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100: INTRODUCTION

Welcome to theAmerican Academy McAllister Institute of Funeral Service (AAMI). This school has a rich history as a
pioneer and a leader in funeral service educatitmfounder, John McAllister, M.Ogunded theNew York School of
Pathology and Operative Surgenyl890and was instrumental in the training of many of the leading surgeons in this
country. He continued this institution until 192¢hen hefounded the McAllister School of EmbalmiBy. then, he had
completed more than 10,000 autopsies while serving 200gkada (G KS | OGAy3 [/ 2NRPYSNRARAQ t Ké 3
the New York City Mortuary

Dr. McAllistethad the courage and vision to establisheanbalming schoakith a lengthened program and rigaus

faculty supervision at a time when there were minimal or fexistent standards for the licensing of funeral directors. He
continued to direct the program and expand the activities of the School until shortly befodeath in 1942After serving
in22NI R 2 NJ LLZ redidhedah® schobliedteinadtiCobaelJahd McAllistewas awarded the bronze star
medal for meritorious servicwith a EuropeanTheater ofOperations (ETQjbbonandtwo stars.

In 1964, Lt. Col. McAllister merged tivcAllister School of Embalming with tAenerican Academy of Embalming and
Mortuary Researchwhich had been educating students since 1931.

Since the school was founddt greatest strengthéiavebeen inpreparing studets for academic succedikensure and a
lifelongcareer in funeral servic®ur faculty idargely comprised of licensed funeral directors who hals@achieved
expertise in education. This combination makes for rich academic experiences that presémtdretical elements of
funeralservice education with a realistic eye toward their practical application.

Ou graduates are competentonfidert funeral service professionalgho connect deeply with the communities they
serve Before they receive thediplomas, they havenastered funeal service theory and obtained practical experience
working in funeral homes.

At AAMI, we are committed professionals seeking to shape future professionals in the richly satisfying profession of fune
service. We standeady to help you succeed in an @imnment where the student truly comes first.

100.1INAME OF INSTITUTION

The legal name of this academic institution is American Academy McAllister Institute of Funeral Service, Inc. Throughou
this Handbook, the name witke abbreviated as AAMI.

100.2ACCEDITATION
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100.3 MISSION STATEMENT

¢ KS YA &3 Atg/edizadfe studeatd so that they may reach their full potential and achieve their goal to enter the
funeral service profession. AAMI is committectteating a larning environment that supports educational excellence,
encourages academic innovations, and promotes the steadfastness and integrity of the funeral profession. As a leader i
funeral service educatiosince 1926 AAMI provides and supportise educationhneeds of the funeral industry.
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AAMI is an urban, ndbr-profit, private, singlgourpose academic institution that offers a campus and online associate
degree program dedicated to the educational needs of the funeral industry. AAMI praddeational éadership

through learning opportunities that anticipate, prepdia, and meet the challenges of educating a socially and
economically diverse population. AAMI provides opportunities for students, faculty, and staff to study, research and
observe the culire, customs and changing dynamics of the funeral profession.

100n CORE VALUES

A learning community has a unique set of values that support the growth and development of its stiaaunity,and
staff. These values emerge from and supybe traditionsof the institution and the profession it serves. By focusing on
these values, AAMI empowers its entire community to respond to a changing world.

Trust

AAMI believes that trust is at the center of all learning experiences and is the kegutty fand staff
relationships with each other and with students.

Mutual Respect

For a learning community to be successful there must be respect among all its members. Differences are
prized and respected and disagreement is not meant or understood asmaranimosity

CGoncern for Others

In a learning community, members care about their colleagues and students, encourage their
achievementsand support them when they need assistance.

Shared Responsibility

A learning community requires honesty, high irmiggand personal responsibility of its members and
expects that they will hold one another accountable for living up to these values.

Community

Members of such a community learn to collaborate with one another in solving community problems
through consulation and teamwork.

100p GOALS

1. To support and maintain academic integrity and academic excellence.
2. To educate students in:
a. every phase of funeral service including its history and current trends;
b. the laws, regulations, and guidelines at the federal, state, provincial- territorial and local
regulatory levels:
c. public health, safety and welfare in caring for human remains; and,
d. the necessary proficiency and skills for the profession.
3. Torespond to and provide for the educational and academic needs of the funeral industry.

4. To actively seek, maintain and cultivate a qualified and diverse faculty and staff dedicated to
12



accomplishing the goals of AAMI.

5. To provide quality instructional programs, appropriate technologies, support services and staff to
achieve our educational goals.

6. To promote a climate that enhances diversity, teamwork, and student success.

7. To be a visible and responsive leader within the funeral service industry and to promote the highest
ethical standards.

8. To develop in each student a sense of responsibility and instill in each the moral obligations inherent in
this time-honored vocation. In addition, it is the goal of the school to ensure that each student
recognizes that his/her role in society fulfills a multi-dimensional, multi-faceted function. They will
become:

a. Members of Society who dedicate themselves to the service of others in their hour of need. As
members they learn that they will be present in the community for an extended time, often a career.
As such, they learn to act with integrity so that the true nature of their work is seen for its time-
honor ed, traditional val ue, and not as a windfal/l

b. Managers who help to plan and organize the details of a funeral, a tribute to a life lived and an
opportunity to bring the community together to pay its respects. They are hosts who provide an
environment for the support of the community that brings comfort to the bereaved family.

c. Directors who professionally ensure the respectful disposition of a decedent and assist the bereaved
family with getting back to the task of living.

9. Torespond ethically and appropriately to internal and external constituents when defining standards
of excellence and accountability.

10. To provide a meaningful curriculum at the post-secondary level of instruction that encourages
outstanding teaching, appropriate research, and a commitment to excellence.

11. To provide and maintain an environment that is welcoming, safe, functional, accessible, and cost-
effective.

12. Toprovide accesstoAAMI 6 s Associate Degree program in al/| 5
territories and to the military and their dependents anywhere in the world.

100c Aims and Objectives
AAMI has as its central aim, the recognition of the importance of funeral service personnel as:

1. members of a human services profession

2. members of the community in which they serve

3. participants in the relationship between bereaved families and those engaged in the funeral
service profession

4. professionals knowledgeable of and compliant with federal, state, provincial/territorial and local
regulatory guidelines in the geographic area where they practice as well as professionals
sensitive to the responsibility for public health, safety, and welfare in caring for human remains

AAMI has the following objectives:

1. to enlarge the background and knowledge of students about the funeral service profession

2. to educate students in every phase of funeral service and to help enable them to develop
proficiency and skills necessary for the profession

3. to educate students concerning the responsibilities of the funeral service profession to the
community at large
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4. to emphasize high standards of ethical conduct
5. to provide a curriculum at the post- secondary level of instruction
6. to encourage student and faculty research in the field of funeral service

1001 t NA_&aMingrOutcomes

Upon completion of the accredited program, students will be able to:

1. Explain the importance of funeral service professionals in developing relationships with the

families and communities they serve.

Identify standards of ethical conduct in funeral service practice.

3. Interpret how federal, state, and local laws apply to funeral service in order to ensure

compliance.

Apply principles of public health and safety in the handling and preparation of human remains.

Demonstrate technical skills in embalming and restorative art that are necessary for the

preparation and handling of human remains.

6. Demonstrate skills required for conducting arrangement conferences, visitations, services, and
ceremonies.

7. Describe the requirements and procedures for burial, cremation, and other accepted forms of

final disposition of human remains.

Describe methods to address the grief-related needs of the bereaved.

9. Explain management skills associated with operating a funeral establishment.

10. Demonstrate verbal and written communication skills and research skills needed for funeral
service practice.

1008 Campus

N

a s

o

Although many of our classes have been taught online 066 we maintain a physical lation at1501 Broadway, 11
Floor New York\Y. The Port Authority Bus Terminal, Penn Station, Grand Célrgraiinal,and PATH trains are easily
accessible and provide convenient transportation for the many students who commute from Connecticut, Nsw Jers
Long Island, Pennsylvania, and elsewhere.

AAMI is the only funeral service school in New York City.

1009 Administration

TheAAMIt NB & A R S y adfiaistersthalAcdddiic Program, including the development and revision of policies and
procedured 2 SNy Ay3 GKS LINPINIYYP® aSYOSNE 2F (GKS t NBAARSY(HQ

1 President

i1 Executive Vice President

1 Vice President of Business, Technology, and Special Projects
9 Director of Operations
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10010 FAQs

Is the campus accessible to people with physicabliimiis?

Yes, the building meets the Americans with Disabilities Act standards for places of public accommodation-and post
secondary institution.

Is there a computdiab on campus for students?

Yes, there is a computer lab on campus dedicated for studsetlt is located in thet O K 2liBrénQ a

What other facilities are on campus for student use?

In addition to the usual classroom facilities for lecture and discustiene are specially designed laboratories for
Restorative ArtThe library containabout 1,700 carefully selected books, 1,600 of which are original titles, and a growing
collectionof periodicals and videos. Currefinineralservice journals and bound volumes of past issues are available for
reading and referenceStudents also have ag=to an Internet Data Base for research and course work that can be

I 00SaasSR UKNPemik. (1 KS aoOKz22f Qa
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200: Admissions

200.1 Admission Requirements

An applicant must meet one of the followiegteria

a) Graduate from an accredited foyear high shool
b) Receive a General Education Diploma (G&D)

c) Produce evidence of acadendchievement such as a pestcondary transcript with at least nine credits, exclusive
of developmental courses, and a 2.00 grade point average from a regionally accsabtexscondary institution

200.20ut-of-State Admission

In additionto meeting one 6the requirements irR00.1 Admission Requirementmn applicant must comply with any
specific legal or educational requirement poeibed bythe intended state of practice.

200.3 International Admission

New international students will need to obtain a Certificate of Eligikiitym F20) to receive a student visa through the
United Sates (USonsulate or Embassy in their countfiresidence These douments indicate that all admission
requirements have been met to enter AAMI

International Students requesting admission and issuance oRarCertificatemust provideAAML

1. A completed and signed AAMI application for admission.
2. A completed Internatinal Student Information Form.

3. A Financial Resource Statement verifying the ability of you or your sponsor to meet all educational living expens
for sixteen months while attending AAMI. This must be signed and sealed by a notéicygputcompanied ba
letter or bank statement dated within six months of the application. Financial support of approximately $14,000.0
US dollargUSD) is needed per year.

4. Payment othe $50.00 USD processing fee. This must be sent in the form ofkadvaft or aninternational postal
money order payable to AAMI in DSPayment must be made before aB0 will be issued.

5. Official transcrips,includng graduation from a secondary school arahy postsecondary institutions attended.
Photocopies maydaccepted if they are properly notarized as true copies. Transcripts must be translated into
English.

6. Official evidence of English proficiencydne of the following:
a. Official transcript from an acedited United States College or University showingessful completion (C
or better grade) in a freshman level English composition counse
b. A score of 80 on the TOEFL test and a phone conversation between the applicant and the Director of
Admission®f AAMI
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7. Sigred Meningococcal Meningitis Vaccination Resse form.
8. Sigred Campus Security Disclosure form

9. Sigred Clinical Embalming Disclosure and Acceptance form.

AAMQ A RSaA3ayl i SFSOBEsOs and CettificdtaloORlidibility formotstudents who qualify for admission.
Students presentttis form to the U.S. Consulate Office in the country where they are applying for a studgnti¢d. The
U.S. Consulate makes the final decision on admission to the United States for Gartificates of Eligibilitarethen
issued througtthe StudentExchange Visitor Information Syst¢8EVIS The US Consulate makes the final decision
regarding whether students will be allowed to enter t&to study.AAMI has no authority over SEVIS or the US
Consulate.

International StudenfpplicationDeadline

All admission applicatiommustbe filed no later than 70 days before the opening date of classes. A late fee of $75 will be
charged for all late applications.

200.4 Veteran Admission

In additionto meeting one of the requirements i200.1 Admission Requirementn applicant must comply with any
specific legal or educational requirement prescribedh®intended state of practice.

200.5 Immunization Requirements

New York State Immunization law haffetent requirements for campus and online students.

CAMPUS and HYBRID STUDENTS

Prior to the first day of class on campa#i,students must submit dated proof of immunization against mumps,
rubella, and measles. If the required documentation is not provided, AAMI wilislisstudents who are New York
State residents after 30 days. Quitstate residents who have not met the neigements will be dismissed after

45 days.

Exceptions

Studens born prior to January 1, 1957 are exempt from the immunization requiremgtigens may also
be exempt if

9 a physician certifies in writing that the immunizations may be detrimental to tresithor
1 theyprovide documentation that thetold sincere religious beliefs which are contrary to
immunization

ONLINE STUDENTS

Immunization isot required for students who take thentire funeral directingorogramonline and are exempt
from the required latoratory and clinical work. However, studesthay be excluded from campus, as determined
by the Commissioner of Health, if they are not algtesent the required certificate of immunization during any
outbreaks of the diseases enumeratedAublic Health Law 2165

17



https://www.health.ny.gov/prevention/immunization/schools/toolkit/sample _nys phl_section 2165 _imm_requi
remens.pdf.

2006 ReAdmission

AAMI provides two options for students seeking reinstatement. Contact the Director of Student Services for specific
information and for theApplication for Reinstatement for Students in Good Standing.

REINSTATEMENT FOR STUDENTS IN GOOD STANDING

While thereis no limit to the number of times a student in Good Academic Standing may apply for Reinstatement,
the studentmust® Y LJt & ¢ A (i K-YdarlRald Flicy for E@npleting the Associate Degree after achieving
35credits, included in theatalog. Applicatins for Reinstatement are subject to the approval of the Director of
Student Services.

REINSTATEMENT AFTER BEING ACADE¥IDISMISSED OR DISMISSED DUE TO NON
ATTENDANCE

A student who vasdismissed for academic or attendangeficiencies mustremainout of schoolone full
semester. The student musiten submit an Application for Rinstatementwith an essay describinghat has
been learned since the dismissal ahd stepsthat will be taken to achieve academic succapsn readmission

All previous finanail and other obligations to AAMI must be met befairgyapplicant will be considered for
reinstatement.

200./ REQUIREMHES FOR ADDMISN

Anapplicant must eithebe agraduateof anaccredited foutyear high schoar its equivalent, suctas aG.E.D.or
evidenceof academic achievement suals apost-secondary transcript witat least nine credits, exclusiaé
developmaental coursesand a2.00 grade point average froaregionally accredited postecondarnyinstitution.

Inaddition,anapplicantmustcomplywith anyspecifidegalor educationakequirement prescribetby his/herintended
stateof practice. Applicants masubmit Official transcripts to the Admissions Office as evidence to meet this
requirement.

Applicants must complete an applicationfitl (eitheronlineor printedin ink), sign it, date it, and submit to the
Admissions Office accompanied witBz0Onon-refundableapplicationfee (credit card, checkr moneyorderpayable
to AAMI).

Theamountof time requiredto completethe degreerequirementsat AAMIdependsupon the number of transfer credits
completed by the student and whether the student enrollf-far parttime. Applicants with a minimum of 60 credits, an
associate degree or@ | O K Slégeediindanaccreditednstitution will be grantedadvancedstandingandwill have
satisfied their general education core. All transfer students eligibléhferwaiver musstill meetthe ProfessionakEthics
andHistoryof FuneralServicecore requirements.

Before applying, applicants should check wiité statein which he/she wishet be licensedo ensurethat he/she
meets all state requirements,
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2008 Withdrawal

At any time before thend of the sixth weekof a semestera studentmay voluntarily withdraw from the program without
being penalizedBefore the first day of the seventh week of classes, the studerst notify the Director of Student

Servicesn writing of the intent to voluntarily withdraw Thestudent will receive &V grade on the academic transcript,
whichR2S&a y2a4 FFFTFSOG (GKS addzRSydQa 3ANIRS LRAY(H | @SN 3ISo
If the Director of Student Servic&®es not receive written notificatiobhefore the hst day of the sixth week of classtwe

studentwill be dismissed due to neattendanceandwill receive a F graden all course work. This status is conferred
after 30 consecutive days of absen8ee Appendix H Enrolment Policy

2009 Transfer Credits

The amount of time required to complete thiegree requirements at AAMI depends upon the number of transfer credits
completed by the student and whether the student enrolls-fatl parttime. Applicants with a minimum of 60 credits, an
associate degre@ NJ | ol OKSf 2 NR& RS IiNtBrowillbeRamtedlagvante® adng and BilRhave v &
satisfied their general education core. All transfer students eligible for this waiver must still meet the Professional Ethic
and History of Funeral Séce core requirements.

