ ǿƘƻǎŜ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎΥ 

Rita Roemmelt, Title IX Coordinator and 

Associate Director of Academic and Student Services 

Administration Office 

1501 Broadway, 11th floor, Suite 1102 

New York, New York 10036 

Phone: 212-757-1190 

Fax 212-765-5923 

Toll-Free 866-932-2264 

rroemmelt@aami.edu 

 

The Associate Director of Academic and Student Services may consult with the Director of Enrollment Services and Disability 
Officer όά5ƛǎŀōƛƭƛǘȅ hŦŦƛŎŜǊέύ in deciding whether to grant a disability accommodation requestΦ  ¢ƘŜ 5ƛǎŀōƛƭƛǘȅ hŦŦƛŎŜǊΩǎ ŎƻƴǘŀŎǘ 

information: 

Gerard Bellizzi, Director of Enrollment Services  

and Disability Officer 

Administration Building 

1501 Broadway, 11th floor, Suite 1102 

New York, New York 10036 

Phone: 212-757-1190 

Fax 212-765-5923 

Toll-Free 866-932-2264 

gbellizzi@aami.edu 

 

Informal Resolution 

The Associate Director of   Student Services or designee, who may be internal or external to the college, may resolve any 

misconduct allegation with a respondent as the College deems appropriate, except for allegations of Clery Act crimes of 

violence or allegations of sexual misconduct, which shall only be resolved informally by agreement among the college, the 

complainant and respondent.  Any such agreement must be voluntary and must be memorialized in writing.   

https://funeraleducation.org/title-ix-policy/
https://funeraleducation.org/title-ix-policy/
https://funeraleducation.org/title-ix-policy/
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Investigation of Complaint  

The Associate Director of Academic and Student Services or designee, who may be internal or external to the college, will 

initiate an investigation of the alleged conduct within five (5) business days of notification, which will be handled by an 

impartial individual who may be internal or external to AAMI.  The investigation will include written notification to the 

parties of the investigation, and interviews with the complainant, the respondent(s), and at the discretion of the 

investigator, other individuals who may have information regarding the alleged conduct.   

The investigator shall prepare a written report that fairly summarizes the relevant evidence within thirty (30) business days 

following the initiation of the complaint.  A copy of the report will be simultaneously provided to the complainant and 

respondent(s). 

 

Advisors and Support Persons 

A complainant or respondent in a sexual misconduct matter where the requested penalty is suspension or expulsion may 

be accompanied by an advisor of their choice, at their own expense, or by an advisor appointed by the college (who may 

be internal or external to the college, and must be unbiased) during any stage of the process.   

A complainant or respondent in a non-sexual misconduct matter where the requested penalty is suspension or expulsion 

may be accompanied by an advisor of their choice, at their own expense, during any stage of the process, but are not 

entitled to an advisor appointed by the college.   

An advisor may ask questions on behalf of their advisee at the hearing, may not participate in other meetings during the 

process except to consult with their advisee in a quiet and non-disruptive ƳŀƴƴŜǊΦ  !ƴ ŀŘǾƛǎƻǊΩǎ ǉǳŜǎǘƛƻƴƛƴƎ ŀǘ ŀ ƘŜŀǊƛƴƎ 

must be conducted in a respectful, non-intimidating and non-abusive manner. 

A party with a disability may be granted a support person for the process, which is different from an advisor.  A support 

person will be permitted to assist the party as needed.   

 

Hearing 

The Associate Director of Academic and Student Services shall designate an impartial Hearing Officer, who may be internal 

or external to the college, who will convene a hearing within ten (10) business days of the parties being provided the 

investigative report.  The college will present charges and has the burden of proof by preponderance of the evidence.  Each 

party may testify, present witnesses and evidence, and be cross-examined by the other paǊǘȅΩǎ ŀŘǾƛǎƻǊΣ ƛŦ ŀƴȅΦ  tŀǊǘƛŜǎ Ƴŀȅ 

not directly cross-examine each other.  A party that does not have an advisor may submit to the Hearing Officer suggested 

cross-ŜȄŀƳƛƴŀǘƛƻƴ ǉǳŜǎǘƛƻƴǎ ǘƻ ōŜ ŀǎƪŜŘ ƻŦ ǘƘŜ ƻǘƘŜǊ ǇŀǊǘȅ ŀƴŘ ǘƘŜ ƻǘƘŜǊ ǇŀǊǘȅΩǎ ǿƛǘƴŜǎǎŜǎ ǘƻ ǘƘŜ Hearing Officer. The 

college may cross-ŜȄŀƳƛƴŜ ǊŜǎǇƻƴŘŜƴǘ ŀƴŘ ǊŜǎǇƻƴŘŜƴǘΩǎ ǿƛǘƴŜǎǎŜǎΦ  CƻǊƳŀƭ ǊǳƭŜs of evidence will not apply.  A recording 

or transcript shall be made of the hearing.  The Hearing Officer has discretion over the procedures of the hearing, including 

whether to ask suggested cross-examination questions.   

 

Following the conclusion of the hearing, the Hearing Officer will review the investigation report and the evidence, 

deliberate, and determine whether the respondent is responsible or not responsible for the alleged conduct, and will 

notify both parties and the Associate Director of Student Services.  If the respondent is found responsible for any charge, 
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both parties will have ten (10) business days to submit a personal impact statement to the Associate Director of Academic 

and Student Services, who will provide these to the Hearing Officer.  The Hearing Officer will consider those statements 

along with all other evidence and testimony in determining the sanction.   

The sanctions imposed wilƭ ōŜ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ ǎŜǾŜǊƛǘȅ ƻŦ ǘƘŜ ŎƻƴŘǳŎǘΣ ŀƴȅ ǇǊƛƻǊ ƳƛǎŎƻƴŘǳŎǘΣ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

understanding and willingness to accept responsibility for his or her behavior.  Possible sanctions include, but are not 

limited to those listed in the Title IX Policy.  https://funeraleducation.org/title-ix-policy/.     

The Hearing Officer will issue a written determination that includes:  

1. The charges. 
2. The findings of fact. 
3. The rationale for determination of responsibility or non-responsibility for each charge. 
4. The sanctions. 
5. Information about how the procedures of both parties to appeal.  

 
The Hearing Officer will provide the written determination to the parties simultaneously.   

 

Transcript Notations 

If a student is found responsible for a crime of violence that meets the Clery Act (20 U.S.C. 1092(f)(1)(F)(i)(I)-(VIII)) reporting 

requirements, !!aL ǎƘŀƭƭ ƳŀƪŜ ŀ ƴƻǘŀǘƛƻƴ ƻƴ ǘƘŜ ǘǊŀƴǎŎǊƛǇǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘ ƛƴŘƛŎŀǘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘ ǿŀǎ άǎǳǎǇŜƴŘŜŘ ŀŦǘŜǊ ŀ 

finding of ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ŀ ŎƻŘŜ ƻŦ ŎƻƴŘǳŎǘ Ǿƛƻƭŀǘƛƻƴέ ƻǊ άŜȄǇŜƭƭŜŘ ŀŦǘŜǊ ŀ ŦƛƴŘƛƴƎ ƻŦ ǊŜǎǇƻƴǎibility for a code of conduct 

violation.έ  The transcript of a respondent who withdraws from the institution while conduct charges are pending, and who 

declines to complŜǘŜ ǘƘŜ ŘƛǎŎƛǇƭƛƴŀǊȅ ǇǊƻŎŜǎǎΣ ǿƛƭƭ ƛƴŘƛŎŀǘŜ ǘƘŜ ǎǘǳŘŜƴǘ άǿƛǘƘŘǊŜǿ ǿƛǘƘ ŎƻƴŘǳŎǘ ŎƘŀǊƎŜǎ ǇŜƴŘƛƴƎΦέ  ¢ƘƻǎŜ 

students who withdraw from AAMI and decline to complete the student conduct process forfeit any right to resume the 

conduct proceedings at any point in the future. 

A transcript notation regarding a suspension may not be removed prior to one year after conclusion of the suspension, at 

the discretion of the Associate Director of Student Services. Notations for expulsion shall not be removed unless the finding 

of responsibility is vacated.  

Only definitive proof can vacate a finding a responsibility. A not-guilty verdict in a criminal court is not definitive 

proof of non-responsibility, nor is a failure to prosecute. Before vacating a finding of responsibility, if there is a 

student complainant in the underlying conduct process, AAMI will notify the student complainant, and the 

student complainant will have an opportunity to be heard if a respondent provides definitive proof resulting in 

vacating a responsibility determination.  

 

Appeals 

Either party may appeal a finding or sanction by submitting a written statement to the Program Director and Dean of 

!ŎŀŘŜƳƛŎ ŀƴŘ {ǘǳŘŜƴǘ {ŜǊǾƛŎŜǎ όάtǊƻƎǊŀƳ 5ƛǊŜŎǘƻǊέύ ǿƛǘƘƛƴ ŦƛǾŜ όрύ ōǳǎƛƴŜǎǎ Řŀȅǎ ƻŦ ǘƘŜ ǊŜǇƻǊǘ ōŜƛƴƎ ǇǊƻǾƛŘŜŘ ǘo them.  

The appeal will be heard by the AAMI Faculty Council, which is a panel of three unbiased instructors, one of whom shall be 

the chairperson.  If the allegations concern sexual misconduct, the Faculty Council shall not include the Title IX 

CoordinatƻǊΦ  ¢ƘŜ tǊƻƎǊŀƳ 5ƛǊŜŎǘƻǊ ǎƘŀƭƭ ǇǊƻǾƛŘŜ ŀ ŎƻǇȅ ƻŦ ŀ ǇŀǊǘȅΩǎ ŀǇǇŜŀƭ ǘƻ ǘƘŜ ƻǘƘŜǊ ǇŀǊǘȅΦ  The other party may submit 

a statement to the Program Director within five (5) business days of the submission of the appeal.  The decision shall be 

https://funeraleducation.org/title-ix-policy/
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rendered within ten όмлύ ōǳǎƛƴŜǎǎ Řŀȅǎ ƻŦ ǘƘŜ ǎǳōƳƛǎǎƛƻƴ ƻŦ ǘƘŜ ƻǇǇƻǎƛƴƎ ǇŀǊǘȅΩǎ ǎǘŀǘŜƳŜƴǘΣ ƻǊ ƛŦ ǘƘŜǊŜ ƛǎ no statement 

from the opposing party, within fifteen (15) business days of the submission of the appeal. 

 

Time Limits 

The college will make every effort to adhere to all time limits in this policy.  However, it may be appropriate in certain 

circumstances for the college to extend a time limit in this policy for as short a time as possible when extenuating 

circumstances require additional time.  In such case, the appropriate college official shall so inform the complainant and 

respondent(s) in writing.  Any extensions should be kept to a minimum and must be reasonable.   

 

Conduct of Meetings and Hearings 

All interviews, meetings and hearings conducted pursuant to this policy may be conducted either in-person, in separate 

rooms, and/or virtually, in the discretion of the college.  Interviews and meetings may be conducted by telephone or other 

electronic means.  Hearings must be conducted so that the Hearing Officer and the parties may simultaneously see and 

hear any party or witness providing information or answering questions.    

 

Clery Act Compliance 

The college is required to include for statistical reporting purposes the occurrence of certain incidents in its Annual Security 

Report (ASR).  Neither the names of individuals involved in incidents nor the specific details of the incidents are reported or 

disclosed in ASRs.  In the case of an emergency or ongoing dangerous situation, the college will issue a timely warning to the 

campus, except in those circumstances where issuing such a warning may compromise current law enforcement efforts or 

when the warning itself could potentially identify the reporting individual.  In such circumstances, the name of the alleged 

perpetrator may be disclosed to the community, but the name of the victim/complainant will not be disclosed. 

 

Coordination With Other Policies 

! ǎŜȄǳŀƭ ƳƛǎŎƻƴŘǳŎǘ ŎƻƳǇƭŀƛƴǘ ƳŀŘŜ ǇǳǊǎǳŀƴǘ ǘƻ !!aLΩǎ ¢itle IX Policy may be referred to this process if it is dismissed for 

failing to meet the Title IX requirements.  If such a complaint has been investigated pursuant to the Title IX Policy, it will 

not be re-investigated.  AAMI retains discretion to not respond to, investigate or adjudicate circumstances in which no 

college interest is implicated.   

A particular situation may potentially invoke one or more college policies or processes.  The college reserves the right to 

determine the most applicable policy or process and to utilize that policy or process.   

{ǘǳŘŜƴǘǎΩ .ƛƭƭ ƻŦ Rights 

The College is committed to providing options, support, and assistance to victims/survivors of sexual assault, domestic 

violence, dating violence, and/or stalking to ensure that they can continue to participate in College-wide and campus 

programs, activities, and employment. All victims/survivors of these crimes and violations, regardless of race, color, national 

origin, religion, creed, age, disability, sex, gender identity or expression, sexual orientation, familial status, pregnancy, 
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predisposing genetic characteristics, military status, domestic violence victim status, or criminal conviction, have the 

following rights, regardless of whether the crime or violation occurs on campus, off campus, or while studying abroad: 

All students have the right to: 

1. Make a report to local law enforcement and/or state police; 
 

2. Have disclosures of domestic violence, dating violence, stalking, and sexual assault treated seriously; 
 

3. Make a decision about whether or not to disclose a crime or violation and participate in the judicial or conduct 
process and/or criminal justice process free from pressure by the College; 
 

4. Participate in a process that is fair, impartial, and provides adequate notice and a meaningful opportunity to be 
heard; 

 
5. Be treated with dignity and to receive from the College courteous, fair, and respectful health care and counseling 

services, where available;  
 

6. Be free from any suggestion that the reporting individual is at fault when these crimes and violations are 
committed, or should have acted in a different manner to avoid such crimes or violations; 

 
7. Describe the incident to as few College representatives as practicable and not be required to unnecessarily repeat 

a description of the incident; 
 

8. Be protected from retaliation by the College, any student, the accused and/or the respondent, and/or their friends, 
family, and acquaintances within the jurisdiction of the College; 

 
9. Access to at least one level of appeal of a determination; 

 
10.  Be accompanied by an advisor of choice who may assist and advise a reporting individual, accused, or respondent 

throughout the judicial or conduct process including during all meetings and hearings related to such process; and 
 

11. Exercise civil rights and practice of religion without interference by the investigative, criminal justice, or judicial or 
conduct process of the College. 
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600: Distance Learning 
600.1 Online Conduct 

Although the online classroom environment is virtual, the standards of behavior are as important as they are in the 
classroom on campus. In other words, AAMI online classrooms are real classrooms with real teachers; therefore, 
appropriate student behavior is expected. To ensure that all AAMI students understand how to behave in an online 
environment, we have developed a code of conduct that all students are required to follow. This code of conduct 
addresses student interaction with AAMI faculty, staff, and other AAMI students, as well as their individual actions. 
 

Interactions with Faculty and Staff 

1. Students should address all AAMI faculty and staff members as adults with the courtesy expected for education 
professionals. They are to use both the appropriate title (Mr., Mrs., Ms., Miss, or Dr.) and/or last name only. No other 
form 
of address is acceptable. 
 
2. Students should phrase communications with AAMI faculty and staff in a polite and courteous manner appropriate 
for speaking to adults. The tone of emails and phone conversations must be respectful. 
 
3. Since our online environment is a learning environment, students should not use excessivŜ άǎƭŀƴƎέ ƻǊ ƭŀƴƎǳŀƎŜ ǘƘŀǘ 
they might use in other environments. Students must communicate with teachers in complete sentences. 
 
4. Students are not to use obscene, profane, threatening, or disrespectful language or images in any communications 
with AAMI faculty and staff. These actions are prohibited. 
 
5. Students must use their school email address and a profile picture that is appropriate for an educational 
environment. Email addresses that use profanity or may otherwise be construed as offensive, shall not be permitted in 
correspondence with AAMI faculty and staff. Profile pictures should be a headshot of the student only and may not be 
offensive or inappropriate in any manner. The AAMI administration reserves the right to determine if a student 
email address and/or profile picture is inappropriate. Students using an inappropriate profile picture will be required 
to update their user profiles. 