20010 Transcripts

Transcriptsof academic records are sent only upon the written request of the studentrasiscriptwill befurnishedfor
anystudentor graduatewhosefinancialobligationsto AAMIhavenot beenmet or whoserecardsarenot complete.

200.11 FulkTime Student Letter

Students who require letters confirming their ftilne student status for housing, government benefits, or other purposes
must provide written documentation of the requirement with complete informati@garding the name of thegvson,
company, and address to which this letter is to be sent.
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300: Financial Aid
300.1 Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Pedie®8l)lesiathaprotects the
privacy of student education records. The law applies to all schools that receive funds under an applicable program of tf
U.S. Department of Education.

FERPA gives parents certain rights with respect to their children's mlucacords. Thse rights transfer to the student
when he or she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights ha
transferred are "eligible students."

Parents or eligible students have the rightmspect and reviewhe student's education records maintained by the school.
Schools are not required to provide copies of records unless, for reasons such as great distance, it is impossiblesfor par
or eligible students to review the records. Schooksyroharge a feeof copies.

Parents or eligible students have the right to request that a school correct records which they believe to be inaccurate ol
misleading. If the school decides not to amend the record, the parent or eligible student then haghtite a formal

hearing. After the hearing, if the school still decides not to amend the record, the parent or eligible student has ttee right
place a statement with the record setting forth his or her view about the contested information.

Generally, doools must have vitten permission from the parent or eligible studetatrelease any information from a
student's education record. However, FERPA allows schools to disclose those records, without consent, to the following
parties or under the followinganditions (34 CFR99.31):

=

School officials with legitimate educational interest;

Other schools to which a student is transferring;

Specified officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a student;

Organizations condtting certain studies for or on behalf of the school;

Accrediting organizations;

To comply with a judicial order or lawfully issued subpoena,;

Appropriate officials in cases of health and safety emergencies; and

State and local authoritiesyithin a juvenié justice system, pursuant to specific State law.

©oNOOrWN

Schools may disclose, without consent, "directory" information such as a student's name, address, telephone number, d
and place of birth, honors and awards, and dates of attendance. Hewschools mugell parents and eligible students
about directory information and allow parents and eligible students a reasonable amount of time to request that the
school not disclose directory information about them. Schools must notify parentslailtles studentsannually of their

rights under FERPA. The actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or
newspaper article) is left to the discretion of each school.

For additional information, you may calB00-USALEARN1-800-872-5327) (voice). Individuals who use TDD may use the
Federal Relay Service.

Or you may contact us at the following address:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
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Washington, D.C. 20268520

Student records and information are maintained by the college and are available in the Office of the Registrar.

Pursuant to the Federal Educational Rights and Privacy Act (FEBRRIWYill, upon request, provide directory information
to persons wth legitimate student interest, including military recruiters.

In accordance with FERPA provisions, the college may provide the following information:

Name

Home address

Telephone number

Date of birth

Dates of attendance (not daily records)
Major field of sudy

Leel of education (e.g., sophomore)
Degree(s) received, if any
Participation in athletic teams

Honors and awards received

= =4 =4 =4 =8 =4 -4 -8 A

=

A student may request that such information not be released without the student's prior writteseabby completing

the Non-Disclosure of Directory Information form with the Office of the Registrar. This form must be downloaded, filled
out, and returned to the Office of the Registrar. Students should be aware that if they signdisctmsure form to block
the release of @tectory information, they will subsequently need to sign a release form, in person, in the Office of the
Registrar, to authorize the release of any records (including transcripts) and information to others, such as financial
ingtitutions, employers, andtber designated persons or entities, including military recruiters.

300.2 Financial Aipplication Checklist

APPLYING FOR FINANCIAL AID

Students must complete the Free Application for Federal Student Aid (FAFSA) annually each year. Financial Aid is
deteminedby the information provided on the FAFSA. If students are selected for verification, they will receive an email
asking them to make corrections online to their FAFSA or provide verification documents. AAMI cannot award aid until a
the requested carections are completed or all documentation has been verified. See Verification Process section for mor
details.

To complete the FAFSA, students will need the following documents:
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Amounts of any additional incoe received in an entire year, such adatkupport, social security, welfare

benefits, etc.
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Students submitting FAFSAs to AAMI will receive two separate replies after submitting this application.
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wFrom AAMI, students will receive an email to their personal email account explaining the next steps.

Please keep in mind that the complete financial aid process may require additional paperwork and/or actioms by t
student to offer the best financial ajghckage possible. Additional reminders may be sent from AAMI to obtain required
documentation to complete Verification.

FEDERAL FINANCIAL AID ELIGIBILITY REQUIREMENTS

To be eligible for financial aid considerati@nstudent must meet the following reqeiments:

1. Demonstratefinancial needfor most aid programs);
2. Be a U.S. citizen or afigible noncitizen;
3. Have a valid Social Security number (with the exceptimtuafents from the Republic of the Marshall Islands,
Federated States of Micronesia, or thegRblic of Palau);
Registered wittSelective Service;
a. required ifyou area male (you must register between the ages of 18 and 25)
Be admitted to the AAMI assoceategree program;
Enrolled at least halime (6 credit hours/semester) fddirect LoarProgam eligibility;
Maintain Satisfactory Academic Progress;
Sign the certification statement on th&ee Application for Federal Student AfRFSA) stating that:
a. Youare not indefaulton afederal student loarand do not owe money on a federal studegrantand
b. You will use federal student aid only for educational purposes; and
9. Showyou arequalified to obtain a college education by

a. Having a high school diploma orexognized equivalent such a$a&neral Educational Development (GED)
certificate;

b. Completirg a high school education irhameschooketting approved under state law (oiif state law
does not require a homeschooled student to obtain a completion credi&ntompleting a high school
education in a homeschool setting that qualifies as an exemfit@mn compulsory attendance
requirements under state law).

»
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300.3 Financial Ai@ptions

ACADEMIC ELIGIBILITY FOR FINANCIAL AID

In order tomaintain eligibility for financial aid, all students who receive financial aid fronfetiieralandor state
governmert arerequiredto meetspecificstandardsof academic progress (total number of credits passed and the
& ( dzR §raflé i@t average in a specific semester). The Financiaffisiemaintains current records on all
students receivinginancialaidandmonitors their eligibilityfor suchaid. More detailedinformation isavailable
throughthe FinancialAid Officeandthe linksbelow.

ForFederalAid www.fafsa.ed.gov
Tofind your homestatewebsite www.fafsa.com/statedeadlines
For NewYorkState www.HESC.com

Free financial aid and financial literacy services www.mappngfuture.org Direct Student Loans
https://dlenote.ed.gov/empn/index.jsp
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FINANCIAL AID VEGATION

Thefederalgovernmentreserveghe right to randomlyselectfinancialaid applicationdor verification. It is advised

that all students planning on receivifigancial aid apply far enough in advance in order to avoid delay of an award
disbursemendue to the verificatiorprocessVerificationrequiresthat all studentswho havebeenselectedprovide

the FinanciaAid Officerwith incomeandcitizenshipdocumertation.

PELL GRANT PROGRAM

This program is for undergraduate students who are enrolled at leastihfand demonstrate financial need
according to the Pell Grant Needs Analysis Formula. Maximum awards are established each year by Congress.
Students maypply for the PELL Grant bging the Free Application for Federal Student (KiflIFSA)*After the
applicationis processeda StudentAid Report(SARvill be sentto the studentandAAMI. The applicant should then
submit the SAR to th@fficeof FinancidAid for advisement angrocessinghttp://www.fafsa.ed.goSchoolCode:
010813).

GUARANTEED STUDENT LOAN PROGRAM

Robert T. Stafford Subdszed Loan

Studentswvho havebeenacceptedby AAMImayapplyfor thisloan. Financiaheedmust be demonstrated in order
to receive this loan. This will be determined after the student filEseeApplicationfor FederalStudentAid
(FAFSAptudentsvhoreceivethisloan pay no interest while in school and receivera@nth grace period upon
graduating or leavingchool.

Robert T. Stafford Unsubsidized Loan

EffectiveOctober 1, 1992 the Unsubsidized Fed@&tlffordloan became available to all students regardless of
income. Students who do not demonstrate need for a subsitliman may apply for this loan with tléfference
being that the interest will not be subsidized and therefore will accumulate while the student is attending school.

Students who are designated as independent may borrow an additional unsubsidized statebindercertain
circumstances dependentstudentmaybe approvedfor this loanaswell. AFreeApplicationfor FederalStudentAid
(FAFSAnustbefiled.

Repaymenbf thisloanbeginswhenthe studentgraduatesor withdrawsfrom school unlesthe subsidizedand
unsubsidizedbansareconsolidated.

Plus Loan

Parentsf dependentstudentswho areenrolledat leasthalf-time mayapplyfor loans under this program. This
loan is made directly to the parent to be used for college expeofine student.Paent loanscarryavariable
rate of interestwith repayment schedularrangedwith the lender.

Loanlimits aredescribedn TheStudentGuidefor FinanciaAidissuedby the Department ofEducatioreveryyear.
It canbe obtainedfrom the FinancialAid Office.
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NEW TORK STATE FIANCIARRXIERAMS

New YorkState financial assistance programs are entitlement programs and are administered by théoiState
Higher Education Services Corporation, with headquartefdhiany.The applicant must be a NeYorkSate resident
who is enrolled fultime and is matriculated in an approved N&erkpostsecondary program. The Degree program
in Funeral Service is registered and approved (HEGIS 5299.20).

TARTuitionAssistanc€rogram)SchoolCode:7952)islimited to legalresidentsof New YorkStatewho are
matriculatedat collegesandother postsecondarynstitutionslocated in NewYorkState. A matriculated student is one
who has been accepted as, and is registexgd candidatefor adegree.

Toqualify as a Nework State resident for New York State grants and scholarships you must:

1. currently reside in NeworkState, be an undergraduate, and have lived in NerkState for the last two
terms of high schoolor

2. have resided in NeworkState forat least 12 moths immediately preceding the first term for which
he/she is seeking aid and have established domicile (permanent residence) ividdkState;or

3. have been a resident when he/she entered military serWd8TAr the Peace Corps and haneestablished
New YorkState residency within 6 months after release from such service.

The amount of the award is scaled according to net state taxable income, tuition and riglaseahdto the levelof
study.In addition, the recipientmustbe in goodacademic standigin accordancevith the Commissiorf Education
regulationsandmustnot bein defaultof anyguaranteedstudentloans.

OTHER NEW YORK STATE AWARDS

Awardsavailable are thé\.Y State Regentdwardfor Children of Deceased or DisabMeteransthe N.Y State
RegentdAwardfor Children of Deceased Policdficers,Firefighters and Correctior@fficersithe N.Y State Regents
Awardsfor Children of Deceased State Correcti@fficersand State CivillmEmployees of a Correctional Facility;
Vietnam Veteran3 uition AwardsStudent Aid to Native American Indians. Further information can be obtained from
the Financial Ait®ffice.

VOCATIONAL REHABILITATION

EachStatehasadivisionof vocationalandeducationakerviceoperatingin conjunction withtheir StateEducation
Department offeringaidto qualifiedapplicants Eligiblepersons must contact their respective State vocational
rehabilitationoffice well in advance of the desirezhrollmentdate.

VETERANS ADMINISTRATION AND DEPT OF EDUCATION BENEFITS

AAMlisapprovedto acceptTuitionAssistancéhroughthe Departmentof Defenseandto train Veteransand eligible
dependents. Eligibility must be determined through direct consultation with the Departmeévtefrans Affairs.
Applications, detailed informatiorgndassistancén applyingfor benefitsare availableat V.A offices.

FUNERAL SERVICE SCHOBILRARS

American Board of Funeral Service Education Scholarships:

Fullinformationconcerninghesescholarshipsnaybe obtainedby contactingwith the Scholarshi€ommittee,
AmericarBoardof FuneralServiceeducation,

902 Mantua Pike, Suite 108/oodburyHeights, N08097 Website www.abfse.or316-233-3747
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New Jersey State Funeral Directors Association:

New Jersey ag)glicms can obtain information from th&cholarship Committee, New Jer&ateFuneraDirectors
AssociationPOBoxL,ManasquanNewJersey08736.

Students are also encouraged to check with their state funeral service professional assacidstatelicensing
boardsfor other scholarshipshat mightbeavailable.

300.4 Effects of Academic ProgressFinancial Aid

GradePoint Average (GPAequirement; Quantitative Measure

The required GPA to maintain good academic standimtsatisfactory progress fdederal financial aid is
based on the number of credit hours the student has attempted.

Students must maintain a specific cumulative GPA for all semesters of attendance at AAMI based on the numbe
credits a student has attemed.

Credits Attempted Cunulative GPA Required
0¢l7 1.70 or higher
18¢ 35 1.80 or higher
36¢53 1.90 or higher
54 or more 2.00 or higher

5SGIAf SR AYTF2NXIGA2Y YL@ 6S F2dzyR Ay GKS OFGFt23% |
at: https://funeraleducation.org/academiprogress/

SatisfactoryAcademid?rogress (SAMequirements

Thesetwo additionalrequirements must be met to receive federal financial aid for future semesters.

Pace of CompletiofiPace)x Quantitative Measure
{idzRSy & Ydzad SINYy | 3INIRS 2F Ynsdeiimbd byidSiNdgthg c c d
ydzYoSNJ 2F SI NYSR ONBRAG K2dz2NE o6& GKS ydzyoSNI 2F |G
2F W QY W @pOIW/IQSR Wsard Wh/FdzZ f fAadAy3a 2F INIRSa |

Maximum Timeframe (MTE)Quantitative Measw&

Students may attempt up to 103.5 credit hours to complete their program, which is 150% of the published
program credit hours of 69 crediours.

The Academic Policy vs. the Financial Aid Policy

As described below, the Financial Aid SAP Policy measérésd@zgRSy 1 Q&4 Dt ! = t I OS 2F /[ 2YL
(26 NRE mMpmE: alBEAYdZYY ¢AYS CNIYS® ¢KS ! OFRSYAO t2t A0
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Measurement Academic Policy Financial Aid SAP Policy
GPA Attempted Credits Cumulative GPA Required | Same as thé&cademic Policy

0¢g17 1.70 or higher

18¢ 35 1.80 or higher

36¢53 1.90 or higher

54 or more 2.00 or higher
Pace of Monitored for Warning & Probation if cumulatively Cumulatively complete 66.67% of
Completion 66.67% of total credit hours attempted has been not mq total credits hours attempted
Maximum Time No Requirement Complete program within 103.5
Frame attempted credit hourg4150% of
published program length)

Grades, Incompletes, Withdrawals, Repetitions, and Transfer Credits

The following chart outlines how each grade impacts the standards of the SAP Policy.

Pace/MTF
The MTF calculation includes attemptedditéhours only, and
Grades GPA does not consider completed credits.
Attempted Completed
A, B, C, D, NCIR, P Y Y Y
F, F*, NCF, I, WP Y Y N
W, WP N Y N
TR N Y Y
IP, AU N N N

Additional notes regarding grades:

LYO2YLX SGS O2dz2NES42MNRS NERI IRS aYR@F INIQRS AB2 N2 OK NBIj ¢
AyO2YLX SGS 3INIRS OKIFy3aSa G2 | LI aaAiay3a 3INIRS FFGSNI G
progress to include the pasg grade. Students must notify the Finan@&d Office for this reevaluation to occur.

2 AGKRNI 6Y

O2dzNBR S& | FGSNI GKS wmn x:

considered attempted credit hours in the Pace and MTEutations.
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Each repeated course in whictHaNJ RS 2 F a5¢ 2NJ 0 SGGSNI g a NBOSAGSR Aa
hours for Pace and attempted credits only for MTF. All other grades are included in attempted credit hours for pace
and MTF but oly the most recent grade received is inadadin the GPA calculation.

All transfer credit accepted by AAMI are included in the attempted and completed credit hour calculations for Pace
(attempted and completed) and MTF (attempted only). Transfer credittisncluded in the GPA calculation.

Resuis of the SAP Calculation

Atthe end of eaclsemester{ ' t A& Ol f OdzZf F GSR |3 Ayad GKS aididzRRSydaQa
future federal aid eligibility. Results of this calculation that ase ®atisfactory will be emailed to the studeat their
personal email address within seven to ten business days of the end of the term.

Students wilbe assignedne of the following statuses:
Satisfactory

Student meets all SAP standards and maytinue to receive federal aid.
Financial Aid SAPaming Status

Students failing the SAP standards may receive federal aid for one semester without an appeal if the student
met GPA angace standards in the prior semester of enrollment or were in the first payment period of their
program. Warning status inot available to students failing to meet theaximum time frameNITH

requirement.

Financial Aid SAP Appeal Process

Students failingsAP by the end of their warning semester or have readtieBwho experienced an
extenuating circumstance that preventasdccessful completion of courses may suben8ARppeal to
be reconsidered for federal aid eligibility.

Financial Ai€ContinuedEligihlity

Studentsnot meeting the SAPace or GPA requirementsll havedassigned warning statagor the next
semester oenrollment andmay continue taeceive federal aid for that semester. If SAP is not achieved
by the end othe warning semesterfederd financial aid will be suspended. Students with extenuating
circumstances can appeal this suspension by submittirgA@#Appeal with all necessary documentation.

Financial Aiduspension

If a student does not meet the SAP standards after the warningstam federal aid is suspended for future
semesters unless the student successfully appeals or meets the SAP standards.

Financial AiéProbation¢ Approved Appeals Only

Students that have an approved SAP appeal may continue on Financial Aid Probation if they are meeting the
requirements of their established Academic Plan.
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400: Academic Policies
400.1Attendance

I 1 a L @ndantelpolicy is designed to foswtudentsucessin the classroonandin mostworkplaces Studentsare
expected to attend all class meetingsst as they will expected to report to work whenever scheduled

Failure toattend a class meetinfpr any reasonis an absence, and the student will kesponsible for all material and
assignments covered mmissedlass.

Regardless of the circumstances any valid excuse, a student will not receive credit in a course unless they attend at leas
80% of schedledOf a4 YSSdiAy3aod {(dzRSyida ¢6K2 | G§GSYR FS6SN GKIy

a NC grade on their transcripts and will be required to repeat the course.
Chronic lateneswill not be tolerated andnay result in suspension orstniss&l from the program.

All sbsences are recordedinK S & OK2 2 f Qa 2 LJS.NAMidbes Hot givé éutiafevidance recortsh { 0
studentsshould maintain personal records of their absences.

OnCampus Courses

Class instructiobeginsat the timeindicated on the course schedultudentsmust be intheir seas and
ready to begin at that timeTheywill not be allowed in the classroom after the class begamsl they
must remain in the class for the entire session.

If a student igdetainedbecauseof ameetingwith a faculty or administratiomember, that person will
accompanythe studentto classand ensure admission to the classroom or laboratory

In the unlikely evenan instructor fakto appearwithin 10 minutes of the schedulestarttime, one
student fromthe class should notify the Administration Office.

OnlineCourses

Consistent withdderalhigher educatiorpolicyregarding distance learningAMK @nline attendance policy
requires students to be in continuous attendance for the entsemester. To enforce these policies, AAMI
maintains attendance records on all students to ensure that they are in continuous attendance.

AAMI uses the following pross to track the attendance of online students

9 Students musparticipate in weekly acadentially-related activities in each clasSmply logging into the class
is not creditedas attendanceEachstudent must complete the academic activity assigned byink&uctor.
1 If a student does not participate in a weekly activity, the studentarkedabsent.

=

9 If the student has a documented excuse ttoe absertes(e.g., illnessinjury, hospitalization, death in the
family, military obligatiors, court appearancésthe instructorwill be notified, and the studenmustarrange
for the completion of 8 delinquent assignments.

 Ifthe academic advisarannotreach the studentthe instructorwill be notifiedofthe & G dzR Sy (i Qast
date ofl { (i Sy RIhiy i©t@picallthe last weekin which the studensubmittedan assignment. Absences
and failure to submit assignments as required may resuhifr or W grade for the course
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1

1

To withdraw from a coursand receive a W grade that doesngt# SOU G KS &G dzRSy . iea 31
student mustsubmit a writtenrequest for withdrawal to the Director of Student Services.

{ ( dzR Sh@uld@aditify the office oinyabsenceknown in advance and provide theupporting

documentation

Tutorial Irstruction

Attendance isnandatoryfor assigned tutorial instruction.

Field Trips

Absence during a field trip is recorded as an absence from a scheduled class.

400.2Academic Integrity

AAMI is committed to creating a learning environment that supports etiloical excellence and endorses academic
integrity. All students are required® A 3y G KS ! OF RSYAO LyGSaNaide {dF3SYSyi
entire program at AAMI.

Academic dishonesty is prohibited AAMI Penalties for academidgthonesty include

I Academic sanctions, such as failing or otherwise reducediegra
9 Disciplinary sanctions, including suspension or expulsion

Definitions and Examples of Academic Dishonesty

1. Cheatingis the unauthorized use or attempted use of materialpinfation, notes, study aidslevicesor
communication during an academic exercise. Example of cheating include:

oo oW

-~ o

= Q@

—_—

Copying from another student during an examination or allowing another to copywanb
Unauthorized collaboration on a take home assignnargxamination.

Using notes during a closed book examination.

Taking an examination for anothstudent orasking or allowing another student to take an
examination for you.

Changing a graded exand returning it for more credit.

Submitting substantial@rtions of the same paper to more than one course without consulting with
each instructor.

Preparing answers or writing notes in a blue book (exam booklet) before an examination.
Allowingothers to research and write assigned papers or do assigned projeciisding using
commercial term paper services.

Giving assistance to acts of academic misconduct/ dishonesty.

Fabricating data (in whole or in part).

Falsifying data (in whole or in part

{dzoYAGOAY T a2YS2yS StasSQa ¢2N)] & @2dz2NJ 26y @

. Unauthorized use dumg an examination of any electrordevicessuch as cell phonespmputers,or

other technologies to retrieve or send information.
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2.

Plagiarismh & G KS | Ol 2 F LINB & &yrésdaycior Wriging ask/&iNdw.ISxsidpks/oR@agidriitrs
include:

a / 2LBAY3I | y2UKSNI LISNE2Y Q& | Olidzrf 62NRa 2N AYlF3Sa
attributing the words to their source.

b. t NBaSydAy3a | y2iKSN LIS yidds withdrtSekdowledyihgihk Sardéh Sa Ay

Failing to acknowlegk collaborators on homework and laboratory assignments.

d. Internet plagiarism, including submitting downloaded term papers or parts of term papers,
paraphrasingz NJ O2 LIBAY A AYF2NXI GA2Y FNRY GKS AyiSNYySi ¢
LI & G A y\@dousBMNEReS without proper attribution.

o

Obtaining Lhfair Advantageis any action taken by a student that gives that student an uafsademicadvantage
over another student, or an action taken by a student through which a student attempts to gaimfain
academiaver another student. Examples of obtaig unfair advantage include:

a. Stealing, reproducingiirculating,or otherwise gaining advance access to examination materials.
b. Depriving other students of access to library materials by steal#gjralying, defacing, or concealing
them.
c. Retainingusing or circulating examination materials which clearly indicate that they should be
returned at the end of the exam.
d LydSyidazylrffte 20ai0NH2OGAYT 2N AYUGSNFSNAY3I SAGK |y

Falsificatiorof Records and Official Documeiatscurs when angcadenic records have been provided with false
information or misrepresentationgExamples of falsification include:

a. Forging signatures of authorization.

b. Falsifying information on an official academicaet

c. Falsifying information on an official documestichas a grade report, letter of permission, drop/add form, ID
card or other college document

Methods for Promoting Academic Integrity

ThisPolicy on Academic Integrity shall ineluded in the Studerand Employee Handbooks. This policy is also
available o the AAMI website.

The Student Handbook dstributed to allstudents upon admission and at any time there are substantial
changes to the policies. The Employee Handbook was distributeartent faculty after the most recent
revisions in 2020and willbe distributed toall new full and parttime facultyon an annual basis

Reporting

1.

2.
3.

The Academic Integrity Officer shall serve as the initial contact person with faculty members when they

report incdents of suspected academic dishonesty.

¢KS ! OFRSYAO LYGUSaANRGE hFTFAOSNI akKlff 0SS e@BalLRyaaroft
A faculty member who suspects that a student has committed a violation oiAthI Academic Integrity

Policy shll review with the student the facts and circumstances of the suspected violatienever

feasible If the faculty member concludes therealk been an incident of academic dishonesty sufficient to

30



FFFSOG GKS & dzR § thdifardlty Mempemiist sabahitz\Fachity HepartR&io the
Academic Integrity Officer.

4. The Academic Integrity Officehallupdate the Faculty Report Form aftifie suspected incident has
beeninvestigated andesolved. Unless the resolution exonerates the student,abrapleted report brm
must be placedn a confidential academic integrity file created the student

AcacemicVersus Bciplinarysanctiors

The Academic Integrity Officer shall determine whether to seek a disciplinary sanction in addition to an
academicsanction. In making this determination, the Academic Integrity Officer shall consult with the faculty
membe who initiated the case and may consult witther administrators as needed.

Before determining which sanction(s) to seek, the Academic Intdyrify¥ A OSNJ | £ 42 akKlIff O2ya
confidential academic integrity file, if any, to determine whetlte student has been found to have

previously committed a violation of the Academic Integrity Policy, the natureadirfraction, and the

sanctian imposed or action taken.

The Academic Integrity Officer should seek disciplinary sanctions only if

9 there is a substantial violation;

9 the student has previously violated the Policy; or

I academic sanctions may not be imposed because the student haly timtadrawn from the applicable
course.

TheAcademic Integrity Officanayconsider any mitigating ciroostances in making édetermination.
AcademieOnly Sanctions

1. If a dudent admits toacademic dishonestgnddoes not contesthe academic sanctiorhe faculty
YSYOSNI YIFe | Redzald GKS & dzRS Wdabeinic AibgritrGificér 2 NRA y I f &
resolutionby email The Academic IntegrityDfficer shalthen update the applicable Faculty Report Form
to reflect that resolution.

2. If a studem admits to academic dishonesty betnteststhe academic sanctioithe student may appeal
the academicsa@ i A 2 Y (i K N2 dzgriévancérScess. X iefstGdars <ball be allowed, at a
minimum, an opportunity to present a written position with suppagievidence. The committee
reviewing the appeal shall issue a written decision explaining the justificimidhe academic sanction
imposed.

3. If a studentdeniesthe academic dishonesty, a fafitding determination shall be made by an Academic
Integrity Committee established by tie NB & A R Sy it dninim@gthé Stiudéntshallreceive:

a. written notice of the charges
b. the right to appear before the Committeand

c. the right to present witness statements or call witnesses.

The faculty membeshal also havehe right to appear before the Committeand e Committee may
request the testimony of any witness.
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The Acadmic Integrity Officemay nota SNIZS 2y | 02t S3SQa ! OFRSYAO Lyi:¢
Disciplinary Sanctions

If AAMIdecides to seek aigtiplinary sanction, the disciplinary proceedsill becompletedbefore the academic
sanctionis addressetd ¢ K S FradizBhSlybé IRl in abeyance by using the PEN grade established for this
purpose.

1 If the FacultyStudent Disciplinary Commitefinds that the alleged violation occurred, then the faculty member
Y@ NBFESOG GKIFG TA, pRthestdderkt yayalséappeaitieda®iBg’ 0 Qa 3INI RS

1 If the FacultyStudent Disciplinary Committee finds that the alleged violation did not gtlean no sanction of any
kind may be imposed.

Where a matter proceeds to the FacuBgudent Disciplinary Committee, the Aleanic Integrity Officer shall promptly
report its resolution to the faculty member and file a record of the resolution inthe sfudled O2 Yy FARSY (i A
integrity file, unlesshe suspected violation was held to be unfounded.

Findings oNo Violation

If the Academic Integrity Committee finds that no violation occurred, the Academic Integrity Officer shall remove all
materialrelal Ay 3 (2 GKIFIG AYyOARSYG FTNRY (KS addzRStydiqQa O2yTA
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500 StudentConduct

AAMI seeks to provide and guarantee the best educational environment for its students, faculty, and staff. It is mindful
that academic freedm is an essential element of college life. To carry out this goal, AAMI requires each member of the
community, wheher a member of the student body, faculty, or administratitmpbey all federal, state, and local laws,
rules, and regulations, as well A&MI policies

AAMI willnot tolerate deliberate disruptive tactics, violence, or physical interference withitités of any member of our
community or with any authorized functions carried out on the campus.

500.1The Henderson Rules (Education Lavcheatl29A)

Consistent wittEducation Law Article 128, ord ¢ KS | Sy RS NA Pag adoptizél tBeipblEies to!mairtain public
order on our campus.

1. Nomember of theAAMIcommunitymayintentionally obstruct or forcibly prevent others from the exeects their rights
including use of th@structional, personal, administrative, recreatiora communty services.

2. Individuals are liable for failure to comply with lawful directions issuefiAMIrepresentatives when they are acting in their
official capacities.

No one mayccupy remove, relocate, use, thock access to or froAMI propertywithout express written permission.

Theft from or damage t&AMIpremises or propertandtheft of or damage to property of any person AAMIpremises is
prohibited.

5. Membersof the academic community drinvited guess haverightsto advocatetheir positiorswithout having to fear
physical or verbabuse from others supporting conflicting points of viedshMIcommunitymembersandguestsshall not
use languager take actions reasonably likely to provoke or encourage physical violence.

6. Action may be taken against any person Wdmkslegitimate reasons for their presence tire AAMI prensesor whose
presence obstructs or forcibly preventthers from exercisgtheir rights.

7. Disorderly or indecent conduct gAMtowned or controlled property is prohibited.

8. Rifles, shotgurs,andfirearms are strictly prohibited on AAMI property. Individuals maykmaiwingly have itheir
possession any ber dangerous instrumertdr material that can be used to inflict bodily harm on any individual or damage
upon a building or thé\AMIgrounds.

9. The unlawful manufacture, distribution, dispensation, possession, or use of illegal drugs or other controtiutestig
AAMIstudentsor employees is prohibited.

10. The unlawful possession, use, or distribution of alcohol by students or employé@gs\tipremises or as part of arsghool
activitiesis prohibited.

500.2DiscriminationPrevention Policy

All studentsare required toparticipae in AAMI activitiesn a manner that preventanlawful discrimination, including
sexual harassment.

Allstudentshave a legal right toraeducational environmeritee fromunlawful discrimination andexual harassment
Theycan enforce this right by fiig a complaint internally withAAMI, with a government agencyr in court under federal,
state, or local antidiscrimination laws.

33



8.

This policy applies to all employees, applicants for employment, interns, whether paid ad uogatractors, and
persons onducting business with AAMI.

Unlawful discrimination and sexual harassment will not be tolerated.sfugentor individual covered by this policy
who engages imnlawful discriminationsexual harassmenor retaliationwill be subject to remedial or disciplinary
action, up to and inclding termination.

Retaliation is strictly prohibited. No person covered by this poleyl $e subject to adverse action including being
suspenéd, expelled,disciplined, discriminated against, or otherwise subject to adverse action becaustitient

a. Reports an incident of unlawful discrimination or sexual harassment
b. Provides informationor
c. Otherwise assists in any investigation of a complaint involving unlawful discrimination or sexual harassment.

AAMI has a zerwlerance policy for such retatian against anyone who, in good faith, complains or provides
information about suspectedexual harassment or unlawful discrimination.