 

Interactions with Other Users 

1. All communications with other students enrolled in AAMI must be of a course-related nature. Any sending of 
unsolicited email to other AAMI classmates is prohibited. 
 
2. All communications with other students in any forum, course related email, discussion post, etc., must be polite, 
courteous, and respectful. 
 
3. The integrity and authenticity of student work is something that we take seriously and check using a variety of 
technologies. Copying the work of others, ŀƭƭƻǿƛƴƎ ƻǘƘŜǊǎ ǘƻ ƪƴƻǿƛƴƎƭȅ ŎƻǇȅ ŀ ǎǘǳŘŜƴǘΩǎ ǿƻǊƪΣ ŀƴŘκƻǊ ƳƛǎǳǎƛƴƎ 
content from the Internet could result in removal from our courses with a failing grade. 
 
4. Working together is useful in the traditional classroom, but is only permitted in our online environment with specific 
teacher instructions to do so. Work submitted by students must be original to the student and not copied from other 
students in the class. In addition, no other persons may not login to a student account and complete coursework on 
behalf of the student. 
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5. Students are not to use obscene, profane, threatening, or disrespectful language or images in any communications 
with other AAMI students. 

 

Appropriate Use of the Internet 

1. AAMI students are subject to all local, state, and federal laws governing the Internet. Consequently, program 
administrators will cooperate fully with local, state, or federal officials in any investigation related to illegal activities 
conducted through Internet access. 
 
2. In the event there is a claim that a student has violated this policy, he/she will be notified of the suspected violation 
and given an opportunity to present an explanation. 
 
3. Any student that violates this policy will be subject to disciplinary action that may result in removal from AAMI 
course(s), as well as other disciplinary or legal action. 
 

Disciplinary Action 

Violations to the AAMI Student Code of Conduct for Distance Learning will initiate the following procedure: 
 

1. Upon the violation, the teacher will complete and submit a detailed account of the violation and submit it to the 
Director of Student Services.  
 
2. The teacher will notify the student, that the student has violated the code. 
 
3. Based on the report, the Director of Student Services will determine what, if any, disciplinary action must be taken. 
A violation of the AAMI Student Code of Conduct for Distance Learning will result in a disciplinary action and may result 
in the withdrawal of the student in the AAMI course(s). 
 

600.2 Blackboard 

Students are responsible for ensuring that they have the necessary computer hardware and software, including any 

course-specific software, needed to complete course assignments. Students must check each course syllabus to determine 

if any special hardware or software is needed. Students must have Internet access available to them throughout the term. 

AAMI strongly discourages students from taking quizzes and tests or submitting course work through Blackboard using a 

mobile or handheld device (iPad, smartphone, etc.). A Blackboard Mobile Learn application is available as a companion tool 

to the Blackboard Learn desktop course environment, but it is not meant to replace it. It should be used for viewing course 

content and performing light communications tasks. Not all Blackboard course content will be compatible with the Mobile 

Learn app. Participation in Blackboard courses requires access to a fully supported laptop or desktop computer. 

AAMI online courses are not self-paced. Students aǊŜ ŜȄǇŜŎǘŜŘ ǘƻ άŀǘǘŜƴŘέ ŎƭŀǎǎŜǎ ƻƴ ŀ ǿŜŜƪƭȅ ōŀǎƛǎΣ ōŜ ŀŎǘƛǾŜ ǇŀǊǘƛŎƛǇŀƴǘǎ 

in the course throughout the term and adhere to deadlines and due dates provided in the course syllabus. 

600.3 Email 

All active students are required to have an email address, as many official communications are transmitted to students, 

faculty, and staff by email.  
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We recommend one that clearly identifies the student by name, such as johndoe@xxxxxxxx.com. It should also be private, 

used solely by the student, and protected by a strong password that is never shared with anyone.  

600.4 Bookstore 

AAMI recommends that students order textbooks as early as possible through our online bookstore, Akademos. Some 

courses have required reading and assignments due in the first week of the course. 

600.5 Computer Use 

AAMI will not tolerate online harassment, cyberbullying, cyberstalking, copyright violations, or any other violation of 

federal, state, or city laws, rules, or regulations. 

Students are provided access to the nine student computers in the computer lab only. The computer labeled 

ά¢ŜŀŎƘŜǊκtǊƛƴǘ {ŜǊǾŜǊέ ƛǎ ŀǾŀƛƭŀōƭŜ ŦƻǊ ŦŀŎǳƭǘȅ ƳŜƳōŜǊǎ only. 

1. Usage is limited to currently enrolled students. Alumni may use the computer lab with prior approval from the 

school administration. 

2. Usage shall be limited to 30 minutes at a time when other students are waiting to gain access to a computer. 

3. No user is allowed to remove, change, modify, uninstall, or tamper with any school hardware or software. 

4. No user may install, uninstall, or modify any applications, utilities, passwords, or code on any PC or on the 

network.  

5. Settings may not be changed on any AAMI computer or network folder. 

6. No user can copy or otherwise take any copyrighted materials or applications for personal use. 

7. All data stored on PCs or on the network becomes the property of AAMI and may be read, altered, or removed at 

AAMIΩs discretion. 

8. Data files created by students should not be accessed by any other students. OthersΩ files are off-limits. 

9. At the end of each semester, data files may be deleted from any student PC and on the network drives. Students 

wishing to retain personal files must contact the network administrator at least two weeks prior to the end of the 

semester. 

10. Students are not permitted to gain or attempt to gain access to any areas in the AAMI network other than their 

allocated resources. Any attempt to access confidential files may subject a student to expulsion. 

11. The intentional introduction of any viruses or harmful code to any individual PC or on the network will result in the 

immediate suspension of computer usage privileges. Other punitive measures may be taken which may include 

expulsion, criminal charges, or any other measure deemed appropriate by the administration of the school. 

600.6 Social Media 

AAMI has a strict policy against its employees and faculty members socializing with students, including online. This 
ensures student information is not shared in any way that allows a student to be personally identified. Unless there is a 
close family relationship between the student and faculty or staff member, AAMI employees are required to disconnect 
ǘƘŜƛǊ ŀŎŎƻǳƴǘǎ ŦǊƻƳ ǎǘǳŘŜƴǘǎΩ ŀŎŎƻǳƴǘǎ ǳƴǘƛƭ ǘƘŜ ǎǘǳŘŜƴǘǎ ƎǊaduate or permanently withdraw from the program. 

  

http://www.aami.textbookx.com/
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700: Student Services 
700.1 Academic Support 

AAMI is committed to student success and retention. The purpose of the Academic Support Program is to identify and 

support to students who are struggling academically. The Director of Academic Support intervenes with those who are 

exhibiting behaviors that put them at risk for failure. 

ά!ǘ Ǌƛǎƪέ ōŜƘŀǾƛƻǊǎ ƛƴŎƭǳŘŜΥ  

1. Excessive absences 

2. Lack of participation  

3. Decline in quality of work 

4. Failure to complete assignments 

5. Poor test performance.  

The Academic Support Program provides study skills workshops and tutoring sessions outside of class. All students are 

ǿŜƭŎƻƳŜ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ǎŎƘŜŘǳƭŜŘ ǘǳǘƻǊƛŀƭǎΦ ! ŎƻǇȅ ƻŦ !!aLΩǎ ά{ǘǳŘȅ {ǘǊŀǘŜƎƛŜǎέ ƛǎ ŀǘǘŀŎƘŜŘ ŀǎ Appendix E. 

Any student not maintaining a 75% average in each class will be referred to the Director of Academic Support. 

700.2 Career Development 

Availability of employment in funeral service and related fields varies with economic conditions, geographic location, and 

other factors. AAMI communicates to students and graduates the job opportunities brought to our attention, but students 

should also take initiative to network throughout their education period and make consistent effort to secure job 

interviews.  

AAMI cannot guarantee placement or employment for its students or graduates. 

700.3 Counseling 
AAMI provides a counseling referral service for those victims of sexual assault or acquaintance rape. Contact the Director 

of Student Services for further information. 

700.4 Student Grievance Procedure 

This grievance procedure is provided for the prompt and equitable resolution of student grievances as they may arise and 

to provide recourse to orderly procedures for the satisfactory adjustment of grievances, including, non-academic 

dismissals and suspensions. 

Definition 

A grievance is a complaint by a student that there has been:  

¶ A violation, misinterpretation, or inequitable application of any of the provisions of this Student Handbook or 

!!aLΩǎ /ŀǘŀƭƻƎ,  

¶ Unfair or inequitable treatment contrary to established AAMI policy or practice, or 

¶ Dismissal or suspension for non-academic reasons.  
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The term grievance shall not apply to any claims of unlawful discrimination, including sexual harassment. (See 500.4  

Sexual Harassment Prevention). 

Grievance Procedure 

A grievance is initiated by filing a signed written statement with the Director of Student Services within 10 business days 

of the event that is the subject of the grievance. It should include the nature of the claim, a brief description of the facts 

that form the basis of the claim, and the remedy sought. 

At any stage of the proceedings the student may appear personally and may be represented by a member of the AAMI 

community (i.e., a student or employee of AAMI). However, even when students are represented, they must appear for 

the proceedings. 

Investigation 

Within five business days after the grievance is filed, the Director of Student Services will meet with the student and 

representative, if applicable, to achieve an informal and mutually satisfactory resolution to the grievance. The Director of 

Student Services will issue a written decision within five business days of the meeting. 

Appeals 

If the grievance is not resolved at Step 1, the student may appeal to the Faculty Council. The appeal shall consist of a 

written, signed, and dated notice of appeal together with copies of the grievance, any additional documents the grievant 

wishes to submit and the decision of the Director of Student Services. The appeal shall be filed with the Director of Student 

Services of AAMI within five business days after receipt of the decision. 

Within 10 business days after the notice of appeal is filed, the Faculty Council or a Faculty Committee will meet with the 

student and representative, if applicable. If a mutually satisfactory resolution is not achieved, then the Faculty Council will 

issue to the student a written decision within five business days of the meeting. The written decision will include the 

ŎƻǳƴŎƛƭΩǎ ǊŜŀǎƻƴƛƴƎ ŀƴŘ shall be final and binding, except in instances involving suspension or dismissal from AAMI. 

Appeals Involving Suspension or Dismissal 

If the grievance relates to a suspension or dismissal from AAMI, the student may appeal to the Executive Committee of the 

AAMI Board of Trustees. The appeal shall consist of a written, signed, and dated statement setting forth the reasons the 

ǎǘǳŘŜƴǘ ŦŜŜƭǎ ǘƘŜ CŀŎǳƭǘȅ /ƻǳƴŎƛƭΩǎ ŘŜŎƛǎƛƻƴ ǎƘƻǳƭŘ ōŜ ƻǾŜǊǘǳǊƴŜŘ ƻǊ ƳƻŘƛŦƛŜŘΦ /ƻǇƛŜǎ ƻŦ ǘƘŜ ƛƴƛǘƛŀƭ ƎǊƛŜvance (including any 

additional documents submitted by the grievant), the decision of the Director of Student Services, the notice of appeal to 

the Faculty Council and its decision should be attached. The appeal shall be filed with the Director of Student Services 

within 10 business days ŀŦǘŜǊ ǊŜŎŜƛǇǘ ƻŦ ǘƘŜ CŀŎǳƭǘȅ /ƻǳƴŎƛƭΩǎ ŘŜŎision. 

The Executive Committee shall meet with the student and representative, if one appears, within 10 business days after the 

appeal is filed. If a mutually satisfactory resolution is not achieved, then the Executive Committee will issue a written 

decision within five business days after the meeting. The decision of the Executive Committee shall be final and binding. 

Time Limits 

Failure at any step of this procedure to communicate the decision on a grievance within the specified time limits shall 

permit the aggrieved student to proceed to the next step. Failure at any step of this procedure to appeal a grievance to the 

next step within the specified time limits shall be deemed to be acceptance of the decision rendered at that step. 



56 

 

The time limits specified in any step of this procedure may be extended, in any specific instance, by mutual agreement. 

Miscellaneous 

The filing or status of any grievance under the provisions of this section shall in no way operate to impede, delay, or 

interfere with the right of AAMI to take the action complained of, subject, however, to the final decision on the grievance. 

AAMI reserves the right to make changes in policy, as necessary. 

Any student who violates the above regulations will be subject to disciplinary action to be determined by the Director of 

Student Services. 

Transcript Notations 

If a student is found responsible for a crime of violence that meets the Clery Act (20 U.S.C. 1092(f)(1)(F)(i)(I)-(VIII)) 

reporting requirements ƻǊ ƻǘƘŜǊ ǎŜǊƛƻǳǎ ƻŦŦŜƴǎŜ ǘƘŀǘ ƳŀƪŜǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ good moral character 

https://newyork.public.law/laws/n.y._public_health_law_section_3421  for licensure questionable, AAMI shall make a 

notation on the transcript of student indicating the student was άǎǳǎǇŜƴŘŜŘ ŀŦǘŜǊ ŀ ŦƛƴŘƛƴƎ ƻŦ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ŀ ŎƻŘŜ ƻŦ 

ŎƻƴŘǳŎǘ Ǿƛƻƭŀǘƛƻƴέ ƻǊ άŜȄǇŜƭƭŜŘ ŀŦǘŜǊ ŀ ŦƛƴŘƛƴƎ ƻŦ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ŀ ŎƻŘŜ ƻŦ ŎƻƴŘǳŎǘ ǾƛƻƭŀǘƛƻƴΦέ  

The transcript of a respondent who withdraws from the institution while conduct charges are pending, and who declines to 

complete the disciplinary process, will indicate the student άǿƛǘƘŘǊŜǿ ǿƛǘƘ ŎƻƴŘǳŎǘ ŎƘŀǊƎŜǎ ǇŜƴŘƛƴƎΦέ Those students who 

withdraw from AAMI and decline to complete the student conduct process forfeit any right to resume the conduct 

proceedings at any point in the future. 

A transcript notation regarding a suspension may not be removed prior to one year after conclusion of the suspension. 

Notations for expulsion shall not be removed.  

If a finding of responsibility is vacated for any reason, any such transcript notation shall be removed.   

Only definitive proof can vacate a finding a responsibility. A not-guilty verdict in a criminal court is not definitive proof of 

non-responsibility, nor is a failure to prosecute. If there is a student complainant in the underlying conduct process, AAMI 

will notify the student complainant, and the student complainant will have an opportunity to be heard if a respondent 

provides definitive proof resulting in vacating a responsibility determination.  

700.5 Diversity Programs 

Disability Assistance 

The American with Disabilities Act (ADA) is a federal anti-discrimination statute providing comprehensive civil rights 

protection for persons with disabilities. Among other things, it requires that all students with disabilities be guaranteed a 

learning environment that provides reasonable accommodation of their disabilities. Students are generally required to be 

formally assessed for ADA eligibility and are responsible for starting the process. A student requesting accommodation for 

a disability must contact the Director of Student Services. 

Emergency Preparedness 

In the event of an emergency, call 911 and notify the Administration Office immediately. 

https://newyork.public.law/laws/n.y._public_health_law_section_3421
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700.6 On-Campus Facilities 

Library 

Students may take out library books, videos, and audio tapes by showing their Student identification (ID) card or another 

photograph ID. There is a fee of $0.25 per day for overdue books. 

All bound periodicals and certain reference books are only for use in the library and may not be removed for any reason. 

Students may submit requests for copies of these materials to the Librarian. Black-and-white copies will be made for a fee 

of $0.10 per standard page (8 1/2 x 11) and $0.15 per legal-sized page. 

The Library Handbook is in the Library. 

Classrooms 

Students may not eat in the classrooms or laboratories, nor may they lean any parts of their bodies against the walls. This 

includes feet and heads. 

Damage to school property must be reported immediately to the instructor or Administration Office. Students may be 

disciplined and ƘŜƭŘ ŦƛƴŀƴŎƛŀƭƭȅ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ŘŀƳŀƎŜ ǘƘŀǘ ƛǎ ƴƻǘ ŀŎŎƛŘŜƴǘŀƭ ƻǊ ŘǳŜ ǘƻ ƻǊŘƛƴŀǊȅ άǿŜŀǊ ŀƴŘ ǘŜŀǊΦέ 

Computer Laboratory 

Students may use the computer lab for research, completing classroom assignments, and preparing resumes for 

employment in funeral service. With approval of the AAMI Administration, alumni may also use the computer lab for the 

same activities. 