Any employee of AAMI who retaliates against anyone involved in an investigation of an unlawful discrimination or
sexualharassment allegation will be subjected to disciplinary action, up to and includingiari. Anystudentwho
believes they have been subject to such retaliation should inform the A&MIIX Coordiator. Any studentwho
believes they have been a target of such retaliation may also sdiekin other available forums, as explained below
in the sectioron Legal Protections

Sexual harassment and unlawdiscrimination are offensive, violate our policies, break several laws, and subject AAM
to liability for harm to the targets of the behavior. Harassers may also be individually subject to liability. Employees o
every level who engage in sexual harassnninlawful discrimination will be penalized for such conduct. Managers
and supervisors to knowingly allow such behavior to continue will also be penalized for their failure(s) to act.

AAMI will conduct a prompt, thorough, and confidential investigatidrenever management receives a complaint
about or otherwise knows of possible sexual lssraent or unlawful discrimination occurring. The investigation will
ensure due process for all parties, and effective corrective action will be taken wheneversasassiment or

unlawful discrimination is found to have occurred. All employees, includargagers and supervisors, are required to
cooperate with any internal investigation of sexual harassment or unlawful discrimination.

All students are encouraged to report any sexual harassment, unlawful discrimination, or behaviors that violate this
policy. AAMI will provide atudents a complaint form on which they may report sexual harassment or unlawful
discrimination and file complaints.

Faculty membersare required to report to the AAMIitle IX Codtinator any complaint that they receive and any
sexual harassment or unlawful discrimination they observe.

All members of the AAMI communityust follow and uphold this policy.

500.3UNLAWFUL DISCRIMINATION DEFINITION

Many types of discrimination are aigat the law.

1.

Federal Protected Classes

1 Race, color, religion, sex, or national origin
1 Sexbased wage discrimination
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1 Age 40 years or older
1 Qualified individuals with disabilities
1 Genetic information about an applicant, employee, or former employee

2. New York State Protected Classes

9 All federal protected classes
Sexual orientation

Military status

Marital status

Domestic violence victim status
Prior arrest or conviction record
Familial status

=A =4 =4 =4 =8 =4

3. New York City Protected Classes

All federal protected elsses
All state protected classes
All ages

Sexual identity

Credit history

Hairstyle

= 4 =8 =4 A =9

500.4Sexual Harassment Prention

Sexual Harassment Definition

Sexual harassment is a form of sex discrimination and is unlawful under federalcitatendlocal bw. Sexual
harassment includes harassment based on sex, sexual orientation, gender identity and the status of being
transgender. Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is
directed at an individudbecause2 ¥ (G Kl 4G AYyRAOGARdZ f Qa4 &SE 6KSyY

T { dzOK O2yRdzOG Kl a GKS LJzN1}2 &S 2NJ ST7T SQueatichdi dzy NBI a2y
creating an intimidating, hostile or offensieelucationenvironment, even if the complaining individual is
not the intended target of the sexual harassment;

9 Such conduct is made either explicitly or implicitly a term or conditicdatation or educational
advancementor

1 Submission to or rejection of such conduct is used as the bassificationdecisions.

A sually harassing hostileducationenvironment consists of words, signs, jokes, praitkBnidation, or

LIKeaAOlt @GA2t SyO0S 6KAOK FINB 2F || aSEdzZt yIlFGdz2NBI 2NJ
sex. Sexual harassment also corssgdtanyunwanted verbal or physical advances, sexually explicit derogatory
statements or sexually discriminatory remarks made by someone which are offensive or objectionable to the
recipient, which cause the recipient discomfort or humiliation, whichrfiete wii K (G KS Nd@ictlohJA Sy (G Qa
performance
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Sexual harassment also occurs when a person in authority tries to grades or academic benefitsr sexual
FlL O2NB® ¢KA&a OFy AyOfdzRS ¢KAA A& faz2 OFffSR aljdAR

Anystudentwho feelsharassedshould complain so that any violation of this policy can be corrected promptly.
Any harassing conduct, even a single incident, can be addressed under this policy.

Examples of Sexual Harassment

The following describes some of the types of acts thay beunlawful sexual harassment and that are strictly
prohibited:

1. Physical assaults of a sexual nature, such as:
f ¢2dzOKAYy 3> LIAYOKAY3IAZ LI GOGAY3ISET INFooAy3dIS oNHzaKAY3
SYLX 288SaQ o02Reé
1 Rape, sexual battery, maation,or attempts to commit these assaults

2. Unwanted sexual advances or propositions, such as:

T wSljdzS§aia F¥2N) aSEdzrt FIF@2NAR | O02YLI yASR o6& AYLXAS
evaluation, advancement, or other acaderbenefits or detriments
1 Subtle or obvious pressure for unwelcome sexual activities

3. { SEdz f f & 2NASY(GISR 3SaiddzNBasx y2AaSa>x NBYFENjJaz 22171853
which create a hostile education environment.

4. Sexual or disgminatory displays or giblications anywhere in the school, such as:

1 Displaying pictures, posters, calendars, graffiti, objects, promotional material, reading materials, or
other materials that are sexually demeaning or pornographic. This includes suct displays on
computers or cell phones and sharing such displays while in the school or online classroom.

5. 12a0AtS OGA2ya GF{1SYy F3lLAyad 'y AYRAGARdzZ t 0SOI dzi
the status of being transgendesuch as:
 Interferingg A KX RSAGNRE@AYy3ISZ 2NJ RFEYFIAYI | LISNBE2Y QA 023
20KSNBAAS AYUSNFSNAY3I gAGK GKS AYRAQDGARdzZE £ Qa FoAf
9 {ro2dGF3Ay3 Iy AYRAQGARIZ f Qa 62NJ
1 Bullying, yelling, namealling

Where Unlawful Discrimation and Sexual Hasment Occur

Calls, text and email messages, and social media usage by students and AAMI employees can constitute unlawful
discrimination or sexual harassment.

Reporting Unlawful Discrimination or Sexual Harassment

Preventingunlawful discrimination andeE dzt £ K| NI aaYSy d A a ASNAGMNBt PrevénOat  NB & LJ
remedyharmsunless it knows abouhem. Anystudent,employee, internor nonemployee who has been

subjected to behavior that may constitutanlawful discrimination osexual harassmen$ encouraged to report

such behavior to a supervisor, managarthe AAMITitle IX Coordinator
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Anyone who witnesses or becomes aware of potential instanceexafal harassment should report such
behavior to a supervisor, managesr the Title IX Coordinator

Reports ofunlawful discrimination osexual harassment may be made verbally or in writing. A form for

submission of a written complaint is attached to thaicy, and all employees are encouealto use this

complaint form. Employees who are reportinglawful discrimination osexual haragaent on behalf of other

employees should use tt@mplaintForml YR y 2GS GKFG Ad A& 2y Fy2GKSNJ SyL

Employees friterns, or noremployees who believe they have been a target of unlawful discrimination or sexual
harassment may also seek assistance in other available forums, as explained below in the sdatgal on
Protectons.

Faculty and Employee Responsibilities

All employees including faculty are required to reporthe following to theTitle X Coordinator

1. Complaints or information about suspected sexual harassmeunh@wful discrimination
2. Observations of what may be sexually harassing or unlawfully discrimirtshayior
3. Suspicions that sexual harassment or unlawful discrimination is occurring

In addition to being subject to discipline if they engage in sexuallyssarg conduct, supervisors and managers
will be subject to discipline for failing to report suspatsexual harassment or unlawful discrimination. They will
also be subject to discipline for otherwise knowingly allowing sexual harassment or unlawfiahidiation to
continue or for engaging in any retaliation.

Complaints and Investigations

All compléants or information about suspected sexual harassment or unlawful discrimination will be investigated,
whether the information was reported in spoken or vieih form. Investigations will be conducted in a timely
manner and will be confidential to the extepossible. An investigation of any complaint, information, or
knowledge of suspected sexual harassment or unlawful discrimination will be prompt and thoroug

An investigation should be completed within 30 days and must be confidential to the exterttlposdi persons
involved, including complainants, witnesses, and alleged perpetrators will be accorded due process to protect
their rights to a fair and imgrtial investigation.

Any employee may be required to cooperate as needed in an investigatiospéated sexual harassment or unlawful
discrimination. Employees who participate in any investigation will not be retaliated against.

Investigations will belone in accordance with the following steps:

1 Upon receipt of complaint, th&itle X Coordinatowill conduct an immediate review of the allegations, and
take any interim actions, as appropriate. If cdaipt is spoken, encourage the individual to complete the
ComplaintFormin writing. If the complainant refuses to complete the Complaint Form, the Title 1X
Coordinator will prepare one based on the oral reporting.

1 If documents, emails, or phone records are relevant to the allegations, take steps to obtain and preserve
them.

1 Request and review all relevant documents, including all electronic communications.

1 Interview all parties involved, including any relevant witnesses.
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1 Create a written documentation of the investigation (such as a letter, memo, or email), which contains the
following:

o Alist of all documents reviewed, along with a detailed summary of relevant documents
o Alist of names of those interviewed, along witldetailed summary of their statements
o Atimeline of events
0 A summary of prior relevant incidents, reported or unreporged
0 The final resolution of the complaint, together with any corrective actions action(s)
1 Keep the written documentation and associa@® Odzy Sy 1a Ay (GKS SYLX 2@ SND&a NB«

1 Promptly notify the individual who complained and the individual(s) who responded of the final
determination and implement any corrective actions identified in the written document.

1 Inform the individual who compla@d of their right to file a complaint or charge externally as outlined below.

Representation

At any stage of the proceedings, a complainant, an individual accused of discrimination or sexual harassment, a
witness, or an appellant may be accompanied anisasS R 6& | YSYOSNJ 2F !l aLQa O2Y
employee).

Retaliation

AAMI will not permitretaliationor in any way retaliate against an individual who makegead faithreport of unlawful
discrimination orsexual harassmenfny person found tdawe retaliated against another for reporting alleged acts of
discrimination will be subject to the same disciplinary action provided discrimination offenders.

Legal Protections

Sexual harassmeiaind unlawful discrimination areot only prohibited byAAMI,but they arealso prohibited by state,
federal,city, andlocal law. Aside from the internal processfaM| students may also choose to pursue legal
remediesfor sexual harassment or unlawful discriminatiwith the following governmental entities.

While aprivate attorney is not required to file a complaint with a governmental agestaglents may seek the legal
advice of an attorney.

New York State Division of Human Rights

Complaints witithe Division of Human Right®{R may be filed any time within anyear of the

harassment. If an individual did not file at DHR, they can sue directly in state court under the HRL, within
three years of the alleged discrimination. An individual may not file with DHR if they have alled@y f

HRL complaint in state od.

Complaining internally td AMIdoes not extend your time to file with DHR or in court. The one year or
three years is counted from date of the most recent incident of harassment.

Studentsdo not need attornegto file a complaint with DHR, and theigno cost to file with DHR.
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DHR will investigatall complains and determine whether there is probable cause to believe that
discrimination has occurred. Probable cause cases are forwarded to a public hearing before an
administrative law judge. If disienination is found after a hearing, DHR has the power to award relief,
which varies but may include requiridgAMIto take action to stop the harassment, or redress the
damage caused, including paying monetary damagesNdft&Sfée€,and civil fines.

DHv Q& YIAY 2FFAOS 02y ial Ol AYyF2NXIGAZ2Y
NYS Division of Human Rights
One Fordham Plaza, Fourth Floor
Bronx, New York 10458
(888) 3923644
www.dhr.ny.gov

The website has a complaint fortimat can be downloaded, filledud, notarized,and mailed to DHR. The
$6So0arisS ftaz O2yidlAya O2yiGl Ol AYyF2NXIFGA2Y F2NI 51 w

Local Protections

Many localities enforce laws protecting individuals from sexual harassnmehdiacrimination. An
individualshould contact the countyity, or town in which they live to find out if such a law exists. For
example, employees who work in New York City may file complaints of sexual harassment with the New
York City Commission on ian Rights.

Law Enforcement Baau
NYC Commission on Human Rights
40 Rector Street, 10th Floor
New York, New York
(212) 3067450
www.nyc.gov/html/cchr/html/home/home.shtmi

Local Police Department

If the harassment invohegephysical touching, coerced physical confinement or coerced sex acts, the
conduct mayconstitute a crime. Contact the local police department.

500.5Sexual Assault Prevention

American Academy McAllister Institute of Funeral Service, Inc. (A&\Bijnmited to the safety of members and guests of
the AAMIcommunity. AAMIengages student$aculty, and staff about sexual assault prevention measures through
campus programs that include workshops, discussion groups, agdiogseminars. The purpose of thepeograms is to
disseminate information about sexual assault response, promote discugsicourage reporting of incidents of sexual
assault, and facilitate prevention of such incidents.

PREVENTION & AWARENESS TRAINING

As part ofAAMQ & O2 y (i A y dz8t&theBafefyyandiveliBegs of the community, multiple sexual assault
prevention and wareness training opportunities are available to students and employees.
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SEXUAL ASSAULTS ON COLLEGE CAMPUSES

The most prevalent form of sexual assault on college caemissassault perpetratdaly a date or friend, or

someone the survivor knows only caiyafrom a residence hall, a class, or through mutual friends. Regardless of
the relationship, if one person uses force to coerce another into submitting to sexualibeheor if the other

LI NI e& R2Sa y2i 3IAGS 02y asyninalaws ksl pdnahiés aBointay dpply$hacasés!ofa L
sexual assault.

Many sexual assaults involving college students follow similar patterns. Sexual afisauttccursat parties or at

other off campus settings. Frequently, the students involved in tlasaults have been drinking heavily or using
RNHZZA&a® 5SGFAf SR ONAYS NBLR2NIA YR LINBOSY(Az2y Ay TF2N
community, we canvork together to protect students from sexual violence and encourage peers to respect
another.

PREVENTION

There are things that all members of the AAMI Community can do to reduce the rate of sexual violence on camp
As an AAMI student, please be awaf the following suggestions:

1 When you leave the school, building,dinical sites, do so with people that you trust to look out for your
safety and the safety of others. Be a good frierigeep an eye on your friends to make sure they are safe and
hold your friends responsible for treating others with respect.

9 Innoinstan€ Yl & aidzRSydGda Sy3alFr3asS Ay AyiAYIFI{iS NBfrGA2ya
AAMI off campus sponsored events, or at clinical sites. If you want to be intimateonigoge outside of
0KSaSs NBYSYoSNI (2 3ASG U Achatgiyourtddtiazigs Aclively) Foyi and tfigiothery R
person(s) have the right to withdraw consent at any time, when consent is withdrawn all sexual activity must
stop.

T Since alcohol andrugs interfere with effective communication, avoid excessive use aktsabstances. It
may not be safe to be intimate with someone if you or they have been drinking or using other substances.

f  When you are at a party, make sure that someone knows wieueare. Check on your friends to make sure
they are safe too.

1 Get your avn drinks. Only accept beverages from people you trust and never drink out of a theddss
been left unattended.

9 al 1S &adz2NB @&2dz dzy RSNA G YR |y RIinitS BnodByOur serual delided dnoNifinit§ S
and choose a partner or parers who respect them.
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Try to avoid walking home alone from bars or parties. Have a friend walk with you. If you see someone walki
alone at night, make sure they are safe.

fonARLQa OFYLziz !'!'alL 2FF Ol YLIza adolgoyfaePwelSaRd nSed ®y (i &
lie down, make sure that a friend stays with you to check on you. If you see someone who is sick or
unconscious, make sure they are safe and notify a@ddministrator, faculty member, or office staff; if at a
clinical sitenotify the preceptor.

If you find yourself alone or in an unfamiliar place on campus, AAMI off campus sponsored events, or at clini
sites, be aware of your surroundings. Contasthool administrator, faculty member, or office staff; if at a
clinicalsite, notify the preceptor.

If you feel unsafe. Trust your instincts. If you feel uncomfortable in your surroundings for any reason, you ha\
the right to leave.

Communicate clearlyral honestly with your sexual partner(s) and respect their boundaries.

500.6 Campus Safety

I'tal

KFa | R2LIISR NB3AdA FdA2ya Ay I OO02NRIFYyOS 6A0GK (GKS L

Campus Security Manual is updated annudllgpies ge available for review ithe Library and the Administration Office.