The complete Computer Usage Policy is attached as Appendix H. 

Student Lounge 

If you wish to eat on the premises, you may use the student lounge. Garbage MUST be placed in waste receptacles and 

beverage cups emptied in the washrooms prior to disposal. ALL spills are to be taken care of by the students. The 

microwave and counters must always be kept clean. Failure to follow these rules will cause this privilege to be suspended. 

Student Lockers 
A limited number of lockers are available for students attending classes on campus. Lockers are not assigned and may be 

used on a first-come, first-served basis. A student may only use one locker at a time.  

Students must select their lockers, provide their own locks, and notify the Administration Office of their selected locker 

numbers. They must also empty their lockers prior to graduation or dismissal from the program.  
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800: Graduation 
800.1 Graduation Requirements 

To qualify for graduation, you must meet the following requirements: 

1. Satisfactory completion of all required courses. 

2. An earned cumulative GPA of a 2.00 or higher. 

3. Satisfactory record of attendance in all courses. 

4. All indebtedness to AAMI paid in full. 

5. Satisfactory compliance with all financial aid or student loans requirements. 

6. Participation in exit counseling session with the Financial Aid Administrator, if any Title IV Federal Aid was 

received. 

7. Successful complete of all Clinical Embalming Program requirements. 

8. Certification by the Clinical Embalming Instructor as minimally technically competent in embalming at the entry 

level. 

9. Attendance and active participation in the Comprehensive Review courses for the National Board Review 

examination at the end of the semester. 

NOTE: For students unfamiliar with computerized testing or who wish to experience the NBE testing format, AAMI strongly 

recommends that students take the Practice National Board Exam during their final semester. 

800.2 Class Pictures 

Students in their last semester are asked to submit a headshot shot photo for their senior class composite photo prior to 

graduation to the Director of Student Services. Students that prefer to not to submit a photo may opt out from the 

composite class photo by informing the Director of Student Services.  It is suggested that the students be appropriately 

groomed and dressed (business or business casual).  Students may purchase the class composite photograph by contacting 

the Director of Student Services.  There may or may not be photo packages available to choose from. The cost of 

composite photographs is the studenǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΦ  

800.3 Class Rings 

Students who may want to purchase class rings may purchase them from ArtCarved. The costs of the rings vary, based on 

ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳǎǘƻƳƛȊŀǘƛƻƴǎΦ !!aL Ƙŀǎ ƴƻ ŎƻƴǘǊƻƭ ƻǾŜǊ ǘƘe cost or quality. 

800.4 Graduation Ceremony 

The Graduation Ceremony is held once a year in August. 

800.5 Residency 

As a provider of an online degree program, AAMI is subject to the regulations and requirements of each state with regard 

to delivering online courses to students residing in each respective state. State Regulations vary from state to state, 

requiring educational institutions wishing to offer a degree to comply with these regulations and apply for authorization to 

offer the degree.  

Every state requires approval of out-of-state institutions delivering online learning in their state. States in which AAMI is 

approved are subject to change. Students should contact the Admissions Office before relocating in order to verify that 

https://www.artcarved.com/
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AAMI is approved to offer its associate degree in that state. Students relocating to a state in which AAMI is not approved 

will not be permitted to continue in the program. Contact information for each state office of Higher Education or for 

submitting a complaint is found on the AAMI website at https://funeraleducation.org/online/#STATE-AUTHORIZATION  

800.6 Licensing 

STATE LICENSURE REQUIREMENTS 

Funeral Service is a licensed vocation requiring each candidate to pass a licensing examination. 

The laws prescribing requirements for the license, which vary from state to state can be found at: 
www.theconferenceonline.org  όŎƭƛŎƪ ƻƴ άwŜǎƻǳǊŎŜǎέ ŀƴŘ ǘƘŜƴ ά{ǘŀǘŜ [ƛŎŜƴǎƛƴƎ wŜǉǳƛǊŜƳŜƴǘǎέύΦ LŦ ȅƻǳ ƘŀǾŜ ōeen convicted 
of a criminal offense, check with the Funeral Service Licensing Board of the state in which you wish to be licensed to ensure 
that the conviction will not jeopardize your ability to qualify for licensure in that state. 

As your first step you should be familiar with the educational, legal, and other requirements in the state or states in which 
you wish to be licensed. If you decide to make Funeral Service your career, AAMI will assist you in securing more detailed 
information by referring you to the appropriate state agency.  

BEFORE MOVING TO ANOTHER STATE: 

Any student who is enrolled in the AAMI associate degree program and considers moving or moves to a state in which 
AAMI is not authorized to provide online education, should communicate with ǘƘŜ ǎǘŀǘŜΩǎ ŦǳƴŜǊŀƭ ƭƛŎŜƴǎƛƴƎ ōƻŀǊŘόǎύ ŀƴŘ 
appropriate higher education agencies regarding the acceptance of the AAMI credits and associate degree for 
licensure.  Students relocating to a state in which AAMI is not approved will not be permitted to continue in the program. 

AAMIôS DEGREE LEADS TO LICENSURE IN THE FOLLOWING STATES: 

(An *  indicates states that require additional higher education either prior to attending !!aLΩǎ program, or prior to 
licensure. Applicants and students are advised to contact their state specific regulators or state boards responsible for 
licensure for additional licensing requirements.) 
Specific Licensing Laws, Rules, and Regulation for each state may found on the ǎŎƘƻƻƭΩǎ website at 
https://funeraleducation.org/state-licensure-requirements/ s. 

¶ Alabama 
¶ Alaska ς Mortician Only 
¶ Arizona 
¶ Arkansas ς Embalmer Only 
¶ California 
¶ Connecticut ς Embalmer Only 
¶ Delaware 
¶ District of Columbia 
¶ Florida 
¶ Georgia 
¶ Hawaii ς Embalmer Only 
¶ Idaho* 
¶ Illinois ς Must also be registered as an Intern during studies 
¶ Indiana*  
¶ Iowa* 

https://funeraleducation.org/online/#STATE-AUTHORIZATION
http://www.theconferenceonline.org/
https://funeraleducation.org/state-licensure-requirements/
http://www.fsb.alabama.gov/pdfs/2019/StatutesRegulationsAct2018.pdf
https://www.commerce.alaska.gov/web/portals/5/pub/MortuaryStatutes.pdf
https://www.azleg.gov/ars/32/01322.htm
https://insurance.arkansas.gov/uploads/pages/rnr2012.pdf
https://www.easylawlookup.com/California-Law/Business-Procedure-Code/Print/20233-20507/_easylookup.blp?data=BPC&sidfw=&site=EASY&print=&p_start=875&p_end=877&p_para=20233&p_epara=20507&displayer=YES&site=EASY&stype=P&sterm=+&smode=AND&sexact=ON&spon=&prn=yes
https://www.cga.ct.gov/current/pub/chap_385.htm#sec_20-213
https://delcode.delaware.gov/title24/c031/sc01/index.shtml
https://www.dcopla.com/funeral/wp-content/uploads/sites/11/2018/06/Application-Process-Funeral-Director-by-Examination.pdf
https://www.myfloridacfo.com/Division/funeralcemetery/Licensing/documents/FuneralDirectorandEmbalmerbyEndorsement.pdf
https://sos.ga.gov/plb/acrobat/Laws/30_Funeral%20_43-18.pdf
https://health.hawaii.gov/san/files/2013/05/11-22.pdf
https://legislature.idaho.gov/statutesrules/idstat/Title54/T54CH11/SECT54-1109/
http://www.ilga.gov/legislation/ilcs/ilcs4.asp?DocName=022500410HArt%2E+10&ActID=1301&ChapterID=24&SeqStart=1500000&SeqEnd=2700000&Print=True
http://iga.in.gov/legislative/laws/2015/ic/titles/025/articles/015/
https://www.legis.iowa.gov/docs/iac/rule/05-24-2017.645.101.2.pdf
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¶ Kansas 
¶ Kentucky 
¶ Louisiana ς Embalmer Only 
¶ Maine 
¶ Maryland 
¶ Massachusetts 
¶ Michigan* 
¶ Minnesota* 
¶ Mississippi ς Funeral Service Only 
¶ Missouri 
¶ Montana* 
¶ Nebraska* 
¶ Nevada* 
¶ New Hampshire 
¶ New Jersey* 
¶ New Mexico 
¶ New York 
¶ North Carolina 
¶ North Dakota* 
¶ Ohio* ς Embalmer Only 
¶ Oklahoma* 
¶ Oregon 
¶ Pennsylvania* 
¶ Rhode Island 
¶ South Carolina ς Embalmer Only 
¶ South Dakota 
¶ Tennessee 
¶ Texas 
¶ Utah 
¶ Vermont 
¶ Virginia 
¶ Washington 
¶ West Virginia* 
¶ Wisconsin* 
¶ Wyoming* 

!!aLΩ{ 59Dw99 5h9{ bh¢ [9!5 ¢h [L/9b{¦wE IN THE FOLLOWING STATES: 

(Applicants are encouraged to, and may still apply, as the degree is widely accepted in other states, and recognized as 
providing the educational foundation for funeral service and mortuary science. 
 
Colorado ς Licensing is not required. Voluntary certification is available through the Colorado Funeral Directors Association  

https://ksbma.ks.gov/docs/default-source/default-document-library/ksbma-rule-book-(laws-effective-as-of-january-1-2020.pdf?sfvrsn=6462e068_0
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=46062
https://www.lsbefd.state.la.us/wp-content/uploads/37.842.Minimum-Qualifications-fo-License.pdf
https://www.mainelegislature.org/legis/statutes/32/title32sec1501.html
https://health.maryland.gov/bom/pdf/TTTLE_7.pdf
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXVI/Chapter112/Section83
http://www.legislature.mi.gov/(S(l03jhjulz2kjycjx4txvmvjk))/mileg.aspx?page=getObject&objectName=mcl-339-1806
https://www.revisor.mn.gov/statutes/cite/149A.20/pdf
https://www.msbfs.ms.gov/secure/forms/SB2900SG.pdf
https://pr.mo.gov/boards/embalmers/EMB2018rulebook.pdf
https://leg.mt.gov/bills/mca/37/19/37-19-302.htm
https://www.nebraska.gov/rules-and-regs/regsearch/Rules/Health_and_Human_Services_System/Title-172/Chapter-067.pdf
http://funeral.nv.gov/uploadedFiles/funeralnvgov/Content/Licensing/EMB-Licensure-Requirements.pdf
http://www.gencourt.state.nh.us/rsa/html/xxx/325/325-mrg.htm
https://www.njconsumeraffairs.gov/Statutes/mortuarylaw.pdf
http://www.rld.state.nm.us/uploads/files/Complete%20Book%202019.pdf
https://regs.health.ny.gov/content/section-771-academic-requirements-funeral-director-examination
https://www.ncleg.gov/EnactedLegislation/Statutes/HTML/BySection/Chapter_90/GS_90-210.25.html
https://www.legis.nd.gov/information/acdata/pdf/25-02-02.pdf
http://codes.ohio.gov/oac/4717-4-03v1
https://www.ok.gov/funeral/documents/2017%20Nov%201%20Funeral%20Services%20Licensing%20Act.pdf
https://www.oregon.gov/omcb/Documents/Reference/ORS%20692%202019.pdf
https://www.legis.state.pa.us/WU01/LI/LI/US/PDF/1951/0/0522..PDF
http://webserver.rilin.state.ri.us/Statutes/TITLE5/5-33.2/5-33.2-6.HTM
https://www.scstatehouse.gov/coderegs/Chapter%2057.pdf
https://sdlegislature.gov/Statutes/PrinterStatute.aspx?Type=Statute&Statute=36-19-21
https://publications.tnsosfiles.com/rules/0660/0660-05.20190312.pdf
https://statutes.capitol.texas.gov/Docs/OC/pdf/OC.651.pdf
https://le.utah.gov/xcode/Title58/Chapter9/C58-9-S302_2018050820180508.pdf
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Appendix A 
 

AAMI Title IX Policy 
Introduction 
 

All members of the AAMI community have a legal right to an educational and employment environment free from unlawful 
sexual misconduct.  They can enforce this right by filing a complaint internally with AAMI, with a government agency 
(including law enforcement), or in court under federal, state, or local anti-discrimination laws. 
 
This policy applies to all students, employees, applicants for employment, interns (paid or unpaid), contractors and persons 
conducting business with AAMI.   
 
Any employee or student covered by this policy who engages in sexual misconduct or retaliation will be subject to remedial 
or disciplinary action, up to and including termination or expulsion. 
 
Retaliation is strictly prohibited.  Individuals covered by this policy shall not be subject to adverse action because they 
report an incident of unlawful sexual misconduct, provide information, or otherwise assist in any investigation of a 
complaint involving unlawful sexual misconduct. 

 
{ŜȄǳŀƭ ƳƛǎŎƻƴŘǳŎǘ ƛǎ ƻŦŦŜƴǎƛǾŜΣ ǾƛƻƭŀǘŜǎ !!aLΩ ǎ policies as well as the law, and subjects AAMI to harm to the targets of the 
behavior.  Harassers may also be individually subject to liability.  All students are encouraged to report any sexual 
misconduct or behaviors that violate this policy.  Employees at every level who engage in sexual misconduct will be 
penalized for such conduct.  Managers and supervisors who knowingly allow such behavior to continue will also be 
penalized for their failure to act. 
 
AAMI will conduct a prompt, thorough and confidential investigation whenever management receives a complaint about 
or otherwise knows of possible sexual misconduct occurring.  The investigation will ensure due process for all parties, and 
effective corrective action will be taken whenever sexual misconduct is found to have occurred.  All employees, including 
managers and supervisors, are required to cooperate with any internal investigation of sexual misconduct.   
 
Faculty members are required to report to the AAMI Title IX Coordinator any complaint of sexual misconduct that they 
receive, and any sexual misconduct they observe.  
 
AAMI previously had one process for addressing sexual misconduct.  Given the new Title IX Regulations promulgated in 
May 2020 and effective August 14, 2020, AAMI will now have two processes for addressing sexual misconduct.  The Title IX 
ǊŜƎǳƭŀǘƛƻƴǎ ǇǊƻǾƛŘŜ ŀ ƳƻǊŜ ǊŜǎǘǊƛŎǘƛǾŜ ŘŜŦƛƴƛǘƛƻƴ ƻŦ άǎŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘέ ŀƴŘ ŀ ƳƻǊŜ ǊŜǎǘǊƛŎǘƛǾŜ ƎŜƻƎǊŀǇƘƛŎ ǎŎƻǇŜ ǘƘŀǘ !!aL 
must investigate and adjudicate pursuant to the requirements of Title IX.  The Title IX reporting, investigation and 
adjudication process reflected in this policy will apply only to allegations thaǘ ƳŜŜǘ ǘƘŜ wŜƎǳƭŀǘƛƻƴǎΩ ŘŜŦƛƴƛǘƛƻƴǎ όά¢ƛǘƭŜ L· 
/ŀǘŜƎƻǊȅ ±ƛƻƭŀǘƛƻƴǎέύΦ    
 
AAMI will also address any allegations of violations of its policies, including those that do not meet the strict definitions of 
the Regulations.  ¢ƘƻǎŜ ŀƭƭŜƎŀǘƛƻƴǎ όά/ƻƭƭŜƎŜ /ŀǘŜƎƻǊȅ ±ƛƻƭŀǘƛƻƴǎέύ ǿƛƭƭ ōŜ ŀŘŘǊŜǎǎŜŘ ǘƘǊƻǳƎƘ ǎŜǇŀǊŀǘŜ ǇǊƻŎŜǎǎŜǎ ƛƴ ǘƘŜ 
Student Handbook (Student Conduct Policy) https://funeraleducation.org/wp-content/uploads/2020/10/Student-
Handbook-October-2020.pdf and Employee Handbook, as applicable to the accused individual.   
 