Clay Act Statistics

The federal Clery Act requires AAMI to maintaircampus crime statistics and to rep@dNA Y S& 2 Fon@A 2 € S
student transcripts, including

= =4 =8 -8 -8 -8 -8 -9

Murder

Sex offense
Robbery
Aggravated assault
Burglary

Motor vehicle theft
Manslaughter
Arson

The Registrar will provide, upon request, all campus crime statistics as reported to the United States Department
of Education. The Registrar may be contacted by phon@2787-1190 or 1866-932-2264.

In accordance with Federal Publiaw 103542, information regarding campus crimes at AAMI is provided on the
security disclosure form in the AAMI application packet.

Information on crimes occurring at all colleges may alsdound on theUnited States Department of Education
website
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Sex Offenses

Sex offenses are actionable, whether they are forcible orfiootible.

Forcible sex offensdacludeforciblerape, forcible sodomy, sexual assault with an objant]forcible
fondling

Non-forcible sex offensemcludeincest,and statutory rape prsuantNew York State Law
Alcohol

Each student must view educational materials discussing the healthasslocied with drug and alcohol abuse
as part of our drug and alcohol abuse prevention program.

No alcoholic beverages shall be permitted on school premises. Any student found to be attending classes or on
school property under the influence of alcotgblall be subject to disciplinary action by the Director of Student
Services.

Any student found to bender the influence of or engaged in the sale of illegal drugs shall be subject to
immediate dismissal and referral to the appropriate law enforcement authorities.

Notice to Parents of Students Under Age 21

In compliance with Higher Education Amendmen$6éction 952, AAMI must notify paremisguardians
of those studentsundeagen m g K2 @A 2t S | inaddifch to laRakstat€)andfaderal NJ NXzt S
laws governing the use or possession of alcohol or controlled substances.

First Offense

If a stident is found to be in violation of th&AMI Alcohol Poligythe Director of Student Services shall
hold a conference with the individual and discuss the consecg®nf this violation. The first offense will
result in a warning. The student must thenrsan affidavitconfirming theoffense andacknowledging
that a second offenseill lead toimmediate dismissal from the program.

Substance Abuse Services

The New York StateOffice of Addiction Servisend Support$ittps://oasas.ny.qov/, supports and
monitors a statewide network of prevention and treatment programs. They provide information and free
referrals for persons seekjrassistance.

Amnesty Policy

The health and safety of every student at AAMI is of utnmogbrtance. AAMI recognizes that students

who have been drinking or using drugs (whether such use is voluntary or involuntary) at the time that

violence, including bunot limited to domestic violence, dating violence, stalking, or sexual assault occurs

may be hesitant to report such incidents due to fear of potential consequences for their own conduct.

AAMI strongly encourages students to report incidents of domestience, dating violence, stalking, or

sexual assault to institution officials. A bystendcting in good faith or a reporting individual acting in

good faith that discloses any incident of domestic violence, dating violence, stalking, or sexuatassault

l'laL 2FFAOALE A 2N ftFg SyFT2NOSYSyd ¢ Adriiolayoasiof 6 S & dzo €
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alcohol or drug use policies occurring at or near the time of the commission of the domestic violence,
dating violence, stalking, or sexual assault.

Firearms

New York Stat®enal Lavgg§ 265.01(3pnd265.0%a expressly prohibit the carng of firearms on college
campuses includingthose by concealed carry weapons permit hold&s.AAMI student may carry a firearm on
campus for any reason.

Violence

*Violations equivalent to the Clery Act (as updated by the Violence Against Women A&dgjakdtions) Part |
crimes covered under the legislation that would require a transcript notation are: murder; rape, fondtegt,
and statutory rape; robbery;ggravated assault; burglary; motor vehicle theft; manslaughter; and arson.
Institutions mg, but are not required to, include transcript notations for additional violations.

Smoking

The New York State Clean Indoor Air Act prohibits smoking anywherebuitting. Students may not smoke in
any area of the school.

9moking is permittedduringl & (i dife&tiyhé, & Eeast 31 feet from the AAMI entrance. No one may block the
building entrance, and those who throw theiigarette butson the sidewalk or ithe streetcould be subject to
fines for littering

Spitting

Sptting is a health hazardstudents may not spit in trash cans, in water fountagrsyn the sidewalk or street in
front of the building.

Mobile Devices

Cellular phonessmartphonesandother electronic devicemust be silenced during class. During tests, all devices
must be off and stored. Students who use their devices during testbeniivestigated for cheating and could be
subject to expulsion.

Children

AAMI does not have childcarecilities on campusard the classrooms and laboratories can be dangerous places
for children. A student who appears on campus with a miabitd will be asked to leave and will be marked
absent.

500.7 Dress Code

While at AAMI, studentare preparing for @areer in a professioin which families are entrustirtpem with one of the
most difficult times in their live<C dzy’ S NJ f affiré $hBuld ind? didiv Qttention tehem. Instead, their appearance

mustdA adzl £ £ &8 NBLINBaSyld itthe flinkr8 dirfcoOBern8ay, abid@by Alllsafetyfcddés dandini |
give them and their loved ones remains the required care.
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Below are some tips fanaking an appropriaténpressiorwhile working in the profession. This is also the expected
appearanceof students while stuging at or otherwiseepresenting AAMI.

The Basics

9 Students must weashoesa shirt with pantr askirt, or the equivalentguch as a dress)

1 Clothing itemsnustcover undergarments anlklaveopaquefabric in the front and on the des.

1 Hair and leadwearmust allow the face to be visible.

9 Specialized courses assignments, such as laboratories or residenaies, require specialized attiiar

safetyequipment
1 If youare not appropriately dresseqqou may be denied entry to classms or laloratories, which will affect
your attendance record

Recommendations

Commonly aceptd clothingarticlesat AAMI and in the funeral professiamclude

Business suits

Pant suits

Dresses

Dresspants

FulHength asualpants
Collared shirts

Dress shits

Blouses

Kneelength skirts
Sweaters

Sport coats

Blazers

Religiousor spiritualgarments

=4 =4 =4 =4 8 =8 - -a o oA oa oo

In inclement weatherrain orsnow boots are permissible.
Limitations

Clothing that draws attention to the funeral director and away from the families includebkeloav itemsand is
inappropriate for oacampus learning:

1 Denim

Short pants

Sleeveless tops

Opentoed footwear

Athletic and team wear

Hospital uniforms, scrubs, and surgical clothing (not including masks)

Items with slogans, logos, team names, profanityd ather mesages unrelated to the funeral

=A =4 =4 =4 -8 A
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There might be additional restrictions on attire, jewelry, accessories, and hair when necessary to protect the
health and safety of the students.

500.8 Student Conduct Process for Noecademic Misconduct

This pocessis provided to address complaints of ranademic misconduct by studergsomptly and fairly in compliance
with other AAMI policieand lavs.

Making a Complaint

A complaint of student misconduct may be made either orally or in writing to thexfr of Academic andtudent

Services. If a complaint is made orally, the Directékazdemic andtudent Services or designee will prepare a written
a0l GSYSyd 2F GKS O2YLX FAYyd F2N GKS 02 YLX lcamplansimietherNB @ A
prepared with the assistance of the DirectorAdademic andtudent Services or not, must include:

1. ¢KS O2YLIX FAYIFYydiQa yIFEIYS YR O2y il OG0 AYyT2NNI A2y D

2. A brief description of the alleged misconduct, including date(s) and time(s) it occamndr the date the
complainant first knew of the alleged misconduct.

¢CKS yIYSoao 2F GKS &dddzRSyidoaov IffS3aISRfe NBalLRyaiot
Copies of materials and names of witness(es), if any, that may be relevant to the investiddtiealtegations.

5. Whether or not the complainant has initiated a court action or a complaint of discrimination or other complaint
with a local, state, or federal agency.

The remedy sought by the complainant.

7. The signature (may be electronic) of the conidant.

hw

o

AAMI encourages prompt reporting of complaints of student misconduct so that rapid response and appropriate action
may be taken. Due to the sensitive nature of many such complaints, including sexual misconduct and discrimination, ar
the effect skch miconduct may have on some complainants, there will be no time limits on reporting misconduct pursuan
to this process. However, given that with the passage of time, investigating may become more difficult, complaints shot
be reported as soon as reanaby possible.

Sexual Misconduct

AAMI previously had one process for addressing sexual miscon@uen the Title IX Regulations promulgated in May
2020 and effective August 14, 2020, AAMI will now have two processes for addressing sexual roisdbedTitle X

NEJdz F GA2ya LINRPDBARS | Y2NB NBaAaGNROGADBS RSTAYAUGUAZY 27F
must investigate and adjudicate pursuant to the requirements of Titlerhe Title IX reporting, investigationdn
adjudication procesin the AAMI Title IX PoliggA £ £ F LILX & 2yf& G2 FftS3ardAazya (KL

L- /I 4§32 NEThasd definitiodsiate yetieéted dn the AAMI Title IX Policy, avasdble
https://funeraleducation.org/title-ix-policy/.
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AAMI will also address any allegations of violations of its policies, inclaliggtions of sexual miscondubiat do not

meet the strict definitons of the Regulationst K2 &4 S | f £ S GA2y a 6 & aredish BfleGed inthél S 3 2
Title IX Polichttps://funeraleducation.org/titleix-policy/, andwill be addressed througthis StudentConduct Pticy and

the employee conduct process in tknployeeHandbookhttps://funeraleducation.org/titleix-policy/, as applicable to

the accused individua

AAMI encourages all individuals who makeomplaint of sexual misconduct to do so pursuant to the Title IX Policy
https://funeraleducation.org/titleix-policy/, so that it can be processed aadjudicated through the applicable policy

Disability Accommodatian

A complainant orrespondent with a disability who requires accommodation in the complaint, investig&@aming,or any
other phase of the process is responsible for disclosing the need for accommodationAegbeiate Dector of Academic
YR {G0dzRSYy (i {USNIBMONSZ0 (026N 82372 QAildzZRS Yy & { SNAOSa¢vs ¢K2aS

Rita Roemmelt, Title IX Coordinator and
Associate Director of Academic and Student Services
Administration Office
1501 Broadway, Mfloor, Suite 1102
New York, New York 186
Phone: 212757-1190
Fax 2127655923
TollFree 8668932-2264
rroemmelt@aami.edu

TheAssociate Director dhcademic andtudent Servicesiay consult with théirector of EnrolimenServicegnd Disability
Officero @ 5 X & i & A I EeEiding SHedhar to grant disability accommodationrequest ¢ KS 5Aal 0 Af A
information:

Gerard BellizzDirector of EnrollmenServices
and Disability Officer
Administration Building
1501 Broadway, Mfloor, Suite1102
New York, New York 186
Phone: 212757-1190
Fax 2127655923
TollFree 866932-2264
gbellizz@aami.edu

Informal Resolution

The Associate Director oStudent Services or designee, who may be internal or external to the college, may resolve any
misconduct allegation with a respondent as the College deems appropriate, except for allegatitiesydict crimes of
violence or allegations of sexual miscontwvhich shall only be resolved informally by agreement among the college, the
complainant andespondent. Any such agreement must be voluntary and must be memaorialized in writing.
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Investigation of Complaint

The Associate Director éfcademic an&tudent Services or designee, who may be internal or external to the college, will
initiate an invesigation of the alleged conduct within five (5) business days of notification, which will be handled by an
impartialindividual who may be internal or external to AAMI. The investigation will include written notification to the
parties of the investigatio, and interviews with the complainant, the respondent(s), and at the discretion of the
investigator, other individua who may have information regarding the alleged conduct.

The investigator shall prepare a written report that fairly summarizes theveagit evidence within thirty (30) business days
following the initiation of the complaint. A copy of the report Wil simultaneously provided to the complainant and
respondent(s).

Advisors and Support Persons

A complainant or respondent in a sexual coisduct matter where the requested penalty is suspension or expulsion may
be accompanied by an advisor of their cleiat their own expense, or by an advisor appointed by the college (who may
beinternalor external to the college, and must be unbiased)idg any stage of the process.

A complainant or respondent in a n&exual misconduct matter where the requestegh@lty is suspension or expulsion
may be accompanied by an advisor of their choice, at their own expense, during any stage of the ptd@sspot
entitled to an advisor appointed by the college.

An advisor may ask questions on behalf of their advstethe hearing, may not participate in other meetings during the
process except to consult with their advisee in a quiet aod-disruptive Y | Yy S NJb 'y | ROA&A2NRA |
must be conducted in a respectful, namimidating and norabusivemanner.

A party with a disability may be granted a support person for the process, which is different from an advisor. A support
person wll be permitted to assist the party as needed.

Hearing

TheAssociateDirector ofAcademic an&tudent Services shall designate an impartial Hearing Officer, who may be internal
or external to the college, who will convene a hearing within ten (10nlegsidays of the parties being provided the
investigative report. The college will present charged has the burden of proof by preponderance of the evidence. Each
party may testify, present witnesses and evidence, and be @wasined by the other pdli @ Q&4 | ROA A2 NE A
not directly crossexamine each other. A party that does tatve an advisor may submit to the Hearing Officer suggested
crossSEF YAY Il GA2Yy |jdSadtArzya G2 68 a1 SR 27F (HeBingDfficeSThe LI NI
collegemaycrosSEI YAYS NB&LRYyRSYy(d | yR NI &biavwienseynil Ociapmyl A e®rlisgS & c
or transcript shall be made of the hearing. The Hearing Officer has discretion over the procedures of the inehuritigg
whether to ask suggested creegamination questions.

Following the conclusion of éhhearing, the Hearing Officer will review the investigation report and the evidence,

deliberate,and determine whether the respondent is responsible or restponsible for the alleged conduct, and will

notify both parties and the Associate Director of &tnt Services. If the respondent is found responsible for any charge,
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both parties will have ten (10) business days to submit a personal impact statemtiet Associate Director dfcademic

and Student Services, who will provide these to the Hearingc@ff The Hearing Officer will consider those statements
along with all other evidence and testimony in determining the sanction.

The sanctions imposed Wil 6 S RSUGSNXYAYSR o6& (GKS &aSOSNRAGe 2F GKS O2y!
understandng and willingness to accept responsibility for his or her behavior. Possible sanctions include, but are not
limited to those listed in the Title IX Polidyttps://funeraleducation.org/title-ix-policy/.

The Hearing Officer will issue a written determination that includes:

The charges

Thefindings of fact

The rationale for determination afesponsibilityor nonresponsibilityfor each charge
Thesanctions

Information about how the proedures of both parties to appeal.

arLNRE

The Hearing Officer will provide the written determination to the parties simultaneously.

Transcript Notations

If a sudent is found responsible for a crime of violence that meets the Clery Act (20 1092CH)(1)(F)()(#V111)) reporting
requirements! ! aL a&AKFff YF{S | y2i4lGA2y 2y (GKS GNIyaONRLI 27
findngofNBalLl2yaAoAfAite F2NI I O2RS 27F 02y R dzGbiity Briazdde of doddyct  :
violation£ The transcript of a respondent who withdraws from the institution while conduct charges are pending, and wh
declinestocom@ S GKS RAAOALI Ayl NBE LINRPOSaaszx gAff AYSRAROIYEIDED
students who withdraw from AAMI and decline to complete the student conduct process forfeit any right to resume th
conduct proceedings at any pointtine future.

A transcript notation regarding a suspension may not be removed prior ¢oyear after conclusion of the suspension, at
the discretion of theAssociate Director of Student Servicdstations for expulsion shall not be removed unless the figdi
of responsibility is vacated.

Only definitive proof can vacate a finding a respbilisy. A notguilty verdict in a criminal court is not definitive
proof of nonresponsibility, nor is a failure to prosecute. Before vacating a finding of responsibtliere is a
student complainant in the underlying conduct process, AAMI will ntiié student complainant, and the
student complainant will have an opportunity to be heard if a respondent provides definitive proof resulting in
vacating a responsility determination.

Appeals

Either partymay appeal a finding or sanction by submittia written statement to the Program Director and Dean of

I OFRSYAO IyR {(dzRSyid {SNIBAOSE 64t NPANIY 5ANBOteE 0 oA
The appeal will be heard by the AAMI Faculty Council, which is a panel @iitiivesed instructors, one of whom shall be
the chairperson. If the allegations concern sexual misconduct, the Faculty Council shall not include the Title IX
Coordinag NJp ¢CKS t NPINIY S5ANBOG2NI aKIff LINPT@\ORE party n@ag duldmit 2 F
a statement to the Program Director within five (5) business days of the submission of the appeal. The decision shall be
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from the opposing party, within fifteen (15) business days of the submission of the appeal.

Time Limits

The college will make every effort to adhere tbtahe limits in this policy. However, it may be appropriate in certain
circumstancesor the college to extend a time limit in this policy for as short a time as possible when extenuating
circumstances require additional time. In such case, the apmtgpcollege official shall so inform the complainant and
respondent(s) in writing. Argxtensions should be kept torainimumand must be reasonable.

Conduct of Meetings and Hearings

All interviews, meetings and hearings conducted pursuant to thisyatiay be conducted either4merson, in separate

rooms, and/or virtually, in the discretion of the college. Interviews and meetings may be conducted by telephone or othe
electronic meas. Hearings must be conducted so that the Hearing Officer andaftiep may simultaneously see and

hear any party or withess providing information or answering questions.

Clery Act Compliance

The college is required to include for statistical rejpay purposes the occurrence of certain incidents in its Annual 8gcur
Report (ASR). Neither the names of individuals involved in incidents nor the specific details of the incidents areaeporte
disclosed in ASRs. In the case of an emergency oirmndangerous situation, the college will issue a timely warninpdo t
campus, except in those circumstances where issuing such a warning may compromise current law enforcement effort:
when the warning itself could potentially identify the reportinglividual. In such circumstances, the name of the alleged
perpetratormay be disclosed to the community, but the name of the victim/complainant will not be disclosed.

Coordination With Other Policies

I aSEdzZ f YA&aO02yRdzOG 02 Y LitldDARblicy nvay e SefelrddAdEhidzbrotess ifitas dismisaed fard
failing to meet the Title IX requirements. If such a complaint has been investigated pursuant to the Title IX Palicy, it wil
not be reinvestigated. AAMI retains discretion to not pesid to, investigate or adjudicate circumstances in which no
collegeinterest is implicated.

A particular situation may potentially invoke one or more college policies or processes. The college reserves the right tc
determine the most applicable polioy process and to utilize that policy or process.

{ GdzRSy (iRiglts . At €t 27F

The Colege is comntied to providing options, support, and assstance to victims/survivors of exual assult, domestic
violence, dating violence, and/or stalkingto enaure that they can continue to participate in Colege-wide and campus
programs,activities,and employment. All victms/survivors ofthesecrimesand vidations,regardless ofrace, color, national
origin, religion, creed, age, disability, sex, gender identity or expresson, sxual orientation, familial status, pegnancy,
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predisposing genetic characteristics, nilitary status, domesticviolence victim status, orcriminal convttion, have the
followingrights, regardless ofwhether the crime or vidation ocaurs oncampus, offcampus, orwhile studying abroad:

All students havethe right to:

1. Makeareport to locd law enforcement and/or state police;
2. Havedisclosues of damestic violence, dating violence, stalking, and ®xual assult treated srioudy;

3. Makeadecision about whether or not to disclosea crime or violation and participate in the judical or conduct
process and/orcriminal justice processfree from pressureby the Colege;

4. Participate in aprocessthat is fair, impartial, andprovidesadequate noticeand a meaningful opportuniy to be
heard;

5. Betreated with dignity and to recdve from the College courteous,fair, and respectful hedth care and counseling
services, where available;

6. Befreefrom any suggestion that thereporting individual isat fault when thesecrimesand vidationsare
committed, orshould fave acted in adifferent manner to avoid siwch crimes orviolations;

7. Describe the incident to as few Colege representativesas pradicable and not be required to unrecessaily repeat
a description of theincident;

8. Beproteded from retaliation by the Colleg, any student, theacaised and/or the responcent, and/ortheir friends,
family, and acquaintances withinthe jurisdction ofthe Colege;

9. Accessto at least onelevel of appeal of adetermination;

10. Be accomparied by an advisor ofchoicewho may assst andadvise areporting indvidual,acased,or respondent
throughout the judicial orconduct processincluding duringall meetings and hearings related to sich process; and

11. Exercisecivil rights andpractice of religion without interference by the investigative, criminal justice, or judical or
conduct process ofthe Colege.
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600: Distance Learning
600.1 OnlineConduct

Although the online classroom environment is virtual, the standards of behargaas important as they are in the
classroom on campus. Inter words, AAMbnline classrooms are real classrooms with real teachers; therefore,
appropriatestudent behaviotis expected. To ensure that all AAMI students understand todvehave in an online
environment, we have developed a code of conduct thastaitlents are required to follow. This code of conduct
addresses studennteraction with AAMI faculty, staff, anosther AAMI students, as well as thaidividual actions.

Interactions with Faculty and Staff

1. Students should address all AAMI faculty stadf members as adults witie courtesy expected for education
professionals. They are to use both thgpropriate title (Mr., Mrs., Ms.Miss,or Dr.) and/or last name only. No other
form

of address is acceptable.

2. Students should phrase communicats with AAMI faculty and staff inpmlite and courteous manner appropriate
for speaking to adults. The tone ehails and phone conversations must be respectful.

3. Since our online environment is a learning environment, students shouladseatxcess®& G af I y3é 2 NJ f
they might use in other environmentStudents must communicate with teachers in cont@lsentences.

4. Students are not to use obscene, profane, threatening, or disrespéatiyliage or images in any communications
with AAMI ficulty and staff. Thesactions are prohibited.

5. Students must use their school email address apibfile picture that isappropriate for an educational
environment. Email addresses that use profamitynay otherwise be construed as offensive, shatlbe permitted in
correspondence with AAMI faculty and staff. Profile pictures shouldhmadshotof the student only and may not be
offensive or inappropriate in anypanner. The AAMI administration reserves the right to determine if a student
email adiress and/or profile picture is inappropriate. Students usingnappropriate profile picture will beequired

to update their user profiles.

Interactions with Other Users

1. All communications with other students enrolled in AAMI must beaufuaiserelated nature. Any sending of
unsolicited email to other AAMllassmates is prohibited.

2. All communictions with other students in any forum, course related enmdigcussion post, etc., must be polite,
courteous,and respectful.

3. The integrity and abenticity of student work is something that we takeriously and check using a variety of
technologies Copying the work of others, f f 2 6 Ay 3 20 KSNR (2 (y2¢Aiy3Ite O2LR
contentfrom the Internet could result in removal froour courses with a failing grade.

4. Working together is useful in the traditiordassroom, but is only permitted our online environment with specific
teacher instructions to do so. Wosgkibmitted by students must be original to the student and rayied from other
students in the class. In addition, no other persons may not lmginstudent account and complete coursework on
behalf of the student.
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5. Students are not to use obscene, profane, threatening, or disrespéatiyllage or images in aosgmmunications
with other AAMI students.

Appropriate Use of the Internet

1. AAMI sudents are subject to all local, state, and federal laws governindntieenet. Consequently, program
administrators will cooperate fully with localtate, or federal dfcials in any investigation related to illegal activities
conducted through Interneaccess.

2. In the event there is a claim that a student has violated this policy, he/shiegewilbtified of the suspected violation
and given an opportunity to preseanexplanation.

3. Any student that violates this policy will be subjectlisciplinary action thatay result in removal from AAMI
course(s), as well as other disciplinary or legal action.

Disciplinary Action
Violations to the AAMI Student Code of Cantifor Distance Learning wiillitiate the following procedure:

1. Upon theviolation, the teacher will complete and submit a detailed account of the violation and submit it to the
Director of Student Services.

2. The teacher will notify the studentat the student has violated the code.

3. Based on the report, the Directof Student Services will determine what, if any, disciplinary action must be taken.
A violation of the AAMI Student Code®@bnduct for Distance Learning will result in a disdpli action and may result
in the withdrawal of the student in the AAMI co&(s).

600.2 Blackboard

Students are responsible for ensuring that they have the necessary computer hardware and software, including any
coursespecific software, needed to compéecourse assignments. Students must check each course syllabus to determine
if any special hardware or software is needed. Students must have Internet access available to them throughout the terr

AAMI strongly discourages students from taking quizzegestd or submitting course work through Blackboard using a
mobile or handhal device (iPad, smartphone, etc.). A Blackboard Mobile Learn application is available as a companion t
to the Blackboard Learn desktop course environment, but it is not meargglace it. It should be used for viewing course
content and performing ligt communications tasks. Not all Blackboard course content will be compatible with the Mobile
Learn app. Participation in Blackboard courses requires access to a fully supppttgddr desktop computer.

A 2 4 A x

AAMI online courses are not s@lced. StudentsdB SELISOGSR (2 a4l dGSyRé¢ Ot aasSa
in the course throughout the term and adhere to deadlines and due dates provided in the course syllabus.

600.3 Email

All active students are required to have an email addrassrany official communications are transmitted to students,
faculty, and staffby email.
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We recommend one thatlealy identifies the student by namesuch as johndoe@xxxxxxcom. Itshould also be private
usedsolelyby the student, and protected by a strgrmpassword that is never shared with anyone.

600.4 Bookstore

AAMI recommends that students order textbooks as early as possible through our online bookkmemos Some
courses haveequired reading and assignmentkiein the first week of the course.

600.5Computer Use

AAMI will not tolerate online &irassmentcyberbullying, cyberstalkingppyright violatios, or any other violaibn of
federal state, or citylaws rules, or regulations.

Stuudents are provided access to the nine student computers in the computer lab only. The computer labeled

G¢SIFOKSNkt NAYy(d {SNWSNE ochg | G AflFofS F2NJ FF OdA & YSYoS
1. Usage is limited to currentlenrolled studentsAumni may use the computer lalith prior approval from the

school administration.

Usage shall be limited to 30 minutes at a time when other students are waiting to gain access to a computer.

No user is allowed to remove, change, nfgduninstal) or tamper with any school hardware or software.

4. No usemayinstall, uninstallor modify any applications, utilitiepasswordspr codeon any PC or on the
network.

5. Settings may not behange on any AAMI computer or network folder

6. No u®r can copy or otherwise take any copyrighted materials oftiegtions for personal use.

7. All data stored on PCs or on the network becomes the property of AAtlimay be read, altered, or removed at
AAMR discretion.

8. Data files created by students shoulddt be accessed by any other students. OtkBiss are offlimits.

9. At the end of each semester, data files may be deleted from any student PC and on the networkStividests
wishingto retain personalfiles mustcontact the network administrator deast two weeks prior to the end of the
semester.

10. Students arenot permitted to gain or attempt to gain access to any areas in the AAMI network other than their
allocated resourcediny datempt to access confidential files may subject a student to expulsio

11. Theintentionalintroduction of any viruses drarmful code to any individual PC or on the network will result in the
immediate suspension of computer usage privileges. Other punitive measures may be taken which may include
expulsion, criminal chargesr any other measure deemed appropriate by the dwistration of the school.

600.6Social Media

w N

AAMI has a strict policy against its employees and faculty members socializing with students, including online. This
ensuresstudent information isot shared in any waythat allows a student to be personalljeintified. Unless there is a

close family relationship between the student and faculty or staff member, AAMI employees are required to disconnect
GKSANI | O02dzyiia FNRY a i dzR SdléteéiaRpeimandrlydmythidiaw foayi thé frogrank S a G dzR
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700: Student Services
700.1AcademicSupport

AAMI is committed to student success and retention. The purpose of the Academic Support Program is to identify and
support to students who are struggling acadeally. The Director of Academic Support interveméth those who are
exhibiting behaviors that put them at risk for failure.

G!' G NRE&A1E O0SKIGAZ2NRE AyOf dzRSY
Excessive absences

Lack of participation

Decline in quality of work

Failure to complete assignment
Poor test performance.

aprwNPRE

The Academic Support Program provides study skills workshops and tutoring sessions outside of class. All students are
St O02YS (2 LINIAOALI GS Ay &aOKSRdzZ SR i dzi 2apderdik B ® | O2 L

Any student not maintaining 75% average in each class will be referred to the Director of Academic Support.
700.2Career Development

Availability ofemploymentin funeralservice and related fields vi@swith economic conditions, geographic location, and
other factors. AAMI commuitatesto students and graduates ttjeb opportunities brought taur attention, but students
should alsdake initiative to network throughout their education period and make consistent efforsécue job
interviews.

AAMI canot guaranteeplacement or employment for its students or graduates.

700.3 Counseling

AAMI provides a counseling referral service for those victims of sexual assault or acquaintance rape. Contact the Direct
of Student Services for further information.

700.4 Student Gievance Procedure

This grievance procedure is provided for the prompt and equitable resolution of student grievances as they may arise ar
to provide recourse to orderly procedures for the satisfactory adjustment of grievances, includingcaemic
dismissals and suspensions.

Definition
Agrievanceisa complaint by a student that there has been:

1 Aviolation, misinterpretationor inequitable application of any of the provisions of this Student Handbook or
l'taLQa,/ dalt23

9 Unfair or inequiable treatmern contrary to establishedAMIpolicy or practiceor

1 Dismissal or suspensidor non-academic reasons.
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The term grievance shailbt apply to any claims of unlawful discrimination, including sexual harassii@e500.4
Sexual Harassment Preventjon

Grievance Procedure

A grievance is initiated by filing a signed written statement with the Director of Student Semiles10 business days
of the event that is the subject of the grievance. It slibinclude the nature of the claim, a brief description of the facts
that form the basis of the claipand the remedy sought.

At any stage of the proceedings the student may appear personally and may be represented by a member of the AAMI
community (i.e.a student or employee of AAMBlowever, even Wen studentsarerepresenteal, they mustappear for
the proceedings

Investigation

Within five business days after the grievance is filed, the Director of Student Services will meet with the ghublent
representative, ifapplicable to achieve an informal and mutually satisfactoggalution to the grievance. The Director of
Student Services will issue a written decision within five business days of the meeting.

Appeals

If the grievance is not resolved at Stepthe student may appeal to the Faculty Council. The appeal shall cohaist

written, signed, and dated notice of appeal together with copies of the grievance, any additional documents the grievant
wishes to submit and the decision of the Director nfdent Services. The appeal shall be filed with the Director of Student
Sevwices of AAMI within five business days after receipt of the decision.

Within 10 business days after the notice of appeal is filed, the Faculty Couné&iboullyCommittee will neet with the
student and representative, dpplicable If a mutually satfsctory resolution is not achieved, then the Faculty Council will
issueto the studenta written decisiorwithin fivebusiness days of the meeting. Thatten decisionwill includethe

O2dzy OAf Qa <Na belindl Arid Yiling eycBpt in instanceinvolving suspension or dismissal from AAMI.

Appeals Involving Suspension or Dismissal

If the grievance relates to a suspension or dismissal from AAMI, the student may appgeabxecutive Committee of the
AAMI Board of Trustees. The appeal shall sbres a written, signed, and dated statement setting forth the reasons the
da0dzRSyld FSSta GKS CI Odz e /2dzyOAf Q& RSOA & Avange (iackdindzAnR 0
additional documents submitted by the grievant), thecikion of the Director of Student Services, the notice of appeal to
the Faculty Council and its decision should be attached. The agip@#the filed with the Director of Studer8ervices

within 10 businessdays F 1 SNJ NBOSA LJI 2 F isiokKkS CI Odzf & / 2dzy OAf Qa RSO

The Executive Committee shall meet with the student and representative, if one appears, within 10 business days after t
appeal is filed. If a mutually satisfactory resadutis not achieved, then the Executive Committee will issue a written
decigon within five business days after the meeting. The decision of the Executive Committee shall be final and binding.

Time Limits

Failure at any step of this procedure to communicite decision on a grievance within the specified time limits shall
permitthe aggrieved student to proceed to the next step. Failure at any step of this procedure to appeal a grievance to tl
next step within the specified time limits shall be deemed ¢odleceptance of the decision rendered at that step.
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The time limits speciid in any step of this procedure may be extended, in any specific instance, by mutual agreement.

Miscellaneous

The filing or status of any grievance under the provisions of thisoseshall in no way operate to impedéelay,or
interfere with the rightof AAMI to take the action complained of, subject, however, to the final decision on the grievance.
AAMI reserves the right to make changes in policy, as necessary.

Any student whoviolates the above regulations will be subject to disciplinary action tddbermined by the Director of
Student Services.