The text of this policy relates to Title IX. AAMI is committed to addressing all of this misconduct, whether it is subject to the 
Title IX policy or not. Misconduct not covered by Title IX is addressed further down in the policy.  

https://funeraleducation.org/wp-content/uploads/2020/10/Student-Handbook-October-2020.pdf
https://funeraleducation.org/wp-content/uploads/2020/10/Student-Handbook-October-2020.pdf
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Policy and Procedure Summary  
 

¢Ƙƛǎ tƻƭƛŎȅ ǇǊƻƘƛōƛǘǎ ŀƭƭ ŦƻǊƳǎ ƻŦ ǎŜȄ ŀƴŘ ƎŜƴŘŜǊ ǊŜƭŀǘŜŘ ƳƛǎŎƻƴŘǳŎǘΣ ǊŜŦŜǊǊŜŘ ǘƻ ƘŜǊŜ ŀǎ ά{ŜȄǳŀƭ ƳƛǎŎƻƴŘǳŎǘέΦ  ! ǇŜǊǎƻƴ ǿƘƻ 
has experienced Sexual misconduct has several options: 

¶ A report to a Confidential Resource.  A confidential resource provides emotional and/or medical services and 
maintains confidentiality.  A report to a confidential resource does not result in a college investigation or any other 
action to respond to the incident. 

¶ A report to a Responsible Employee.  All employees of the college have the responsibility to receive reports of sexual 
misconduct and to act based on those reports.  A responsible employee will forward the information about the 
incident to the Title IX Coordinator.  The Title IX Coordinator will discuss options with the reporting person.  The 
assistance the Title IX Coordinator can facilitate includes the following: 
o Supportive Measures.  Supportive measures are intended to support the individual who experienced sexual 

miscondǳŎǘ ǘƻ ŎƻƴǘƛƴǳŜ ƛƴ ǘƘŜƛǊ ƛƴǾƻƭǾŜƳŜƴǘ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ǇǊƻƎǊŀƳ ŀƴŘ ŀŎǘƛǾƛǘƛŜǎΦ  {ǳǇǇƻǊǘƛǾŜ ƳŜŀǎǳǊŜǎ 
include no contact orders; academic accommodations; or other academic or work accommodations. 

o Informal Resolution.  An informal resolution is a resolution that the parties (i.e., the person making the 
allegations and the accused person) agree upon to address the situation.  Not all incidents are appropriate for 
informal resolution, and no party may be forced to accept an informal resolution.  This is a voluntary process. 

o Investigation and Hearing Process. The outcome of the investigation and hearing process is that the person 
accused of Sexual Misconduct is found either responsible or not responsible for having committed a violation of 
this Policy.  A violation results in appropriate sanctions and other remedies to address the violation.  

o  
Additionally, the person who experienced a crime has the option to pursue criminal charges:  

¶ A report to Law Enforcement. If an incident involves criminal conduct, the victim may make a complaint to law 
enforcement. 

The options for reporting above are not mutually exclusive, and an individual may pursue one option but not the other.  An 
individual may obtain the services of a confidential resource and decide at that time or a later time to report to the college.  
An individual may report to the college and also make a report to law enforcement, or may make a report to only the college 
or only to law enforcement.  A person seeking to understand their options pursuant to this Policy should reach out to:  

Rita Roemmelt, Title IX Coordinator 
Administration Office 

1501 Broadway, 11th floor, Suite 1102 
New York, New York 10036 

Phone: 212-757-1190 
Fax 212-765-5923 

Toll-Free 866-932-2264 
rroemmelt@aami.edu 

Definitions, General: 
 

1. Advisor of Choice.  An advisor of choice is a person selected by the Complainant or Respondent to advise 
and accompany the Complainant or Respondent throughout the investigation and adjudication process.  An 
advisor of choice may be any person, including an attorney.  The institution does not appoint or pay for an 
advisor oŦ ŎƘƻƛŎŜΦ  !ƴ ŀŘǾƛǎƻǊ ƻŦ ŎƘƻƛŎŜΩǎ ǊƻƭŜ ƛǎ ƭƛƳƛǘŜŘ ǘƻ ǘƘŜ ŦǳƴŎǘƛƻƴǎ ŦǳǊǘƘŜǊ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘƛǎ ǇƻƭƛŎȅΦ 
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2. Affirmative Consent.  Affirmative consent is a knowing, voluntary, and mutual decision among all 
participants to engage in sexual activity.  Consent can be given by words or actions, as long as those words 
or actions create clear permission regarding willingness to engage in the sexual activity.  Silence or lack of 
resistance, in and of itself, does not demonstrate consent.  The definition of affirmative consent does not 
vary based upon a particƛǇŀƴǘΩǎ ǎŜȄΣ ǎŜȄǳŀƭ ƻǊƛŜƴǘŀǘƛƻƴΣ ƎŜƴŘŜǊ ƛŘŜƴǘƛǘȅΣ ƻǊ ƎŜƴŘŜǊ ŜȄǇǊŜǎǎƛƻƴΦ 

3. Coercion.  Coercion is a threat, undue pressure, or intimidation to engage in sexual activity. Coercion is more 
than an effort to persuade, seduce, entice, or attract another person to engage in sexual activity.  ! ǇŜǊǎƻƴΩǎ 
words or conduct are sufficient to constitute coercion if they deprive another individual of the ability to 
freely choose whether or not to engage in sexual activity.  

4. Complainant.  The term Complainant refers to the person who allegedly experienced the sexual misconduct 
in violation of the policy whether or not a formal complaint is filed.  In some cases, the Title IX Coordinator 
may file a formal complaint and thereby initiate an investigation and adjudication process pursuant to this 
policy.  In that instance, the Title IX Coordinator is not the ά/ƻƳǇƭŀƛƴŀƴǘέΤ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘ ǊŜƳŀƛƴǎ ǘƘŜ 
person who allegedly experienced the sexual misconduct.  

5. Consent.  !ǎ ǳǎŜŘ ƛƴ ǘƘƛǎ ǇƻƭƛŎȅΣ ǘŜǊƳ άŎƻƴǎŜƴǘέ ŀƭǿŀȅǎ ǊŜŦŜǊǎ ǘƻ άŀŦŦƛǊƳŀǘƛǾŜ ŎƻƴǎŜƴǘέ όŘŜŦƛƴŜŘ ŀōƻǾŜύΦ   

By way of further explanation, consent is free and informed permission.  Consent given verbally is evidenced 
by affirmative agreement to engage in specific sexual activity.  Consent through action is active participation 
in the specific sexual activity.  Past consent to sexual activity cannot be presumed to be consent to engage 
in the same sexual activity in the future. Consent can be withdrawn at any time, and, if so, the sexual activity 
must cease.  Consent to some sexual activity (e.g., kissing, fondling) cannot be presumed consent for other 
sexual activity (e.g., intercourse).  Consent to engage in sexual activity with one person does not constitute 
consent to engage in sexual activity with another. 

Certain conditions prevent a person from being able to consent.  Consent cannot be given when a person is 
incapacitated, which occurs when an individual lacks the ability to knowingly choose to participate in sexual 
activity.  A person cannot consent if they are unaware of the who, what, when and how of a sexual 
interaction.  Incapacitation may be caused by the lack of consciousness or being asleep, being involuntarily 
restrained, or if an individual otherwise cannot consent.  Depending on the degree of intoxication, someone 
who is under the influence of alcohol or drugs or other intoxicants may be incapacitated and therefore 
unable to consent. 

A person who has been drinking or using drugs is still responsible for ensuring that the person has the other 
ǇŜǊǎƻƴΩǎ ŀŦŦƛǊƳŀǘƛǾŜ ŎƻƴǎŜƴǘ ŀƴŘκƻǊ ŀǇǇǊŜŎƛŀǘƛƴƎ ǘƘŜ ƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ƛƴŎŀǇŀŎƛǘȅ ǘƻ ŎƻƴǎŜƴǘΦ  ¢Ƙƛǎ ƳŜŀƴǎ ǘƘŀǘΣ 
even if the accused was drunk or high and, as a result, did not realize that the other person was not 
consenting to or was unable to consent to sexual activity, the person who committed the non-consensual 
act is still responsible for having violated this policy. 

Consent cannot be given when it is the result of any coercion, intimidation, force, or threat of harm. 

6. Formal Complaint.  A formal complaint refers to a written complaint filed in accordance with the grievance 
process below.  A formal complaint is necessary to initiate an investigation and adjudication process.   

7. Institution Advisor.  A Complainant or Respondent who does not opt to be accompanied by an advisor of 
choice at a hearing is entitled to be appointed an advisor by the college at no charge to the party.  This 
ŀŘǾƛǎƻǊ ƛǎ ǊŜŦŜǊǊŜŘ ǘƻ ŀƴ άƛƴǎǘƛǘǳǘƛƻƴ ŀŘǾƛǎƻǊέ ǿƘƻ Ƴŀȅ ōŜ ōǳǘ ƴŜŜŘ ƴot be an attorney.  An institution 
ŀŘǾƛǎƻǊΩǎ ǊƻƭŜ ƛǎ ƭƛƳƛǘŜŘ ǘƻ ŀǎƪƛƴƎ ŎǊƻǎǎ-examination questions of the other party during a hearing.  An 
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institution advisor does not represent a party in any legal sense.  The party is responsible for formulating the 
cross-examination questions the institution advisor will pose during the hearing. 

8. Party.  A Complainant or Respondent may be referred to as a Party, or collectively, the Parties.     

9. Reporting Party.  The term Reporting Party refers to the person who made the report.  This may or may not 
be the same as the Complainant, a witness, or a bystander. 

10. Respondent.  The term Respondent refers to the person alleged to have committed a violation of this policy.   

11. Sexual Misconduct.  Sexual misconduct is an umbrella term used in this policy to more conveniently refer 
to any form of conduct prohibited by this policy. 

Definitions, Conduct Violations:  
 

This policy sets forth conduct expectations for our community and provides a process for the reporting, investigation and 
adjudication of alleged violations.  This policy applies to alleged conduct in violation of Title IX of the Education Amendments 
ƻŦ мфтн όƛΦŜΦΣ ά¢ƛǘƭŜ L· /ŀǘŜƎƻǊȅέ Ǿƛƻƭŀtions) and also applies to a broader range of contexts and behaviors inconsistent with 
ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŎƻƳƳƛǘƳŜƴǘ ǘƻ Ŝǉǳŀƭ ƻǇǇƻǊǘǳƴƛǘȅ όƛΦŜΦΣ ά/ƻƭƭŜƎŜ /ŀǘŜƎƻǊȅέ ǾƛƻƭŀǘƛƻƴǎύΦ    

¢ƘŜ ŘŜǎƛƎƴŀǘƛƻƴ ƻŦ ŎƻƴŘǳŎǘ ƻǊ ŀƭƭŜƎŀǘƛƻƴǎ ŀǎ ŜƛǘƘŜǊ ά¢ƛǘƭŜ L· /ŀǘŜƎƻǊȅέ ƻǊ ά/ƻƭƭŜƎŜ /ŀǘŜƎƻǊȅέ ƛǎ ƴƻǘ ŀ ŦǳƴŎǘƛƻƴ ƻŦ ǘƘŜ 
seriousness oŦ ǘƘŜ ŀƭƭŜƎŜŘ ŎƻƴŘǳŎǘ ōǳǘ ǊŀǘƘŜǊ ŀ ŦǳƴŎǘƛƻƴ ƻŦ ǘƘŜ ǎŎƻǇŜ ŀƴŘ ŎƻǾŜǊŀƎŜ ƻŦ ¢ƛǘƭŜ L· ǾŜǊǎǳǎ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ōǊƻŀŘŜǊ 
jurisdiction to prohibit and discipline a larger scope of inappropriate behavior. 

Title IX Category Violations 

Title IX of the Education Amendmenǘǎ ƻŦ мфтн ǇǊƻǾƛŘŜǎΥ άNo person in the United States shall, on the basis of sex, 
be excluded from participation, be denied the benefits of, or be subjected to discrimination under any education 
program or ŀŎǘƛǾƛǘȅ ǊŜŎŜƛǾƛƴƎ CŜŘŜǊŀƭ ŦƛƴŀƴŎƛŀƭ ŀǎǎƛǎǘŀƴŎŜΦέ   

In accordance with Title IX as interpreted by the Department of Education, the college recognizes the following as 
conduct violations within the meaning of Title IX, provided that the context and circumstances of the conduct fall 
within the scope of Title IX, including but not limited to that the complainant was in the United States at the time of 
ǘƘŜ ŀƭƭŜƎŜŘ ŎƻƴŘǳŎǘΣ ǘƘŀǘ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘ ōŜ ǇŀǊǘƛŎƛǇŀǘƛƴƎ ƛƴ ƻǊ ǎŜŜƪƛƴƎ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀtion 
program or activity at the time of the complaiƴǘΣ ŀƴŘ ǘƘŀǘ ǘƘŜ ŎƻƴŘǳŎǘ ƘŀǾŜ ƻŎŎǳǊǊŜŘ ƛƴ ǘƘŜ ŎƻƴǘŜȄǘ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ 
education program or activity: 

1. Sexual harassmentΦ ά{ŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘέ ƳŜŀƴǎ ŎƻƴŘǳŎǘ ƻƴ ǘƘŜ ōŀǎƛǎ ƻŦ ǎŜȄ ǘƘŀǘ ǎŀǘƛǎŦƛŜǎ ƻƴŜ ƻǊ ƳƻǊŜ ƻŦ 
the following: 
 
a. An employee of the college conditioning the provision of an aid, benefit, or service of the college on an 
ƛƴŘƛǾƛŘǳŀƭΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ǳƴǿŜƭŎƻƳŜ ǎŜȄǳŀƭ ŎƻƴŘǳŎǘ όŎƻƳƳƻƴƭȅ ǊŜŦŜǊǊŜŘ ǘƻ ŀǎ ŀ άǉǳƛŘ ǇǊƻ ǉǳƻέύΤ 

b. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively 
ƻŦŦŜƴǎƛǾŜ ǘƘŀǘ ƛǎ ŜŦŦŜŎǘƛǾŜƭȅ ŘŜƴƛŜǎ ŀ ǇŜǊǎƻƴ Ŝǉǳŀƭ ŀŎŎŜǎǎ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ ŀŎǘƛǾƛǘȅ 
(commonly referred to as a sexually or gender-ōŀǎŜŘ άƘƻǎǘƛƭŜ ŜƴǾƛǊƻƴƳŜƴǘέύΦ  

 
2. Sexual assault.  ά{ŜȄǳŀƭ ŀǎǎŀǳƭǘέ ƛƴŎƭǳŘŜǎ any sexual act directed against another person, forcibly and/or 

against that person's will; or not forcibly or against the person's will where the victim is incapable of giving 
affirmative consent. Sexual assault consists of the following specific acts: 
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a. Rape. The penetration, no matter how slight, of the vagina or anus with any body part or object, or oral 
penetration by a sex organ of another person, without the consent of the victim.  

b. Fondling. The touching of the private body parts1  of another person for the purpose of sexual 
gratification, forcibly and/or against that person's will; or, not forcibly or against the person's will where 
the victim is incapable of giving consent because of his/her/their youth or because of his/her/their 
temporary or permanent mental or physical incapacity.  

c. Incest. Non-forcible sexual intercourse between persons who are related to each other within the 
degrees wherein marriage is prohibited by law.  

d. Statutory Rape. Non-forcible sexual intercourse with a person who is under the statutory age of consent.  
The statutory age of consent in New York is 17. 

3. Dating violence.  ά5ŀǘƛƴƎ ǾƛƻƭŜƴŎŜΩΩ ƳŜŀƴǎ ǾƛƻƭŜƴŎŜ ŎƻƳƳƛǘǘŜŘ ōȅ ŀ ǇŜǊǎƻƴΥ όмύ ǿƘƻ ƛǎ ƻǊ Ƙŀǎ ōŜŜƴ ƛƴ ŀ social 
relationship of a romantic or intimate nature with the victim; and (2) where the existence of such a 
relationship shall be determined based on a consideration of the following factors: (i) The length of the 
relationship. (ii) The type of relationship. (iii) The frequency of interaction between the persons involved in 
the relationship. 
 

4. Domestic violenceΦ  άDomestic ǾƛƻƭŜƴŎŜέ means violence committed by a current or former spouse or 
intimate partner of the victim, by a person with whom the victim shares a child in common, by a person who 
is cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a person similarly 
situated to a spouse of the victim under the domestic or family violence laws of the jurisdiction where the 
college is located, or by any other person against an adult or youth victim who is protected from that 
ǇŜǊǎƻƴΩǎ ŀŎǘǎ ǳƴŘŜǊ ǘƘŜ ŘƻƳŜǎǘƛŎ ƻǊ ŦŀƳƛƭȅ ǾƛƻƭŜƴŎŜ ƭŀǿǎ ƻŦ ǘƘŜ ƧǳǊƛǎŘƛŎǘƛƻƴΦ 
 

5. StalkingΦ  ά{ǘŀƭƪƛƴƎέ ƛǎ engaging in a course of conduct on the basis of sex directed at a specific person that 
would cause a reasonable person to: (1) fear for his or her safety or the safety of others; or (2) suffer 
substantial emotional distress.  Stalking that does not occur on the basis of sex may be addressed under as 
a College Category Violation as described below.   

 

College Category Violations  
 

The college prohibits the following behavior.  For purpose of College Category violations, the below conduct is 
prohibited even if the conduct occurs off-campus, outside the United States, the Complainant is not participating or 
ǎŜŜƪƛƴƎ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ ŀŎǘƛǾƛǘȅΣ ƻǊ ƻǘƘŜǊǿƛǎŜ ƛƴ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ƻǾŜǊ ǿƘƛŎƘ ǘƘŜ 
college does not have influence or control, including but not limited to during college academic breaks.  The college 
retains discretion to not respond to, investigate or adjudicate circumstances in which no college interest is 
implicated. 
 

1. Sexual harassmentΦ ά{ŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘέ ƳŜŀƴǎ unwelcome, offensive conduct that occurs on the basis of 
sex, sexual orientation, self-identified or perceived sex, gender, gender expression, gender identity, gender-
stereotyping or the status of being transgender, but that does not constitute sexual harassment as a Title IX 
Category Violation as defined above.  Sexual harassment can be verbal, written, visual, electronic, or 
physical. 

 
1  Private body parts include: genital area, anus, groin, inner thigh, buttocks, or breast. 



66 

 

 
The fact that a person was personally offended by a statement or incident does not alone constitute a 
ǾƛƻƭŀǘƛƻƴΦ  LƴǎǘŜŀŘΣ ǘƘŜ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ƛǎ ōŀǎŜŘ ƻƴ ŀ άǊŜŀǎƻƴŀōƭŜ ǇŜǊǎƻƴέ ǎǘŀƴŘŀǊŘ ŀƴŘ ǘŀƪŜǎ ƛƴǘƻ ŀŎŎƻǳƴǘ 
the totality of the circumstances.  The college considers the context of a communication or incident, the 
relationship of the individuals involved in the communication or incident, whether an incident was an 
isolated incident or part of a broader pattern or course of offensive conduct, the seriousness of the incident, 
the intent of the individual who engaged in the allegedly offensive conduct, and its effect or impact on the 
individual and the learning or working community.    

2. Sexual assault.  άSexual ŀǎǎŀǳƭǘέ ƛƴŎƭǳŘŜǎ any sexual act directed against another person, forcibly and/or 
against that person's will; or not forcibly or against the person's will where the victim is incapable of giving 
affirmative consent, but that does not constitute sexual assault as a Title IX Category Violation as defined 
above because of the context in which it occurs (for example because the complainant was not in the United 
States at the time of the alleged conduct, because the complainant was not participating in or seeking to 
participate in ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ ŀŎǘƛǾƛǘȅ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ ǘƘŜ ŎƻƳǇƭŀƛƴǘΣ ƻǊ ōŜŎŀǳǎŜ ǘƘŜ 
ŎƻƴŘǳŎǘ ŘƛŘ ƴƻǘ ƻŎŎǳǊ ƛƴ ǘƘŜ ŎƻƴǘŜȄǘ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ ŀŎǘƛǾƛǘȅύΦ {ŜȄǳŀƭ ŀǎǎŀǳƭǘ Ŏƻƴǎƛǎǘǎ 
of the following specific acts: 

 
a. Rape. The penetration, no matter how slight, of the vagina or anus with any body part or object, or oral 

penetration by a sex organ of another person, without the affirmative consent of the victim.  

b. Fondling. The touching of the private body parts2  of another person for the purpose of sexual 
gratification, forcibly and/or against that person's will; or, not forcibly or against the person's will where 
the victim is incapable of giving affirmative consent because of his/her youth or because of his/her 
temporary or permanent mental or physical incapacity.  

c. Incest. Non-forcible sexual intercourse between persons who are related to each other within the 
degrees wherein marriage is prohibited by law.  

d. Statutory Rape. Non-forcible sexual intercourse with a person who is under the statutory age of consent. 

3. Dating violence.  ά5ŀǘƛƴƎ ǾƛƻƭŜƴŎŜΩΩ ƳŜŀƴǎ ǾƛƻƭŜƴŎŜ ŎƻƳƳƛǘǘŜŘ ōȅ ŀ ǇŜǊǎƻƴΥ όмύ ǿƘƻ ƛǎ ƻǊ Ƙŀǎ ōŜŜƴ ƛƴ ŀ ǎƻŎƛŀƭ 
relationship of a romantic or intimate nature with the victim; and (2) where the existence of such a 
relationship shall be determined based on a consideration of the following factors:  
 
a. the length of the relationship;  

b. the type of relationship; and  

c. the frequency of interaction between the persons involved in the relationship; but that does not 
constitute dating violence as a Title IX Category Violation as defined above because of the context in 
which it occurs (for example, because the complainant was not in the United States at the time of the 
alleged conduct, because the complainant was not participating in or seeking to participate in the 
ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ ŀŎǘƛǾƛǘȅ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ ǘƘŜ ŎƻƳǇƭŀƛƴǘΣ ƻǊ ōŜŎŀǳǎŜ ǘƘŜ ŎƻƴŘǳŎǘ ŘƛŘ ƴƻǘ 
occur in tƘŜ ŎƻƴǘŜȄǘ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ ŀŎǘƛǾƛǘȅΦ   

4. Domestic violenceΦ  άDomestic ǾƛƻƭŜƴŎŜέ means violence committed by a former spouse or intimate partner 
of the victim, by a person with whom the victim shares a child in common, by a person who is cohabitating 
with or has cohabitated with the victim as a spouse or intimate partner, by a person similarly situated to a 

 
2 Private body parts include: genital area, anus, groin, inner thigh, buttocks, or breast. 
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spouse of the victim under the domestic or family violence laws of the jurisdiction where the college is 
located, or by any other peǊǎƻƴ ŀƎŀƛƴǎǘ ŀƴ ŀŘǳƭǘ ƻǊ ȅƻǳǘƘ ǾƛŎǘƛƳ ǿƘƻ ƛǎ ǇǊƻǘŜŎǘŜŘ ŦǊƻƳ ǘƘŀǘ ǇŜǊǎƻƴΩǎ ŀŎǘǎ 
under the domestic or family violence laws of the jurisdiction, if the conduct does not constitute domestic 
violence as a Title IX Category Violation as defined above because of the context in which it occurs (for 
example because the complainant was not in the United States at the time of the alleged conduct, because 
ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘ ǿŀǎ ƴƻǘ ǇŀǊǘƛŎƛǇŀǘƛƴƎ ƛƴ ƻǊ ǎŜŜƪƛƴƎ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ 
activity ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ ǘƘŜ ŎƻƳǇƭŀƛƴǘΣ ƻǊ ōŜŎŀǳǎŜ ǘƘŜ ŎƻƴŘǳŎǘ ŘƛŘ ƴƻǘ ƻŎŎǳǊ ƛƴ ǘƘŜ ŎƻƴǘŜȄǘ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ 
education program or activity). 
 

5. StalkingΦ  ά{ǘŀƭƪƛƴƎέ ƛǎ engaging in a course of conduct directed at a specific person that would cause a 
reasonable person to: (1) fear for his or her safety or the safety of others; or (2) suffer substantial emotional 
distress, but that does not constitute stalking as a Title IX Category Violation as defined above because of 
basis on which it occurs or the context in which it occurs (for example because the complainant was not in 
the United States at the time of the alleged conduct, because the complainant was not participating in or 
ǎŜŜƪƛƴƎ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ ŀŎǘƛǾƛǘȅ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ ǘƘŜ ŎƻƳǇƭaint, or because 
ǘƘŜ ŎƻƴŘǳŎǘ ŘƛŘ ƴƻǘ ƻŎŎǳǊ ƛƴ ǘƘŜ ŎƻƴǘŜȄǘ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ ŀŎǘƛǾƛǘȅύΦ 

 
6. Sexual Exploitation.  Sexual exploitation occurs when, without affirmative consent, a person takes sexual 

advantage of another in a manner that does not constitute another violation under this Policy.  Examples of 
sexual exploitation include, but are not limited to: prostitution, acts of incest, observing or recording 
(whether by video, still photo or audio tape) of a sexual or other private activity (such as consensual sexual 
activity, undressing or showering) without the affirmative consent of all involved; taking intimate pictures 
ƻŦ ŀƴƻǘƘŜǊΣ ōǳǘ ǘƘŜƴ ŘƛǎǘǊƛōǳǘƛƴƎ ǘƘŜ ǇƛŎǘǳǊŜǎ ǘƻ ƻǘƘŜǊǎ ǿƛǘƘƻǳǘ ǘƘŜ ǇƘƻǘƻƎǊŀǇƘŜŘ ǇŜǊǎƻƴΩǎ ŀŦŦƛǊƳŀǘƛǾŜ 
consent; engaging in voyeurism, engaging in consensual sexual activity with another person while knowingly 
infected with human immunodeficiency virus (HIV) or other sexually transmitted disease (STD) without 
ƛƴŦƻǊƳƛƴƎ ǘƘŜ ƻǘƘŜǊ ǇŜǊǎƻƴ ƻŦ ǎǳŎƘ ƛƴŦŜŎǘƛƻƴΤ ƻǊ ŜȄǇƻǎƛƴƎ ƻƴŜΩǎ Ǝenitals in non-consensual circumstances. 

 
7. RetaliationΦ  wŜǘŀƭƛŀǘƛƻƴ ƛǎ ŀƴ ŀŘǾŜǊǎŜ ŀŎǘ ǇŜǊǇŜǘǊŀǘŜŘ ǘƻ άƎŜǘ ōŀŎƪέ ŀǘ ŀ ǇŜǊǎƻƴ ōŜŎŀǳǎŜ ǘhe person reported 

sexual misconduct, filed a complaint, or participated in an investigation or proceeding conducted pursuant 
to this policy by the college or by an external agency.  An act of retaliation may be anything that would tend 
to discourage an individual from reporting sexual misconduct, pursuing an informal or formal complaint, or 
from participating in an investigation or adjudication as a party or a witness.  A person who acts in good-
faith is protected from retaliation.  The fact that a statement is not determined to be proven or established 
following investigation and adjudication does not mean that the statement lacked good-faith; a person may 
provide inaccurate information believing it is accurate, which is still good-faith.  If a person who makes a 
statement knowing that it is false, the person has acted without good-faith.   

 

Confidential Resources and Responsible Employees 
 

A. The college encourages any person who has experienced sexual assault or other forms of sexual misconduct to 
talk to someone about what happened, so she or he can get the support needed.  There are confidential 
resources available to members of the college community.   

B. A confidential resource does not reveal the information shared with him/her/them without the disclosing 
pŜǊǎƻƴΩǎ ŎƻƴǎŜƴǘΦ  ό¢ƘŜǊŜ Ƴŀȅ ōŜ ƛƴǎǘŀƴŎŜǎ ǿƘŜǊŜ ŀ ŎƻƴŦƛŘŜƴǘƛŀƭ ǊŜǎƻǳǊŎŜ Ƴǳǎǘ ŘƛǎŎƭƻǎŜ ƛƴŦƻǊƳŀǘƛƻƴ ƛƴ ŀ ŎǊƛƳƛƴŀƭ 
or civil court proceeding, but those are extremely limited circumstances.)  A list of confidential resources is 
provided below. 

C. A Responsible Employee is a person who shares information with the Title IX Coordinator, or others with a need 
to know.  All college employees are Responsible Employees, and will disclose to as few individuals as possible, 
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but they do not have the ability to promise that they will not tell others within the college about the information 
that has been shared with them.    

D. The following Confidential Resources are available to members of the college community free of charge: 
 

Mount Sinai Sexual Assault and Violence Intervention (SAVI) | 212-423-2140  
Free counseling, emergency department advocacy, training and support to survivors and co-survivors  
 
Mount Sinai Adolescent Health Center | 212-423-3000  
Wellness care, medical treatment, counseling, etc. (ages 10-22)  
 

Reporting and Formal Complaint Process 
 

The following is the office on the campus available to receive a report of sexual misconduct: 

Rita Roemmelt, Title IX Coordinator 
Administration Office 

1501 Broadway, 11th floor, Suite 1102 
New York, New York 10036 

Phone: 212-757-1190 
Fax 212-765-5923 

Toll-Free 866-932-2264 
rroemmelt@aami.edu 

 

We strongly encourage all individuals who wish to report an incident to AAMI and have AAMI take action under this policy 
to report to the individual above.  

A. Supportive Measures 

Once a report is made under this Policy, the complainant will be contacted by the Title IX Coordinator and offered 

individualized support as more fully described below.  A report that triggers supportive measures need not be a 

formal complaint, and it may be made by a third-party (i.e., someone other than the complainant himself/herself).  

Once the respondent is informed of a report or a formal complaint, the respondent will be contacted by the Title IX 

Coordinator and offered individualized support as more fully described below. 

Supportive measures are intended to restore or preserveΣ ǘƻ ǘƘŜ ŜȄǘŜƴǘ ǇǊŀŎǘƛŎŀōƭŜΣ Ŝǉǳŀƭ ŀŎŎŜǎǎ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜΩǎ 

educational programs and activities and protect the safety of all parties without unreasonably burdening the other 

party or parties.  As required by federal regulation, these supportive measures must be non-disciplinary and non-

punitive to the parties.   

Supportive measures could include, but are not limited to: 

¶ Changes or adjustment in academics such as the extension of deadlines or other course-related adjustments 

or allowing a withdrawal from a course without penalty; 

¶ Changes to campus working situations if those changes are requested by a party and reasonably available; 

¶ aǳǘǳŀƭ άbƻ /ƻƴǘŀŎǘέ ƻǊŘŜǊǎ ŀƴŘΣ ǇƻǎǎƛōƭȅΣ ƛƴ ǊŀǊŜ ŎŀǎŜǎΣ ǎǳch as when legal restraining orders or orders of 

protection have been issued, one-way no contact orders. 

¶ Access to campus escorts or other reasonable security or monitoring measures;  

¶ Counseling services; and 
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¶ Interim removal of a student from the college will only be done pursuant to the Emergency Removal 

protocol, discussed below. 
 

The Title IX Coordinator is responsible for coordinating the implementation of supportive measures, including 
coordinating with the various college departments and offices that may be involved.  Supportive measures will be 

offered free of charge. 

LŦ ŀ ǇŀǊǘȅΩǎ ǊŜǉǳŜǎǘ ŦƻǊ ŀ ǎǳǇǇƻǊǘƛǾŜ ƳŜŀǎǳǊŜ ƛǎ ŘŜƴƛŜŘΣ ǘƘŜ ǇŀǊǘȅ ǿƛƭƭ ōŜ ŀŦŦƻǊŘŜŘ ŀƴ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ƘŀǾŜ ǘƘŜ ŘŜƴƛŀƭ 
promptly reviewed to assess whether the supportive measure is reasonable under the circumstances.  In addition, 

each party will, upon request, be afforded the opportunity for a prompt review of the need for supportive measures 

that have been implemented, including the potential modification of these measures, to the extent that the party is 

affected by the measure(s) being reviewed. Each party will be allowed to submit evidence in support of, or in 

opposition to, the request to the extent the supportive measures under review affects that party. Information about 
how to request a review will be included in a written communication that will outline the supportive measures 

offered and any that were requested by the party but denied. 