Transcript Notations

If a student is found responsible foicame of violencehat meetsthe Clery ActZ0 U.S.C. 1092(f)(1)(Fgrv/11r)

reporting requirement2 NJ 2 1 KSNJ &S NR 2 dz&a 2 T F $obdBoralickdradter Y { Sa GKS & dz
https://newyork.public.law/laws/n.y. public_health law_section_34&ir licensure questionabléAAM shallmake a

notation on the transcript of studerihdicatingthe studentwast & dz& LISY RSR ' FiSNJ I FAYRAy 3
O2yRdzOlG GA2ft L+ GA2yé 2NJ GSELIStt SR I OENDA2FAYRAY@AE 2F NB

The transcript barespondent who withdraws from the institution while conduct charges are pendingydwadeclines to
complete the disciplinary processill indicate the studentt 6 A § KRNBE ¢ 6 A (K O2 yTRazOsiudeti&ito NE S
withdraw from AAMI and declint® complete the student conduct process forfeit any right to resume the conduct
proceedings at any point in the future.

Atranscript notationregardinga suspensiomaynot be removed prior to one year after conclusiortlod suspension
Notations for expilsion shall not be removed.

If a finding of responsibility is vacated for any reason, any such transcript notation shall be removed.

Only definitive proof can vacate a finding a responsibility. Aguiity verdict in acriminal court is not definitiveroof of
non-responsibility, nor is a failure to prosecute. If there is a student complainant in the underlying conduct process, AAM
will notify the student complainant, and the student complainant will have an oppostunibe heard if a respondent
provides definitive proof resulting in vacating a responsibility determination.

7005 Diversity Programs

Disability Assistance

The American with Disabilities Act (ADA) is a federaldistrimination statute providing comphensive civil rights

protection for persons with disabilities. Among other things, it requires that all students with disabilities be guaranteed a
learning ewvironment that provides reasonable accommodation of their disabilities. Students are generallecetp be
formally assessed for ADA eligibility and are responsible for starting the process. A student requesting accommodation 1
a disabilitymust contact the Director of Student Services.

Emergencyreparedness

In the event of an emergencgall 911andnotify the Administration Officenmediately.
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700.6 On-Campus Facilities

Library

Studentsmay take out library books, videos, and audio tapes by showing their Student identification (ID) aacther
photograph ID. There is a fee$0.25 per daydr overdue books.

All bound periodicaland certain reference books aomly for use in the libary and may not be removed for any reason.
Students may submit requests for copies of these materialhed_brarianBlackandwhite cpieswill be made fora fee
of $0.10 per standardpage (8 1/2 x 11) andd$L5 perlegalsizedpage

The Library Handink is in the Library.
Classrooms

Students mayot eatin the classrooms or laboratoriesor may they lean any parts of their bodies against the walls. This
includes feet and heads.

Damage to school property must be reported immediately to the instruatekdministration OfficeStudentsmaybe
discipinedank St R FAY Il yOAlFI f £ & NBalLRyaAofS F2NJ RIYF3AS (GKFd A3
Computer Laboratory

Sudentsmayusethe computer lab for research, completing classroassignmentsand preparing resumes for
employment in funeral servic&Vith approval of the AAMI Administration, alumni may also use the computer lab for the
same activitis.

The complete Computer Usage Policy is attacheipgendix H
Student Lounge

If you wish to eat on the premises, you may use the student lounge. Garbage MUST be placed in waste receptacles and
beverage cups emptied in the washrooms prior to disposdl.spills are to be taken care of by the students. The
microwave and counters must adwys be kept clean. Failure to follow these rules will cause this privilege to be suspended.

Student Lockers
A limited number of lockers are available for students attegdifasses on campus. Lockers are not assigned and may be
used on a firstome, firstserved basis. A student may only use one locker at a time.

Students must select their lockers, provide their own locks, and notify the Administration Office of theieddteker
numbers. They must also empty their lockers prior to graduatiogigmissal from the program.
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800: Graduation

800.1 Graduation Requirements

To qualify for graduation, yomust meet the following requirements:

1. Satisfactory completion of all gelired courses.

An earned cumulative GPA of a 2.00 or higher.

Satisfactory recal of attendancen all courses

All indebtedness to AAMI paid in full.

Satisfactory compliance with all financial aid or student loans requirements.

Participation in exit coursding session with the Financial Aid Administrator, if any Title IV FedenabAid

received.

Successful complete afl Clinical Embalming Program requirements.

8. Certification by the Clinical Embalming Instructor as minimally technically competent inreimdyait the entry
level.

9. Attendance and active participation in the ComprehgadReview courses for the National Board Review
examination at the end of the semester.

ook wN
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NOTE: For students unfamiliar with computerized testing or who wish to experience thedtiBg format, AAMI strongly
recommends that students take the Practice NaibBoard Exam during their final semester.

800.2 Class Pictures

Studentsin their last semesteare asked to submit a headshot shot photo for their senior atasgpositephoto prior to
graduationto the Director of Student Services. Students that prédemot to submit a photo may opt out from the
composite class photo by informing the Director of Student Servittds suggested that the studestie appropriately
groomed aml dressed (business or business casu8tudents may purchase the class cosifgophotograph by contacting
the Director of Student Services. There may or may not be photo packages available to choo$bdroast of
composite photographsthe studei Qa NBalLl2yaioAfAde o

800.3Class Rings

Students whanaywant to purchaseclass rings magurchasethem from ArtCarved The coss of the rings vay, based on
GKS &d0dzRSyiQa Odza G2 YAT I (ekcasyoighality.! aL KlFa y2 O2y{iNBf 208§

800.4 Graduation Ceremony

The Graduation &@emony is held once a year in August.
800.5Residency

As a provider of an online degree program, AAMI is subject to the regulations and requirements of each state with regar
to delivering onlie courses to students residing in each respective statee Ragulations vary from state to state,

requiring educational institutions wishing to offer a degree to comply with these regulations and apply for authorization tc
offer the degree.

Every stateequires approval of oubdf-state institutions delivering online learning in their state. States in which AAMI is
approved are subject to change. Students should contact the Admissions Office before relocating in order to verify that
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AAMI is aproved tooffer its associatalegreein that state. Studentsrelocatingto a statein whichAAMIis not approved
will not be permitted to continue in the program. Contact information for each state office of Higher Education or for
submittinga complaintis found onthe AAMI websitat https://funeraleducation.org/online/#STATEUTHORIZATION

800.6Licensing
STATEICENSUREEQUIREMENTS

Funeral Service is a licensed vocation requiring eaotidate to pass a licensing examination.

The laws prescribing requirements for the license, which vary from state to state can be found at:
www.theconferenceonline.orgd Ot A O1 2y GwSa AENID DS yIaK 30 KSyj die@hBomaigdl a ¢
of a criminal offense, check with the Funeral Service Licensing Board of the state in which you wish to be licensed to en
that the conviction will not jeopardize your ability to qualify for liceresin that state.

As your first step yoshould be familiar with the educationdégal,and other requirements in the state or states in which
you wish to be licensed. If you decide to make Funeral Service your career, AAMI will assist you in seceidetpiten
information by referring youd the appropriate state agency.

BEFORE MOVING TO ANOTHER STATE:

Any student who is enrolled in the AAMI associate degree program and considers moving or moves to a state in which
AAMI is not authorized to providenline education, should communicate withk S a d I 4§ SQa Fdzy SNI t ¢
appropriate higher education agencies regarding the acceptance of the AAMI credits and associate degree for
licensure. Students relocating to a state in which AAMI is approved will not be permitted to contirain the program.

AAMI 6S DEGREE LEADS TO LI CENSURE I N THE FOLLOWI NG

(An* indicatesstatesthat requireadditionalhighereducationeither prior to attending! ! a lpr@géam,or prior to
licensure Applicans and studentsare advisedto contacttheir state specifiacegulatorsor state boardsresponsibldgor
licensurefor additionallicensingrequirements.)

Specifidicensind_aws Rulesand Regulatiorfor eachstate mayfoundonthe a O K 2n2Usiteat
https://funeraleducation.org/statelicensurerequirements/s.

Alabama

Alaskag Mortician Only

Arizona

Arkansas, Embalmer Only

California

Connecticuig Embalmer Only

Delaware

Districtof Columbia

Florida

Georgia

Hawalic Embalmer Only

Idaho*

llIlinois¢ Must also be regtered as an Intern during studies

Indian&

lowa*

=

=2 =4 =4 8 -4 -4 -4 8 -4 -8 -4 -9 -5 -9
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(Applicantsare encouragedo, and maystill apply,asthe degreeis widelyacceptedn other states,andrecognizedas
providingthe educationaffoundationfor funeralserviceand mortuary science.

Coloradog Licensing isot required. Véuntary certification is available through the Colorado Funeral Directors Association
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Appendix A

AAMI Title IX Policy
Introduction

All members of the AAMI community have a legal right to an educational and employment environment free from unlawf
sexua misconduct. They can enforce this right by filing a complaint internally with AAMI, with a government agency
(including law enforament), or in court under federastate,or local antidiscrimination laws.

This policy applies to all students, emplogeapplicants for employment, interns (paid or unpaid), contractors and persons
conducting business with AAMI.

Any employee or stught covered by this policy who engages in sexual misconduct or retaliation will be subject to remedi:
or disciplinary adon, up to and including termination or expulsion.

Retaliation is strictly prohibited. Individuals covered by this policy shabaetibject to adverse action because they
report an incident of unlawful sexual misconduct, providi®rmation,or othernwise assist in any investigation of a
complaint involving unlawful sexual misconduct.

{SEdzZl f YAaO2yRdzOUG A apoligids BsSwélbas theaw, adoisabfedtsiASNI to'hdrra th Qe tdrgets of the
behavior. Harassers may also be individusilbject to liability. All students are encouraged to report any sexual
misconduct or behaviors that violate this policy. Employatesvery level who engage in sexual misconduct will be
penalized for such conduct. Managers and supervisors who kngwatigiv such behavior to continue will also be
penalized for their failure to act.

AAMI will conduct a prompt, thorough and confidettinvestigation whenever management receives a complaint about
or otherwise knows of possible sexual misconduct occgrrifihe investigation will ensure due process for all parties, and
effective corrective action will be taken whenever sexual misconidufound to have occurred. All employees, including
managers and supervisors, are required to cooperate with any iaténwestigation of sexual misconduct.

Faculty members are required to report to the AAMI Title IX Coordinator any complaintuafl seisconduct that they
receive, and any sexual misconduct they observe.

AAMI previously had one process for addressiexgual misconductGiven the new Title IX Regulations promulgated in

May 2020 and effective August 14, 2020, AAMI will now haveptwoesses for addressing sexual miscondidi¢te Title IX
NBIdzZA FGiA2ya LINPOARS | Y2NB ANYBYNEOG VRS  RYBNGBA NBAV NA D (|
must investigate and adjudicate pursuant to the requirements of Titlerhe Title IX reporting, investigation and
adjudication process reflected in this policy will apply only to allegation$th&y SSiG G KS wS3dz | GA2Yy &
/ FGSA2NE +A2fldA2yasd0o

AAMI will also address any allegations of violations of its policies, including those that do not meet the strict dedihitions
the Regulations¢ K2 a$S | £ £ S3I (A Ry & ARK /I AfA25HE 0/ [6RSI2 IS | RRNBaaASH
StudentHandbook (Student Conduct Polityps://funeraleducation.org/wpcontent/uploads/2020/10/Student
HandbookOctober2020.pdfand Employee Handbop&sapplicable to the accused individual.

The text of this policy relates to Title IX. AAMI is committed to addressing all of this misconduct, whether it is stigect to
Title IX plicy or not. Misconduct not covered by Title IX is addressed further dowre policy.
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Policy and Procedure Summary

¢ KAa

t2tA08 LINPKAOGAGA Iff FT2N¥a 2F aSE FyR ISYRSNI NBt

has expéenced Sexual misconduct has several options:

1 A report to a ConfidentialResource A confidential resource provides emotional and/or medical services and
maintains confidentiality. A report to a confidential resource does not result in a college gatestior any other
action to respond to the incident.

1 Areport to a Resposible Employee All employees of the college have the responsibility to receive reports of sexual
misconduct and to act based on those reports. A responsible employee will fotivaiidformation about the
incident to the Title IX Coordinator. The ditX Coordinator will discuss options with the reporting person. The
assistance the Title IX Coordinator can facilitate includes the following:

(0]

(0]

Supportive Measures Supportive meages are intended to support the individual who experienced sexual
miscondizOG (G2 O2yGAydzS Ay GKSANI Ay@2t @gSYSyd Ay GKS
include no contact orders; academic accommodati@nsgther academior work accormodations.

Informal Resolution An informal resolution is a resolutionahthe parties (i.e., the person making the
allegations and the accused person) agree upon to address the situation. Not all incidents are appropriate |
informal resolution, and @ party may be forced to accept an informal resolution. This is a valuptacess.
Investigation and Hearing Proces$he outcome of the investigation and hearing process is that the person
accused of Sexual Misconduct is found either responsible arespbnsible for having committed a violation of
this Policy. A violatioresults in appropriate sanctions and other remedies to address the violation.

Additionally, the person who experienced a crime has the option to pursue criminal charges:

T

A reportto Law Enforcementlf an incident involves criminal conduct, the victim may make a complaint to law
enforcement.

The options for reporting above are naiutually exclusive, and an individual may pursue one option but not the other. An
individual may okdin the services of a confidential resource and decide at that time or a later time to report to the college
An individual may report to the college aatso make a report to law enforcement, or may make a report to only the college
or only to law enforement. A person seeking to understand their options pursuant to this Policy should reach out to:

Rita Roemmelt, Title IX Coordinator
Administration Office

1501 Broadway, 1% floor, Suite 1102

New York, New York 138®
Phone: 212757-1190
Fax 2127655923

Toll-Free 866932-2264
rroemmelt@aami.edu

Definitions, General:

Advisor of Choice.An advisor of choice is a person selected by@oeplainant or Respondent to advise

and accompany the Complainant or Respondent throughout the investigation and adijprliseocess. An

advisor of choice may be any person, including an attorney. The institution does not appoint or pay for &

advisor& OK2 A OS® 'Yy T ROA&E2NI 2F OK2A0SQa NRfS Aa f
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Affirmative Consent. Affirmative consent is a knowing, voluntary, and mutual decision among all
participants to engage in sexual activity. Consent cagiven by words or actiongas long ashose words

or actions create clear permission regarding willingness to engatipe isexual activity. Silence or lack of
resistance, in and of itself, does not demonstrate consent. The definition of affirmative consent does nc
vary based uponaparficLd: Y1 Q&8 &SEX &aSEdzrt 2NASYyGlFdA2yT 3ASyi

Coercion.Coercion is a threat, undue pressure, or intimidation to engage in sexual ac@ioéycion is more
than an effort to persuade, seduce, entice, or attract another persa@ngage in sexual activity. LIS N& 2
words or conduct are sufficient to constiucoercion if they deprive another individual of the ability to
freely choose whether or not to engage in sexual activity.

Complainant. The term Complainant refers to theerson who allegedly experienced the sexual misconduct
in violation of the policyvhether or not a formal complaint is filed. In some cases, the Title IX Coordinator
may file a formal complaint and thereby initiate an investigation and adjudication psgmersuant to this
policy. In that instance, the Title IX Coordinator is notdhe 2 YLI I Ayl yié¢T GKS 02"
person who allegedly experienced the sexual misconduct.

Consent.! & dzaSR Ay GKA& LRfAOE:E (KHWNOBOOYVSGYEE I 6R!

By way of further explanation, consent is freeddnformed permission. Consent given verbally is evidenced
by affirmative agreement to engage in specific sexual activity. Consent through action is active participatic
in the specific sexual activity. Past consent to sexual activity cannot be presaredonsent to engage

in the same sexual activity in the future. Consent can be withdrawn at any time, and, if so, the sexual activ
must cease. Consent to some sexaidlvity (e.g., kissing, fondling) cannot be presumed consent for other
sexual advity (e.g., intercourse). Consent to engage in sexual activity with one person does not constitut
consent to engage isexualactivity with another.