B. Emergency Removal 

In some cases, the college may undertake an emergency removal of a student respondent in order to protect the 
safety of the college community, which may include contacting local law enforcement to address imminent safety 

concerns.  

9ƳŜǊƎŜƴŎȅ ǊŜƳƻǾŀƭ ƛǎ ƴƻǘ ŀ ǎǳōǎǘƛǘǳǘŜ ŦƻǊ ǊŜŀŎƘƛƴƎ ŀ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ŀǎ ǘƻ ŀ ǊŜǎǇƻƴŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ for the sexual 

harassment allegations; rather, emergency removal is for the purpose of addressing imminent threats posed to any 

ǇŜǊǎƻƴΩǎ ǇƘȅǎƛŎŀƭ ƘŜŀƭǘƘ ƻǊ ǎŀŦŜǘȅΣ ǿƘƛŎƘ Ƴŀȅ ŀǊƛǎŜ ƻǳǘ ƻŦ ǘƘŜ ǎŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘ ŀƭƭŜƎŀǘƛƻƴǎΦ  

Prior to removing a student respondent through the emergency removal process, the college will undertake an 

individualized safety and risk analysis. If the individualized safety and risk analysis determines that an immediate 

threat to the physical health or safety of any student, including the student respondent, or other individual justifies 

removal, then a student respondent will be removed. This is the case regardless of the severity of the allegations 

and regardless of whether a formal complaint was filed.  

After determining a student respondent is an immediate threat to the physical health or safety of an individual, the 

Title IX Coordinator will provide written notice of the emergency removal to both the complainant and respondent. 

This notice will contain: (1) the date the removal is set to begin, (2) the reason for the emergency removal, (3) the 
consequences of non-compliance, and (4) how to appeal the decision.  

If a student respondent disagrees with the decision to be removed from campus, the respondent may appeal the 

decision. The respondent must provide written notice of the intent to appeal, which shall include the substance of 

the appeal, to the Dean of Academic and Student Services within 10 days of receiving the notice of removal. The 

burden of proof is on the student respondent to show that the removal decision was incorrect.  

This section applies only to student respondents. Employee respondents are not subject to this section and may be 

ǇƭŀŎŜŘ ƻƴ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ƭŜŀǾŜ ǇǳǊǎǳŀƴǘ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ǇƻƭƛŎƛŜǎ ŘǳǊƛƴƎ ǘƘŜ ǇŜƴŘŜƴŎȅ ƻŦ a Title IX grievance process.   

C. Disability Accommodation 

A Complainant or Respondent with a disability who requires accommodation in the complaint, investigation, 
hearing, or any other phase of the process is responsible for disclosing the need for accommodation to the Title IX 
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Coordinator.  The Title IX Coordinator may consult with the Director of Enrollment and Disability Officer in deciding 
whether to grant a disability accommodation request.   

 
 

Gerard Bellizzi 
Director of Enrollment and Disability Officer 

Administration Building 
1501 Broadway, 11th floor, Suite 1102 

New York, New York 10036 
Phone: 212-757-1190 

Fax 212-765-5923 
Toll-Free 866-932-2264 

gbellizzi@aami.edu 
 

D.  Amnesty 

The health and safety of every student at the college is of utmost importance. The college recognizes that students 

who have been drinking and/or using drugs (whether such use is voluntary or involuntary) at the time that violence, 
including but not limited to domestic violence, dating violence, stalking, or sexual assault occurs may be hesitant to 

report such incidents due to fear of potential consequences for their own conduct. The college strongly encourages 

students to report domestic violence, dating violence, stalking, or sexual assault to college officials. A bystander 
acting in good faith or a reporting individual acting in good faith that discloses any incident of domestic violence, 

ŘŀǘƛƴƎ ǾƛƻƭŜƴŎŜΣ ǎǘŀƭƪƛƴƎΣ ƻǊ ǎŜȄǳŀƭ ŀǎǎŀǳƭǘ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƻŦŦƛŎials or law enforcement will not be subject to the 

ŎƻƭƭŜƎŜΩǎ ŎƻŘŜ ƻŦ ŎƻƴŘǳŎt action (including but not limited to action under this policy) for violations of alcohol and/or 
drug use policies occurring at or near the time of the commission of the domestic violence, dating violence, stalking, 

or sexual assault. 

 
E. Initiation of the Complaint and Adjudication Process 

Filing a Formal Complaint.   
! ŦƻǊƳŀƭ ŎƻƳǇƭŀƛƴǘ ƛǎ ƴŜŎŜǎǎŀǊȅ ǘƻ ƛƴƛǘƛŀǘŜ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŎƻƳǇƭŀƛƴǘ ŀƴŘ ŀŘƧǳŘƛŎŀǘƛƻƴ ǇǊƻŎŜǎǎΦ  ! ŦƻǊƳŀƭ ŎƻƳǇƭŀƛƴǘ 

must be in written form and must be signed by the complainant (or the Title IX Coordinator, see below).  A third-

party or anyone other than the victim of the misconduct may not file a formal complaint.  However, a formal 

complaint may be filed by a parent or guardian of a minor person. 

 
A formal complaint is a document filed by a comǇƭŀƛƴŀƴǘ ƻǊ ǎƛƎƴŜŘ ōȅ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ŀƭƭŜƎƛƴƎ ǎŜȄǳŀƭ 
harassment against a respondent and requesting that the college investigate the allegation.  The respondent may 
be either a student or an employee or a visitor, independent contractor, intern, or volunteer of the college.  A formal 
complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic mail to:   

 
Rita Roemmelt, Title IX Coordinator 

AAMI 
1501 Broadway, 11th floor, Suite 1102 

New York, New York 10036 
Phone: 212-757-1190 

Fax 212-765-5923 
Toll-Free 866-932-2264 
rroemmelt@aami.edu 
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Lƴ ƻǊŘŜǊ ǘƻ ǉǳŀƭƛŦȅ ŀǎ ŀ ŦƻǊƳŀƭ ŎƻƳǇƭŀƛƴǘΣ ǘƘŜ ŘƻŎǳƳŜƴǘ Ƴǳǎǘ Ŏƻƴǘŀƛƴ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ǇƘȅǎƛŎŀƭ ƻǊ ŜƭŜŎǘǊƻƴƛŎ 
signature, or otherwise indicate that the complainant is the person filing the formal complaint.   
 

If a complainant declines to sign a formal complaint or does not wish to participate in the complaint and adjudication 
ǇǊƻŎŜǎǎΣ ƻǊ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ƛŘŜƴǘƛǘȅ ƛǎ ǳƴƪƴƻǿƴΣ ŀƴŘ ǘƘe Title IX Coordinator determines there is sufficient cause 
to file a formal complaint, the Title IX Coordinator may file a formal complaint.  In such cases, the Title IX Coordinator 
is not considered to be a complainant or other party under this Policy.   
 

The Title IX Coordinator will consider the wishes of the complainant not to proceed with the investigation and 

adjudication process.  However, the Title IX Coordinator may file a formal complaint if the Title IX Coordinator 
determines that the allegations are such that it would be unreasonable not to proceed despite the wishes of the 

complainant. 

 

In making this determination, the Title IX Coordinator will consider, among other factors: 

Å the risk that the alleged perpetrator will commit additional acts of sexual misconduct or other violence, 

which may be assessed by evaluating: 

Å whether there have been other complaints about the same alleged perpetrator;   

Å  whether the alleged perpetrator has a history of arrests or records from a prior school indicating a history 

of violence; 

Å whether the alleged perpetrator threatened further sexual violence or other violence against the victim 

or others; 

Å whether the sexual violence was committed by multiple perpetrators whether the sexual violence was 

perpetrated with a weapon; 

Å whether the victim is a minor; 

Å whether the college possesses other means to obtain relevant evidence of the prohibited conduct (e.g., 
security cameras or personnel, physical evidence); 

Å ǿƘŜǘƘŜǊ ǘƘŜ ǾƛŎǘƛƳΩǎ ǊŜǇƻǊǘ ǊŜǾŜŀƭǎ ŀ ǇŀǘǘŜǊƴ ƻf perpetration (e.g., via illicit use of drugs or alcohol) at a 
given location or by a particular group. 

  

Additionally, where the respondent is not enrolled at the college and is not employed by the college, the college may 

decline to process the complaint through the Grievance Process.  The college may take the steps it deems appropriate 

under the circumstances. 

 
Mandatory Dismissal of Title IX Category Charges   

The Title IX Coordinator will review a formal complaint filed by a Complainant.  In order to comply with Title IX 

ǊŜƎǳƭŀǘƛƻƴǎΣ ǘƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ Ƴǳǎǘ άŘƛǎƳƛǎǎέ ǘƘŜ ¢ƛǘƭŜ L· /ŀǘŜƎƻǊȅ Ǿƛƻƭŀǘƛƻƴόǎύ ƛŦ ƛǘ ƛǎ ŀǇǇŀǊŜƴǘ ǘƘŀǘ ǘƘŜ 

allegations are not within the scope of Title IX, including that the conduct alleged: 

Å would not constitute sexual harassment as defined in Section IV. A of this Policy, even if proved,  

Å ŘƛŘ ƴƻǘ ƻŎŎǳǊ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ ŀŎǘƛǾƛǘȅΣ ƻǊ 

Å did not occur against a person in the United States. 

 

Notice of dismissal of the Title IX Category violation(s) will be in writing and issued to both the Complainant and 

Respondent.  The Title IX Coordinator may determine at any point in the process that facts have emerged that 

require the dismissal of a Title IX Category violation.  A decision to dismiss a Title IX Category violation is immediately 

appealable by the complainant, pursuant to Section X of this Policy. 
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Even if Title IX Category violations are subject to dismissal, the college may continue to process the allegations as 

College Category violations, assuming that the allegations, if true, would constitute College Category violations. 

 

Discretionary Dismissal of Title IX Category Charges 
The Title IX Coordinator may, but is not required to, dismiss formal complaints in the following circumstances: 

¶ When the complainant withdraws a formal complaint; 

¶ When the respondent is no longer enrolled in or employed by the college; and 

¶ Where specific circumstances prevent the college from gathering evidence (such as where a 
complainant refuses to cooperate but does not withdraw a formal complaint).   

 
The decision to dismiss or not to dismiss a charge under these circumstances will depend on the totality of the 
situation. 

 

Informal Resolution Policy 
 

F. Informal Resolution Process 

An Informal Resolution Process is a voluntary process in which a trained and unbiased facilitator, who may be an 
employee of or external to the college, assists the parties in resolving the allegations made by a complainant.  An 
Informal Resolution prioritizes educational and conciliatory approaches over more adversarial contestation of the 
facts.  One objective of the Informŀƭ wŜǎƻƭǳǘƛƻƴ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ǘƻ ǘƘŜ ǇŀǊǘƛŜǎ ŀƴ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ƘŜŀǊ ŜŀŎƘ ƻǘƘŜǊΩǎ 
concerns and address them as collaboratively and usefully for the parties as possible, with the assistance of the 
facilitator.   

 
The intent of an Informal Resolution Process is for the parties to undertake a facilitated discussion regarding the 
matters at issue related to the allegations to see if they can reach agreement on a resolution that leaves both parties 
feeling satisfied with that resolution.   

 
The Informal Resolution Process is not available if the respondent in a sexual misconduct complaint is a faculty or 
staff member of college and the complainant is a student.   The Informal Resolution Process is also not available in 
a complaint involving more than two parties unless (1) all parties consent to use the Informal Resolution Process, (2) 
there is an understanding among all parties about what happens when the right of any party to stop the Informal 
Resolution process and return or proceed to the formal grievance and hearing process is invoked, and (3) there is an 
understanding among all parties about whether some parties, but not all, can agree to a resolution. 

 
Supportive measures as described in Section VI. A of this Policy are available to both parties in the same manner as 
they would be if the formal complaint were proceeding under the formal complaint and adjudication process. 

 
G. Steps Prior to the Informal Resolution Process 

The Title IX Coordinator will offer the Informal Resolution Process to the parties after a formal complaint is filed by 
a complainant.  Both parties must consent to use the Informal Resolution process.  Either party in an Informal 
Resolution process may terminate it at any time and the complaint will proceed to the formal grievance and hearing 
process.  In some instances, as detailed below, the facilitator in the Informal Resolution process may terminate the 
process as well. 

 
A written notice will be given to both parties before entering an Informal Resolution Process, and both parties must 
consent to the process in writing. No party should feel intimidated, coerced, or threatened to participate in an 
Informal Resolution Process, or to withdraw from an Informal Resolution Process. 
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If both parties consent to participate in the Informal Resolution process, the college will name a facilitator (see 
Section VII.A of this Policy) who will act in an independent, impartial manner to facilitate a resolution between the 
parties.  The facilitator will be trained on how to perform the role.  The facilitator will also be screened to ensure 
that such person is free from conflicts of interest and bias. 

 

Investigation Procedures 
 

H. Appointment of Investigator  

Where a formal complaint has been filed, and in the absence of an informal resolution, the college will appoint an 
investigator to conduct an investigation into the allegations in the formal complaint.   

 
The college may appoint any qualified investigator, who may be a person internal or external to the college.  The 
college also may appoint more than one investigŀǘƻǊ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ǎƻƭŜ ŘƛǎŎǊŜǘƛƻƴΦ  ¢ƘŜ ƛƴǾŜǎǘƛƎŀǘƛƻƴ ƛǎ ŀƴ ƛƳǇŀǊǘƛŀƭ 
fact-finding process. 
 
I. Temporary Delay Due to Concurrent Law Enforcement Investigation 

¢ƘŜ ŎƻƭƭŜƎŜΩǎ ƛƴǾŜǎǘƛƎŀǘƛƻƴ Ƴŀȅ ōŜ ǘŜƳǇƻǊŀǊƛƭȅ ŘŜƭŀȅŜŘ ǿƘŜǊŜ ǘƘŜǊŜ ƛǎ ŀ ŎƻƴŎǳǊǊŜƴǘ ƭŀǿ ŜƴŦƻǊŎŜƳent investigation 
if necessary, to avoid interference with the law enforcement investigation.  Any such delay shall not exceed ten (10) 
days unless the law enforcement agency requests and justifies a longer delay. 

 
J. Notice of Investigation 

The Complainant and Respondent shall receive a notice of investigation referencing the violation(s) of this policy 
alleged to have been committed and the range of possible disciplinary sanctions and remedies following any 
determination of responsibility.  The notice of investigation will include, to the extent known:  

¶ the identities of the involved parties;  

¶ the date, time, location, and factual allegations concerning the alleged violation;  

¶ the policy provisions allegedly violated;  

¶ a description of the investigation and adjudication process;  

¶ potential sanctions;  

¶ the right to an advisor of their choice, who may be, but is not required to be, an attorney;  

¶ their right to inspect and review evidence in accordance with this policy; 

¶ notice that knowingly making false statements or knowingly submitting false information is prohibited under 
this Policy; and  

¶ that the Respondent is presumed not responsible for the alleged conduct and that a determination regarding 
responsibility is made at the conclusion of the process   

If, in the course of the investigation, the college decides to investigate allegations that are not included in the notice 
initially provided to the parties, the Title IX Coordinator or designee will provide notice of the additional allegations 
to the parties.   

K. Notice of and Opportunity to Object to Investigator  

The Complainant and Respondent will be provided with notice of the name of the appointed investigator and an 
opportunity of not more than three (3) days after the notice to raise an objection to the investigator based on any 
alleged conflict of interest known to the party.  If an objection is raised, the Title IX Coordinator will determine 
whether a conflict of interest in fact exists and necessitates the replacement of the investigator.   
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L. Meetings and Interviews to Gather Information 

The Complainant and Respondent will be provided with advance written notice of the date, time, location, 
participants, and purpose of any meeting or interview in which they are invited to or expected to participate. The 
Complainant and Respondent have a right to be accompanied by an advisor of their choice, who may be an attorney.  
The college does not appoint an advisor for a party during the investigation phase of the process.   

 
The Complainant and the Respondent will be given an equal opportunity to present information.  This includes the 
opportunity to present fact or expert witnesses and other evidence that the party believes tends to prove or disprove 
the allegations.  However, at all times, the burden of gathering evidence remains with the college.  The investigator 
may decline to interview any witness or to gather information the investigator finds to be not relevant or otherwise 
excludable (e.g., sexual history of the complainant with a person other than the respondent, materials subject to a 
recognized privilege, medical records in the absence of a release by the subject of the records, etc.). The investigator 
will determine the order and method of investigation.   

 
No unauthorized audio or video recording of any kind is permitted during investigation meetings or interviews. If the 
investigator elects to audio and/or video record interviews, all involved parties involved in the meeting or interview 
will be made aware that audio and/or video recording is occurring. 

 
M. Opportunity  for Inspection and Review of Evidence  

The Complainant and Respondent will be provided an equal opportunity to inspect and review any evidence 
obtained in the investigation directly related to the allegations gathered in the investigation and regardless of 
whether the information will be relied on in reaching a determination.  Prior to the conclusion of the investigative 
ǊŜǇƻǊǘΣ ǘƘŜ /ƻƳǇƭŀƛƴŀƴǘ ŀƴŘ wŜǎǇƻƴŘŜƴǘΣ ŀƴŘ ŜŀŎƘ ǇŀǊǘȅΩǎ ŀŘǾƛǎƻǊ ƻŦ ŎƘƻƛŎŜΣ ƛŦ ŀƴȅΣ ǿƛƭƭ ōŜ ǇǊƻǾƛŘŜŘ ŀ ŎƻǇȅ (which 
may be sent in hard copy or electronic format or made available through an electronic file sharing platform) of the 
evidence, subject to redaction permitted and/or required by law.  The Complainant and Respondent will be provided 
with at least ten (10) days to submit a written response, which the investigator will consider prior to completion of 
the investigative report.  The investigator will determine if additional investigation is necessary and, if so, will 
complete any additional investigative steps. 

 
N. Investigative Report  

At the conclusion of the investigation, the investigator will complete a written investigative report that fairly 
summarizes the relevant evidence.  The investigator need not include information in the investigative report that 
the investigator determines not relevant or otherwise excludable.  The investigator will submit the investigative 
report to the Title IX Coordinator.   

 
At least ten (10) days prior to a hearing to determine whether there is responsibility for the allegations, the 
Complainant aƴŘ wŜǎǇƻƴŘŜƴǘΣ ŀƴŘ ŜŀŎƘ ǇŀǊǘȅΩǎ ŀŘǾƛǎƻǊΣ ƛŦ ŀƴȅΣ ǿƛƭƭ ōŜ ǇǊƻǾƛŘŜŘ ŀ ŎƻǇȅ ƻŦ ǘƘŜ ƛƴǾŜǎǘƛƎŀǘƛǾŜ ǊŜǇƻǊǘ 
(which may be sent in hard copy or electronic format or made available through an electronic file sharing platform) 
for review and written response, subject to redaction permitted and/or required by law.   
 
O. Consolidation of Cases 

The Title IX Coordinator may determine that cases where the allegations arise out the same set of facts should be 
consolidated for purpose of the investigation and/or adjudication.  Instances where consolidation of complaints may 
occur include but are not limited to cross-complaints filed by the parties against each other, multiple complaints by 
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a single complainant against a respondent, or multiple complaints by a single complainant against multiple 
respondents. 

 
P. Investigation Timeframe 

The college will endeavor to complete an investigation within thirty (30) days. An investigation may be extended for 
good cause, such as witness unavailability, breaks in the academic schedule, or other similar circumstances. 

 

Hearing Procedures 
 

Q. General 

A hearing before an impartial Hearing Officer designated by the Title IX Coordinator will be convened not less than 
ten days after the parties have been provided access to the final investigative report, for the purpose of determining 
whether the Respondent is responsible or not responsible for the charge(s).  The Hearing Officer may be a member 
of the campus community or may be external to the college. 

 
The Title IX Coordinator will notify the parties in writing of the date, time, and location of the hearing, the name of 
the Hearing Officer, and how to challenge participation by the Hearing Officer for bias or conflict of interest.  Bias or 
conflict of interest will be judged by an objective standard (whether a reasonable person would conclude the 
decision maker is biased).   

 
Participants in the hearing will include the Hearing Officer, the Complainant and the Respondent, their respective 
advisors, the investigator(s) who conducted the investigation, and witnesses (solely during their own testimony). 
IŜŀǊƛƴƎǎ ŀǊŜ ǇǊƛǾŀǘŜΦ hōǎŜǊǾŜǊǎ ƻǊ ŀŘŘƛǘƛƻƴŀƭ ǎǳǇǇƻǊǘ ǇŜǊǎƻƴƴŜƭΣ ƻǘƘŜǊ ǘƘŀƴ ǘƘŜ ǇŀǊǘƛŜǎΩ ŀŘǾƛǎƻǊǎΣ ŀǊŜ ƴƻǘ ŀƭƭƻǿŜŘ 
unless deemed necessary by the Title IX Coordinator for purposes such as accommodation of a disability.  Cell phones 
and recording devices may not be used by the parties or their advisors in the hearing room(s).   

 
Hearings may be conducted with all parties physically present in the same location or, at the Title IX CoordƛƴŀǘƻǊΩǎ 
discretion, any or all parties, witnesses, and other participants may appear at the live hearing virtually, with 
technology enabling the Hearing Officer and the parties to simultaneously see and hear any party or witness 
providing information or answering questions.  If either party so requests, the hearing will be conducted with the 
parties located in separate rooms using technology as described in the preceding sentence. 

 
The Title IX Coordinator may postpone the hearing for good cause as determined by the Title IX Coordinator.  Good 
cause may include, without limitation, unavailability of one or more participants due to unanticipated events or 
circumstances, the timing of academic breaks or holidays, or other extenuating circumstances.  

 
R. Procedural Matters 

The Hearing Officer is in charge of organizing the presentation of information to be considered at the hearing.    
 

Formal rules of evidence will not apply. Except as otherwise expressly prohibited by this Policy, any information that 
the Hearing Officer determines is relevant may be considered, including hearsay, history and information indicating 
a pattern of behavior, and character evidence.  All evidence previously made available to the parties for inspection 
and review prior to completion of the investigative report as described in Section VIII will be made available at the 
hearing to give each party equal opportunity to refer to such evidence during the hearing, including for purposes of 
questioning.  Absent extraordinary circumstances as determined by the Hearing Officer, no party may seek to 
introduce at the hearing any evidence not previously made available in accordance with the preceding sentence, 
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other than the investigative report itself and any responses to the investigative report submitted by the parties 
pursuant to Section VIII.   

 
The Hearing Officer will address any concerns regarding the consideration of information prior to and/or during the 
hearing and may exclude irrelevant information. Subject to the terms of this Policy, the Hearing Officer will have 
discretionary authority to determine all questions of procedure, to determine whether particular questions, 
evidence or information will be accepted or considered, to call breaks or temporary adjournments of the hearing, to 
set the order of the proceedings, and/or to recall parties or witnesses for additional questions as the Hearing Officer 
deems necessary or appropriate.  The Hearing Officer may impose additional ground rules as he/she deems 
necessary or appropriate for the orderly and efficient conduct of the hearing, which will apply equally to both parties.   
 
S. Advisors 

The Complainant and the Respondent may each have present with them during the hearing an advisor of their choice 
όŀǘ ǘƘŜ ǇŀǊǘȅΩǎ ŜȄǇŜƴǎŜΣ ƛŦ ǘƘŜ ŀŘǾƛǎƻǊ ƛǎ ŀ Ǉŀid advisor).  If a party does not have an advisor present at the hearing, 
ǘƘŜ ŎƻƭƭŜƎŜ ǿƛƭƭ ǇǊƻǾƛŘŜΣ ǿƛǘƘƻǳǘ ŦŜŜ ƻǊ ŎƘŀǊƎŜ ǘƻ ǘƘŀǘ ǇŀǊǘȅΣ ŀƴ ŀŘǾƛǎƻǊ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŎƘƻƛŎŜ ŦƻǊ ǘƘŜ ƭƛƳƛǘŜŘ ǇǳǊǇƻǎŜ 
of conducting questioning on behalf of that party as provided in this Policy.   

 
ExceǇǘ ǿƛǘƘ ǊŜǎǇŜŎǘ ǘƻ ǉǳŜǎǘƛƻƴƛƴƎ ŀǎ ŘŜǎŎǊƛōŜŘ ōŜƭƻǿΣ ǘƘŜ ŀŘǾƛǎƻǊΩǎ ǊƻƭŜ ƛǎ ƭƛƳƛǘŜŘ ǘƻ ŎƻƴǎǳƭǘƛƴƎ ǿƛǘƘ ǘƘŜƛǊ ŀŘǾƛǎŜŜΣ 
and the advisor may not present evidence, address the Hearing Officer during the hearing, object to any aspect of 
the proceeding, or disrupt the hearing in any way, and any consultation with the advisee while the hearing is in 
progress must be done in a quiet non-disruptive manner or in writing. The advisor may consult with the advisee 
verbally outside the hearing during breaks, when breaks are ƎǊŀƴǘŜŘ ōȅ ǘƘŜ IŜŀǊƛƴƎ hŦŦƛŎŜǊΦ !ƴ ŀŘǾƛǎƻǊΩǎ ǉǳŜǎǘƛƻƴƛƴƎ 
of the other party and any witnesses must be conducted in a respectful, non-intimidating and non-abusive manner.  
If the Hearing Officer determines that an advisor is not adhering to these or other ground rules, the advisor may be 
required to leave the hearing, and the hearing will proceed without an opportunity for the party to obtain a 
replacement advisor; provided, however, that the college will assign an advisor of the coƭƭŜƎŜΩǎ ŎƘƻƻǎƛƴƎΣ ǿƛǘƘƻǳǘ 
charge, for the purpose of conducting questioning on behalf of the party as provided below. 
 

Witnesses are not permitted to bring an advisor or other person to the hearing, absent an approved disability 
accommodation.  The Hearing Officer may be advised bȅ ŀƴŘκƻǊ Ŏƻƴǎǳƭǘ ǿƛǘƘ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƭŜƎŀƭ ŎƻǳƴǎŜƭ ŀǎ ǘƘŜ 
Hearing Officer deems necessary or appropriate.  

 
T. Questioning Procedures 

¢ƘŜ IŜŀǊƛƴƎ hŦŦƛŎŜǊ ǿƛƭƭ ǇŜǊƳƛǘ ŜŀŎƘ ǇŀǊǘȅΩǎ ŀŘǾƛǎƻǊ ǘƻ ŀǎƪ ǘƘŜ ƻǘƘŜǊ ǇŀǊǘȅ ŀƴŘ ŀƴȅ ǿƛǘƴŜǎǎŜǎ ŀƭƭ ǊŜƭŜǾŀƴǘ ǉǳŜǎǘƛƻƴǎ 
and follow-up questions, including those challenging credibility; provided that questions that seek disclosure of 
information protected under a legally recognized privilege will not be permitted unless the person or entity holding 
the privilege has waived the priviƭŜƎŜ ƛƴ ǿǊƛǘƛƴƎΦ  vǳŜǎǘƛƻƴƛƴƎ Ƴǳǎǘ ōŜ ŎƻƴŘǳŎǘŜŘ ōȅ ǘƘŜ ǇŀǊǘȅΩǎ ŀŘǾƛǎƻǊ ƛƴ ŀ 
respectful, non-intimidating and non-abusive manner, and never by a party personally.  If a party does not have an 
advisor present at the hearing, the Title IX Coordinator will arrange for the college to provide without fee or charge 
to that party, an advisor of the collegeΩǎ ŎƘƻƛŎŜ ǘƻ ŎƻƴŘǳŎǘ ŎǊƻǎǎ-examination on behalf of that party. 

 
hƴƭȅ ǊŜƭŜǾŀƴǘ ǉǳŜǎǘƛƻƴǎ Ƴŀȅ ōŜ ŀǎƪŜŘ ōȅ ŀ ǇŀǊǘȅΩǎ ŀŘǾƛǎƻǊ ǘƻ ŀ ǇŀǊǘȅ ƻǊ ǿƛǘƴŜǎǎΦ  .ŜŦƻǊŜ ǘƘŜ ǇŀǊǘy or witness answers 
a question posed by an advisor, the Hearing Officer will first determine whether the question is relevant and explain 
any decision to exclude a question as not relevant. The advisor posing the question may request that the Hearing 
Officer reconsider any decision to exclude a question and the Hearing Officer, after soliciting thŜ ƻǘƘŜǊ ǇŀǊǘȅΩǎ 
ŀŘǾƛǎƻǊΩǎ ƻǇƛƴƛƻƴΣ ǿƛƭƭ ǊŜƴŘŜǊ ŀ Ŧƛƴŀƭ ŘŜǘŜǊƳƛƴŀǘƛƻƴΦ  {ǳŎƘ ŘŜŎƛǎƛƻƴǎ ōȅ ǘƘŜ IŜŀǊƛƴƎ hŦŦƛŎŜǊ ŀǊŜ Ŧƛƴŀƭ ŀƴŘ ƴƻǘ ǎǳōƧŜŎǘ 
to further objection or reconsideration during the hearing.   
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vǳŜǎǘƛƻƴǎ ŀƴŘ ŜǾƛŘŜƴŎŜ ŀōƻǳǘ ǘƘŜ /ƻƳǇƭŀƛƴŀƴǘΩǎ ǎŜȄǳŀƭ ǇǊŜŘisposition or prior sexual behavior are not relevant, 
ƻǘƘŜǊ ǘƘŀƴ ǉǳŜǎǘƛƻƴǎ ŀƴŘ ŜǾƛŘŜƴŎŜ ŀōƻǳǘ ǘƘŜ /ƻƳǇƭŀƛƴŀƴǘΩǎ ǇǊƛƻǊ ǎŜȄǳŀƭ ōŜƘŀǾƛƻǊ ǘƘŀǘ όŀύ ŀǊŜ ƻŦŦŜǊŜŘ ǘƻ ǇǊƻǾe that 
someone other than the Respondent committed the alleged misconduct, or (b) concern specific incidents of the 
/ƻƳǇƭŀƛƴŀƴǘΩǎ ǇǊƛƻǊ ǎŜȄǳŀƭ ōŜƘŀǾƛƻǊ ǿƛǘƘ ǊŜǎǇŜŎǘ ǘƻ ǘƘŜ wŜǎǇƻƴŘŜƴǘ ŀƴŘ ŀǊŜ ƻŦŦŜǊŜŘ ǘƻ ǇǊƻǾŜ ŎƻƴǎŜƴǘΦ 

 
If a party or witness does not submit to cross-ŜȄŀƳƛƴŀǘƛƻƴ ŀǘ ǘƘŜ ƘŜŀǊƛƴƎ ōȅ ŀ ǇŀǊǘȅΩǎ ŀŘǾƛǎƻǊ ŀǎ ŘŜǎŎǊƛōŜŘ ŀōƻǾŜΣ 
the Hearing Officer may not rely on any statement of that party or witness, during the hearing or otherwise, in 
reaching a determination regarding responsibility.  The Hearing Officer will not draw an inference as to responsibility 
ōŀǎŜŘ ǎƻƭŜƭȅ ƻƴ ŀ ǇŀǊǘȅΩǎ ƻǊ ǿƛǘƴŜǎǎΩǎ ŀōsence from the hearing or refusal to answer cross-examination questions. 

 
U. Hearing Determinations 

Following conclusion of the hearing, the Hearing Officer will deliberate and render a determination as to whether 
the Respondent is responsible or not responsible for the alleged violation(s). The Hearing Officer will use 
άǇǊŜǇƻƴŘŜǊŀƴŎŜ ƻŦ ǘƘŜ ŜǾƛŘŜƴŎŜέ ŀǎ ǘƘŜ ǎǘŀƴŘŀǊŘ ƻŦ ǇǊƻƻŦ ǘƻ ŘŜǘŜǊƳƛƴŜ ǿƘŜǘƘŜǊ ŜŀŎƘ ŀƭƭŜƎŜŘ Ǿƛƻƭŀǘƛƻn of the Policy 
ƻŎŎǳǊǊŜŘΦ άtǊŜǇƻƴŘŜǊŀƴŎŜ ƻŦ ǘƘŜ ŜǾƛŘŜƴŎŜέ ƳŜŀƴǎ ǘƘŀǘ ǘƘŜ IŜŀǊƛƴƎ hŦŦƛŎŜǊ Ƴǳǎǘ determine whether, based on the 
evidence presented, it is more likely than not that the Respondent engaged in the conduct charged.   

 
If the Hearing Officer determines that the Respondent is responsible for one or more violations, the Complainant 
and Respondent will be invited by the Title IX Coordinator to submit a personal impact statement that will be 
provided to the Hearing Officer for consideration in determining appropriate sanctions. The Title IX Coordinator will 
set the time frame for the submission of personal impact statements that normally will be no less than 10 days.  The 
Title IX Coordinator will provide each of the parties an opportunity to review any statement submitted by the other 
party.  
 

In addition to the impact statement(s), if any, factors considered when determining sanctions may include: 
 the nature and severity of, and circumstances surrounding, the violation(s); 

 ǘƘŜ wŜǎǇƻƴŘŜƴǘΩǎ ǎǘŀǘŜ ƻŦ ƳƛƴŘ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ ǘƘŜ Ǿƛƻƭŀǘƛƻƴόǎύ όƛƴǘŜƴǘƛƻƴŀƭΣ ƪƴƻǿƛƴƎΣ ōƛŀǎ-motivated, 
reckless, negligent, etc.);  

 ǘƘŜ wŜǎǇƻƴŘŜƴǘΩǎ ǇǊŜǾƛƻǳǎ ŘƛǎŎƛǇƭƛƴŀǊȅ Ƙƛǎtory; 

 the need for sanctions to bring an end to the conduct; and/or to prevent the future recurrence of similar 
conduct; 

 the need to remedy the effects of the conduct on the Complainant and/or the community; 

 the impact of potential sanctions on the Respondent;  

 sanctions imposed by the college in other matters involving comparable conduct; and 

 any other lawful factors deemed relevant by the Hearing Officer. 

The following are the sanctions that may be imposed upon students or organizations singly or in combination: 

¶ Warning: A formal statement that the behavior was unacceptable and that further infractions of any college 
policy, procedure, or directive may result in more severe disciplinary action. 
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¶ Probation: A written reprimand for violation of the Policy, providing for more severe disciplinary sanctions 
in the event that the Respondent is found in violation of any college policy, procedure, or directive within 
a specified period of time. Terms of the probation will be specified and may include denial of specified 
privileges, exclusion from extracurricular activities, no-contact orders, and/or other measures deemed 
appropriate. 

¶ Suspension: Cessation of student status for a definite period of time and/or until specific criteria are met.  

¶ Expulsion: Permanent termination of student status. 

¶ Withholding Degree and/or Diploma: The college may withhold a student's degree and/or diploma for a 
specified period of time and/or deny a student participation in commencement activities. 

¶ Other Actions: In addition to or in place of the above sanctions, the Hearing Officer may assign any other 
sanctions as deemed appropriate, including but not limited to the following: 

o Mandated counseling so the Respondent has the opportunity to gain more insight into his/her/their 
behavior. 

o ! άƴƻ ŎƻƴǘŀŎǘϦ ŘƛǊŜŎǘƛǾŜ όƛƴŎƭǳŘƛƴƎ ōǳǘ ƴƻǘ ƭƛƳƛǘŜŘ ǘƻ Ŏƻƴǘƛƴǳŀǘƛƻƴ ƻŦ ŀ ƴƻ ŎƻƴǘŀŎǘ ŘƛǊŜŎǘƛǾŜ ƛƳǇƻǎŜŘ ŀǎ 
a supportive measure) prohibiting contact with one or more identified persons, in person or through 
telephonic, electronic, written, or other means. A no contact directive may include additional 
restrictions and terms. 

o Requiring the Respondent to write a letter of apology. 

o Requiring unpaid service to the campus or local community stated in terms of type and hours of service. 

o Restitution for damage to or misappropriation of property, or for personal injury, and other related 
costs. 

o Loss, revocation, or restriction of housing privileges (e.g., exclusion from specified locations or 
alteration of status in the housing lottery or other selection system). 

V. Notice of Outcome 

The Hearing Officer will issue a written determination including the following information: 
 A description of the charges that were adjudicated;  

 A description of the procedural steps taken from the submission of the formal complaint through the 
determination, including notifications to the parties, interviews with parties and witnesses, site visits, 
methods used to gather other evidence, and hearings held; 

 Findings of fact supporting the determination; 

 Conclusions regarding the application of the Policy to the facts; 

 A statement of, and rationale for, the result as to each allegation, including a determination regarding 
responsibility, any disciplinary sanctions to be imposed on the Respondent, and whether remedies 
designed to rŜǎǘƻǊŜ ƻǊ ǇǊŜǎŜǊǾŜ Ŝǉǳŀƭ ŀŎŎŜǎǎ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻƎǊŀƳǎ ƻǊ ŀŎǘƛǾƛǘƛŜǎ ǿƛƭƭ ōŜ 
provided to the Complainant; and 
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 The procedures and permissible bases for the Complainant and Respondent to appeal. 

The Title IX Coordinator will provide the written determination to the parties simultaneously. 

W. Transcript Notations 

If a student is found responsible for a crime of violence that meets the Clery Act (20 U.S.C. 1092(f)(1)(F)(i)(I)-(VIII)) 
reporting requirements, AAMI shall make a notation on the transcript of the student indicating the student was 
άǎǳǎǇŜƴŘŜŘ ŀŦǘŜǊ ŀ ŦƛƴŘƛƴƎ ƻŦ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ŀ ŎƻŘŜ ƻŦ ŎƻƴŘǳŎǘ Ǿƛƻƭŀǘƛƻƴέ ƻǊ άŜȄǇŜƭƭŜŘ ŀŦǘŜǊ ŀ ŦƛƴŘƛƴƎ ƻŦ 
ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ŀ ŎƻŘŜ ƻŦ ŎƻƴŘǳŎǘ ǾƛƻƭŀǘƛƻƴΦέ  

 
The transcript of a respondent who withdraws from the institution while conduct charges are pending, and who 
declines ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ ŘƛǎŎƛǇƭƛƴŀǊȅ ǇǊƻŎŜǎǎΣ ǿƛƭƭ ƛƴŘƛŎŀǘŜ ǘƘŜ ǎǘǳŘŜƴǘ άǿƛǘƘŘǊŜǿ ǿƛǘƘ ŎƻƴŘǳŎǘ ŎƘŀǊƎŜǎ ǇŜƴŘƛƴƎΦέ  
Those students who withdraw from AAMI and decline to complete the student conduct process forfeit any right to 
resume the conduct proceedings at any point in the future. 
 

A transcript notation regarding a suspension may not be removed prior to one year after conclusion of the 
suspension, at the discretion of the Title IX Coordinator. Notations for expulsion shall not be removed unless the 
finding of responsibility is vacated.  

 

Only definitive proof can vacate a finding a responsibility. A not-guilty verdict in a criminal court is not definitive 
proof of non-responsibility, nor is a failure to prosecute. Before vacating a finding of responsibility, if there is a 
student complainant in the underlying conduct process, AAMI will notify the student complainant, and the student 
complainant will have an opportunity to be heard if a respondent provides definitive proof resulting in vacating a 
responsibility determination.  
 

Appeals 
 

! ǊŜǎǇƻƴŘŜƴǘ ƻǊ ŎƻƳǇƭŀƛƴŀƴǘ Ƴŀȅ ŀǇǇŜŀƭΥ όмύ ŀ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΣ ŀƴŘ όнύ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŘƛǎƳƛǎǎŀƭ ƻŦ ŀ 
formal complaint or any allegations therein.  

If a party wishes to appeal a determination regarding responsibility or the dismissal of a formal complaint, the party must 
ǎǳōƳƛǘ ǿǊƛǘǘŜƴ ƴƻǘƛŎŜ ǘƻ ǘƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ƻŦ ǘƘŜ ǇŀǊǘȅΩǎ ƛƴǘŜƴǘ ǘƻ ŀǇǇŜŀƭ ǿƛǘƘƛƴ мл Řŀȅǎ ƻŦ ǊŜŎŜƛǾƛƴƎ ǘƘŜ ǿǊƛǘǘŜƴ 
notification of the appealable decision.  

A respondent or complainant may appeal on the following bases: 

¶ Procedural irregularity that affected the determination regarding responsibility or dismissal of the matter; 

¶ New evidence that was not reasonably available at the time the determination regarding responsibility or 
dismissal was made that could affect the determination regarding responsibility or dismissal of the matter; 
and 

¶ The Title IX Coordinator, investigator(s), or decision-maker had a conflict of interest or bias for or against 
complainants or respondents generally or the individual complainant or respondent that affected the 
determination regarding responsibility or dismissal of the matter. The professional experience of an 
individual need not disqualify the person from the ability to serve impartially. Furthermore, bias is not 
ŘŜƳƻƴǎǘǊŀǘŜŘ ōȅ ǿƻǊƪƛƴƎ ƛƴ ŎƻƳǇƭŀƛƴŀƴǘǎΩ ƻǊ ǊŜǎǇƻƴŘŜƴǘǎΩ ǊƛƎƘǘǎ ƻǊƎŀƴƛȊŀǘƛƻƴΦ  
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In addition to the three bases for appeal, the college reserves the right to add additional bases for appeal that will be available 
equally to both the respondent and the complainant. Any additional bases of appeal that are added will not be applied 
retroactively to previous determinations and dismissals.  

When a party submits a written notice of its intent to appeal to the Title IX Coordinator within 10 days of the appealable 
decision, the college will notify the other party in writing and implement appeal procedures equally for both parties. If no 
ǿǊƛǘǘŜƴ ƴƻǘƛŎŜ ƻŦ ŜƛǘƘŜǊ ǇŀǊǘȅΩǎ ƛƴǘŜƴǘ ǘƻ ŀǇǇŜŀƭ ƛǎ ǎŜƴt, then the written determination becomes final after the time period 
to file an appeal (10 days) has expired.  

Each party will be given a reasonable, equal opportunity to submit a written statement in support of, or challenging, the 
outcome. Each party will have at least 10 days written statement. If a party needs additional time, the party can request 
such additional time from the decision-maker for the appeal. Such requests will be granted on a case-by-case basis. If the 
decision-maker for the appeal grants a request for additional time to submit a written statement, all parties will be granted 
the additional time.  

The decision-maker for the appeal will not be or include the same person as the decision-maker that reached the 
determination regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator.  

The decision-maker for the appeal will issue a written decision describing the result of the appeal and the rationale for the 
result. This decision will be provided to both parties simultaneously and in writing. 

Once the appeal decision has been sent to the parties, the appeal decision is final. 

hƴŜ ƻǊ ƳƻǊŜ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ǇŜǊǎƻƴƴŜƭ ǇƻƭƛŎƛŜǎ ƻǊ ŦŀŎǳƭǘȅ ŀƴŘ ǎǘŀŦŦ ƘŀƴŘōƻƻƪ ǇƻƭƛŎƛŜǎ Ƴŀȅ ƻǾŜǊƭŀǇ ǿƛǘƘ ǘƘƛǎ ǇƻƭƛŎȅ ƛƴ ŀ 
particular situation.  This policy applies to any situation where a student is the complainant or respondent.  In all other 
situations, the college reserves the right to apply this policy or another applicable college policy or process.  The college will 
apply this policy to any situation where the college determines that Title IX requires the application of this policy. 

The college is an academic institution at which academic freedom possessed by those who are teaching/conducting research 
and their students is necessary and valued.  The college will not construe this policy to prevent or penalize a statement, 
opinion, theory, or idea offered within the bounds of legitimate, relevant, and responsible teaching, learning, working, or 
discussion. 

The college is required to include for statistical reporting purposes the occurrence of certain incidents in its Annual Security 
Report (ASR).  Neither the names of individuals involved in incidents nor the specific details of the incidents are reported or 
disclosed in ASRs.  In the case of an emergency or ongoing dangerous situation, the college will issue a timely warning to the 
campus, except in those circumstances where issuing such a warning may compromise current law enforcement efforts or 
when the warning itself could potentially identify the reporting individual.  In such circumstances, the name of the alleged 
perpetrator may be disclosed to the community, but the name of the victim/complainant will not be disclosed. 

to submit a written statement. If a party needs additional time, the party can request such additional time from the decision-
maker for the appeal. Such requests will be granted on a case-by-case basis. If the decision-maker for the appeal grants a 
request for additional time to submit a written statement, all parties will be granted the additional time.  

The decision-maker for the appeal will not be or include the same person as the decision-maker that reached the 
determination regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator.  

The decision-maker for the appeal will issue a written decision describing the result of the appeal and the rationale for the 
result. This decision will be provided to both parties simultaneously and in writing. 

Once the appeal decision has been sent to the parties, the appeal decision is final. 
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Application to Faculty and Staff 
 

hƴŜ ƻǊ ƳƻǊŜ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ǇŜǊǎƻƴƴŜƭ ǇƻƭƛŎƛŜǎ ƻǊ ŦŀŎǳƭǘȅ ŀƴŘ ǎǘŀŦŦ ƘŀƴŘōƻƻƪ ǇƻƭƛŎƛŜǎ Ƴŀȅ ƻǾŜǊƭŀǇ ǿƛǘƘ ǘƘƛǎ ǇƻƭƛŎȅ ƛƴ ŀ 
particular situation.  This policy applies to any situation where a student is the complainant or respondent.  In all other 
situations, the college reserves the right to apply this policy or another applicable college policy or process.  The college will 
apply this policy to any situation where the college determines that Title IX requires the application of this policy. 

Academic Freedom 
 

The college is an academic institution at which academic freedom possessed by those who are teaching/conducting research 
and their students is necessary and valued.  The college will not construe this policy to prevent or penalize a statement, 
opinion, theory, or idea offered within the bounds of legitimate, relevant, and responsible teaching, learning, working, or 
discussion. 

Clery Act Compliance 
 

The college is required to include for statistical reporting purposes the occurrence of certain incidents in 
its Annual Security Report (ASR).  Neither the names of individuals involved in incidents nor the specific 
details of the incidents are reported or disclosed in ASRs.  In the case of an emergency or ongoing 
dangerous situation, the college will issue a timely warning to the campus, except in those circumstances 
where issuing such a warning may compromise current law enforcement efforts or when the warning itself 
could potentially identify the reporting individual.  In such circumstances, the name of the alleged 
perpetrator may be disclosed to the community, but the name of the victim/complainant will not be 
disclosed. 

Coordination with Other Policies 
 

A particular situation may potentially invoke one or more college policies or processes.  The college reserves the right to 
determine the most applicable policy or process and to utilize that policy or process. 

Designation of Authority 
 

Any college administrator or official empowered by this policy may delegate their authority to any other appropriate college 
official or external individual.  Delegation of authority may be necessary to avoid conflicts of interest or where time 
constraints or other obligations prevent a college official named in this policy from fulfilling their designated role. 

Policy Enforcement 
 

The person responsible for the implementation of this policy internally is: 

Rita Roemmelt, Title IX Coordinator 
AAMI 

1501 Broadway, 11th floor, Suite 1102 
New York, New York 10036 

Phone: 212-757-1190 
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Fax 212-765-5923 
Toll-Free 866-932-2264 
rroemmelt@aami.edu   

 
Inquiries and complaints may be made externally to:  

Office for Civil Rights (OCR) 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, DC 20202-1100 

Customer Service Hotline #: 800-421-3481 
Facsimile: 202-453-6012 TDD#: 877-521-2172 

E-mail: OCR@ed.gov 
Web: http://www.ed.gov/ocr  

 
  

mailto:rroemmelt@aami.edu
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Appendix B 

Discrimination Complaint Form 
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