Certain conditions mvent a person from being able to consent. Consent cannot be given when a erson |
incapacitated, which occurs when an individual lacks the ability to knowéhglyseto participate in sexual
activity. A person cannot consent if they are unaware of Wi, what, when and how of a sexual
interaction. Incapacitation may be causedtbg lack of consciousness or being asleep, being involuntarily
restrained, or if anndividualotherwise cannot consent. Depending on the degree of intoxication, someone
who is under the influence of alcohol or drugs or other intoxicants may be incafetitand therefore
unable to consent.

A person who has been drinking or using drugs is still responsible for ensuring that the lpgsgbe other
LISNBR2Y Q& | Ty NIy Rk 2N OBWYNUSOA | Ay 3 GKS 23 KSNJ LISN
even if the accused was drunk or high and, as a result, did not realize that the other person was n
consenting to or was unable to consent to sexual activity, the perdumaemmitted the norconsensual

act is still responsible for having violated thidipy.

Consent cannot be given when it is the result of any coercion, intimiddteore, or threat of harm.

Formal Complaint.A formal complaint refers to a written conght filed in accordance with the grievance
process below. A formal complaint isgessary to initiate an investigation and adjudication process.

Institution Advisor. A Complainant or Respondent who does not opt to be accompanied by an advisor o
choice at a hearing is entitled to be appointed an advisor by the college at no clwatige party. This

I ROA&2NI Ad NBEFSNNBR (2 Iy d&Aydt belai didrhed.y AnlinRiditiod 2 N
I ROA&A2NRA NRBfS A Zexahinaloh quesiondic? thel othér baftd durhl® Bedring. An
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institution advisor does nakepresent a party in any legal sense. The party is responsible for formulating the
crossexamination questions the institution advisor will pose during the hearing.

8. Party. A Complainant or Respondent may be referred to as a Party, or collectivelartiesP

9. Reporting Party.The term Reporting Party refers to the person who maderépert. This may or may not
be the same as the Complainant, a witnhess, or a bystander.

10. Respondent.The term Respondent refers to the person alleged to have commattadlation of this policy.

11. Sexual Misconduct.Sexual misconduct is an umbrella term used in this policy to more conveniently refer
to any form of conduct prohibited by this policy.

Definitions, Conduct Violations:

This policy sets forth conduct exgiations for our community and provides a processthe reporting, investigation and
adjudication of alleged violations. This policy applies to alleged conduct in violation of Title IX of the Education Atsendme
2T MPTH OAPSPI tiomshand efso dppliesitolalbbrBasier tilBgé of éifedrid behaviors inconsistent with
0KS 02tfS3SQa O02YYAUYSyYy(d (2 Sldzt 2LILR2NIdzyAde O6APSd:

¢KS RSaAaylridAzy 2F O2yRdzO0G 2NJ €t IBF GAASH2INE ¢ SA &K NI
seriousness® G KS FffS3ISR O2yRdzO0G o6dzi NI GKSNJ I FdzyOlAzy 27F
jurisdiction to prohibit and discipline a larger scope of inappropriate behavior.

Title IX Caggory Violations

Title IX of the Education Amendmierd 2 T M ¢ T Mo perdd®itheRUBited/Stades shall, on the basis of sex,
be excluded from participation, be denied the benefits of, or be subjected to discrimination under any educatio
programort OGA A G& NBOSAGPGAYI CSRSNIf FAYIFIYOAILET Faaraatlty

In accordance with Title IX as interpreted by the Department of Education, the college recognizes the following
conduct violations within the meaning of Title IX, provided that the context and ciraunoess of the conduct fall
within the scope of TitléX, including but not limited to that the complainant was in the United States at the time of
GKS |ffS3SR 02y Rdz00Gz GKIFIG GKS O2YLX FAylFyd oS tiad NI
program or activity at the time of the compjail = | yR GKI G GKS 02y RdzO0 KI @S 2
education program or activity:

1. Sexual harassmedt & { SEdzl f KI N} d8aYSyidé¢ YSIya O2yRdzOiG 2y
the following:

a. An employee of the collegeonditioning the provision of an aid, benefit, or service of the college on an
AYRAODGARZ £ Q&4 LI NGAOALI GAZ2Y Ay dzys St O02YS aSEdz
b. Unwelcome conduct determined by aasonable person to be so severe, pervasiaed objectively
2FTFSyargdgsS (KFG Aa STFFSOGAOSte RSyAaASa || LISNRERZ2Y
(commonly referred to as asexuallyorgendelk a SR aK2a At S SYy@ANRYYSyl
2. Sexual assdt. & { SEdzl t | & Sahydgéxiafct dirgtiOd agginSt @nother person, forcitapdor

against that person's will; or not forcibly or against the person's will whereittten is incapable of giving
affirmative consent. Sexual assault consisttheffollowing specific acts:
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a. Rape. Th@enetration, no matter how slight, of the vagina or anus with any body part or object, or oral
penetration by a sex organ of another person, without the consent of the victim.

b. Fondling. The touching of the privateody parts' of another person for the purpose of sexual
gratification, forcibly and/or against that person's will; or, not forcibly or against the person's will where
the victim is incapable of giving consent because of his/her/their youth or because/bétiiheir
temporary or permanent mental or physical incapacity.

c. Incest. Nororcible sexual intercourse between persons who are related to each other within the
degrees wherein marriage is prohibited by law.

d. Statutory Rape. Noforcible sexual intercase with gperson who is under the statutory age of consent.
The statutory age of consent in New York is 17.

3. Datingviolenced 51 GAy3 @A2f SyO0SQQ YSIya @Az2fSyO0S QG&idlYAi
relationship of a romantic or intinta nature wth the victim; and (2) where the existence of such a
relationship shall be determined based on a consideration of the following factors: (i) The length of th
relationship. (ii) The type of relationship. (iii) The frequency of interaction batvtbe persns involved in
the relationship.

4. Domestic violenc@® Dontesticd A 2 £ $ngaBsSviolence committed by a current or former spouse or
intimate partner of the victim, by a person with whom the victim shares a child in common, by a person wh
is cdhabitatingwith or has cohabitated with the victim as a spouse or intimate partner, by a person similarly
situated to a spouse of the victim under the domestic or family violence laws of the jurisdiction where the
college is located, or by any other persagainst anadult or youth victim who is protected from that
LISNBE2Y Qa | OlGa dzy RSNJ 6KS R2YSAGAO 2NJ T YAf& OA2f

5. Stalkingbd & { G énfabirgyhz €ourkedof conduct on the basis of sex directed at a specific person the
would cause aegasonable person to: (1) fear for his or her safety or the safety of others; or (2) suffer
substantial emotional distress. Stalking that does not occur on the basis of sex may be addressed undel
a College Category Violation as describedwelo

College Category Violations

The college prohibits the following behavior. For purpose of College Category violations, the below conduct
prohibited even if the conduct occurs afampus, outside th&nited States, the Complainant is not partiatpng or
aSSTAYy3 (G2 LINIAOALIGS Ay GKS O02tfS3SQa SRdzOFGA2Y
college does not have influence or control, including but not limited to during college academic breaks. The colle
retains discetion to not respond to, investigate or adjudicate circumstances in which no college interest is
implicated.

1. Sexual harassme® & { SEdzl f K[| NdwalcorfeSofiensiveonduttyfad occurs on the basis of
sex, sexual orientation, setlentified orperceved sex, gender, gender expression, gender identity, gender
stereotyping or the status of being transgender, but that does not constitute sexual harassment as a Title
Category Violation as defined above. Sexual harassment can be verbal, writteal, electronic, or
physical.

! Private body parts include: genital aremus, groin, inner thigh, buttocks, or breast.
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The fact that a person was personally offended by a statement or incident does not alone constitute
GA2T L OGA2Yy @ LYyadSFRZ (G4KS RSGSNX¥YAYyLFGA2Y A& ol as
the totality of the drcumstances. The college considers the context of a communication or incident, the
relationship of the individuals involved in the communication or incident, whether an incident was an
isolated incident or part of a broader pattern or course otoffiveconduct, the seriousness of the incident,
the intent of the individual who engaged in the allegedly offensive conduct, and its effect or impact on the
individual and the learning or working community.

2. Sexual assault.cSexual a & | dzf G ény &eyud faatzifirEcied against another person, forcibly and/or
against that person's will; or not forcibly or against the person'swhittre the victim is incapable of giving
affirmative consent, but that does not constitute sexualagsas a Title X @aory Violation as defined
above because of the context in which it occurs (for example because the complainant was not in the Unit
States at the time of the alleged conduct, because the complainant was not participating in ergseeki
participate int KS 02ttt S3S5Qa SRdzOF A2y LINRPIAINIY 2N I OGAC(L
02y RdzOG RAR y2i 200dz2NJ Ay (KS O2yGSEG 2F GKS O2:
of the following specific acts:

a. Rape. The penetration, @ matter how slight, of the vagina or anus with any body part or object, or oral
penetration by a sex organ of another person, without the affirmative consent of the victim.

b. Fondling. The touching of the private body pértsf anothe person for the purpee of sexual
gratification, forcibly and/or against that person's will; or, not forcibly or against the person's will where
the victim is incapable of giving affirmative consent because of his/her youth or because of his/he
temporaryor permanent mental pphysical incapacity.

c. Incest. NoHAorcible sexual intercourse between persons who are related to each other within the
degrees wherein marriage is prohibited by law.

d. Statutory Rape. Noforcible sexual intercourse with a person wisaunder the statutoy age of consent.

3. Datingviolenceda 5+ GAy 3 @GA2f SyO0SQQ YSIya @GAaAz2tSy0S O2YVYAl(
relationship of a romantic or intimate nature with the victim; and (2) where the existence of such a
relationship shall be detenined based on a consideration of the following factors:

a. the length of the relationship;
b. the type of relationship; and

c. the frequency of interaction between the persons involved in the relationship; but that does not
constitute dating violence as a EitlX Category Violation as defined above because of the context in
which it occurs (for example, because the complainans wat in the United States at the time of the
alleged conduct, because the complainant was not participating in or seeking to ptgicn the
O2fttS3SQa SRdzOF GA2y LINBINIY 2N I OGA@GAGe 4G G
occurinKS O2yGSEG 2F (GKS O02ttS3S5Qa SRdz2OFGA2Yy LINE

4. Domestic violence Domestiad A 2 f BigasSiélence committed by arfoer spouse or intimate partner
of the victim, by a person with whom the victim shares a child in common, by a persors whlabitating
with or has cohabitated with the victim as a spouse or intimate partner, by a person similarly situated to

2 Private body parts include: genital area, anus, groin, inner thigh, buttocks, or breast.
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spouse ofthe victim under the domestic or family violence laws of the jurisdiction where the college is
located, or by anyother p¢ i 2y | I Ayad Fy | RdAZ G 2N @2dzikK @AOQi
under the domestic or family violence laws of the gdiction, if the conduct does not constitute domestic
violence as a Title IX Category Violation as defined above becatise ofntext in which it occurs (for
example because the complainant was not in the United States at the time of the alleged cdimhactse
0KS O2YLX FAYlFYy(d gl a y24G LINIHAOALI GAY3I Ay 2N a
activityl & GKS GAYS 2F (GKS O2YLIX IAyGzZ 2NJ oSOldzasS i
education program or activity).

S
K

5. Salking® & { ( engdgihgyirBa couksé of conduct directed at a specific person that would cause ¢
reasonable persoto: (1) fear for his or her safety or the safety of others; or (2) suffer substantial emotional
distress, but that does not constitaitstalking as a Title IX Category Violation as defined above because o
basis on which it occurs or the context in whichaturs (for example because the complainant was not in
the United States at the time of the alleged conduct, because the complamasinot participating in or
aSS1TAy3 G2 LINIAOALIGS Ay (GKS O2f f S35 aidt oBedeSd i A
G§KS 02y RdzO0 RAR y2i 200dz2NJ Ay GKS O2yiSEG 2F (K

6. Sexual Exploitation Sexial exploitation occurs when, without affirmative consent, a person takes sexual
advantage of another in a manner that daest constitute anothewiolationunder this Policy. Examples of
sexual exploitation include, but are not limited to: prostitutioacts of incest, observing or recording
(whether by video, still photo or audio tape) of a sexual or other private ac(sityh as consensual sexual
activity, undressing or showering) without the affirmative consent of all involved; taking intimate gsctur
2T Yy20KSNE o0dzi GKSY RAAGNAOdziAY3I GKS LIAOG dzNB 2
consent; engaginip voyeurism, engaging in consensual sexual activity with another person while knowingl
infected with human immunodeficiency virgsllV) or other sexually transmitted disease (STD) without
AYF2NYAYI GKS 20G§KSNI LISNE2Y edtdls inindeCokiserfsyafciscnistarees.T

7. Retaliation® wSGFEAFTGA2Y Aada Iy | ROSNES I Oihe delSonleloitet i
sexual misconduct, filed a complaint, or participated in an investigation or proceeding conducted pursuat
to this policy by the college or by an externatagy. An act of retaliation may be anything that would tend
to discourage an tividual from reporting sexual misconduct, pursuing an informal or formal complaint, or
from participating in an investigation or adjudication as a party or a witness. Arp®nso acts in good
faith is protected from retaliation. The fact that a statembés not determined to be proven or established
following investigation and adjudication does not mean that the statement lacked-tgiitg a person may
provide inaccurate iformation believing it is accurate, which is still gefaith. If a person whanakes a
statement knowing that it is false, the person has acted without gfadth.

Confidential Resources and Responsible Employees

A. The college encourages any person vilag experienced sexual assault or other forms of sexual misconduct to
talk to saneone about what happened, so she or he can get the support needed. There are confidenti
resources available to members of the college community.

B. A confidential resource aks not reveal the information shared with him/her/them without the disclosing
PSNE2Y Q& O2yasSyid OC¢KSNB Yre 08 AyaidlyosSa sKSNB
or civil court proceeding, but those aextremely limitedcircumstances.) A list of confidential resources is
provided below.

C. A Responsible Bpioyee is a person who shares information with the Title IX Coordinator, or others with a neec
to know. All college employees are Responsible Employees, and will disclestetw iadividuals as possible,
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but they do not have the ability to promise thidey will not tell others within the college about the information
that has been shared with them.
D. The following Confidential Resources are available to members abllege community free of charge:

Mount Sinai Sexual Assault and Violenkgervention (SAVI) | 2124232140
Free counseling, emergency department advocacy, training and support to survivors-simwieors

Mount Sinai Adolescent Health Center | 23423-3000
Wellness care, medical treatment, counseling, etc. (agez2)0

Reportingand Formal Complaint Process

The following is the office on the campus available to receive a report of sexual misconduct:

Rita Roemmelt, Title IX Coordinator
Administration Office

1501 Broadway, 11 floor, Suite 1102

New York, New York 1(B®
Phone: 212757-1190
Fax 2127655923

Toll-Free 866932-2264
rroemmelt@aami.edu

We strongly encourage all individuals who wish to report an incident to AAMI and have AAMI take action under this polic
to report to the individual above.

A. Supportive Measures

Once a reprt is made under this Policy, the complainant will be contactedhieyTitle IX Coordinator and offered
individualized support as more fully described below. A report that triggers supportive measures need not be
formal complaint, and it may be made hythird-party (i.e., someone other than the complainant himself/ledfs
Once the respondent is informed of a report or a formal complaint, the respondent will be contacted by the Title |
Coordinator and offered individualized support as more fullycdesd below.

Supportive measures are intended to restore or presgrveli 2 G KS SEGSyYy G LINI OGA O o6f
educational programs and activities and protect the safety of all parties without unreasonably burdening the othe
party or partes. As required by federal regulation, these supportive measurest beunondisciplinary and non
punitive to the parties.

Supportive measures could include, but are not limited to:

1 Changes or adjustment in academics such as the extension of deautliotber courserelated adjustments

or allowing a withdrawal from aotirse without penalty;

Changes t@ampus working situations if those changes are requested by a party and reasonably available

 adzidzZl t ab2 /2yidl OG¢ 2 NRS blitas whgnRegal redraining aderd ar ordeys ofN.
protection have beetissued, onevay no contact orders.

9 Access to campus escorts or other reasonable security or monitoring measures;

1 Counseling services; and

=
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1 Interim removal of a student from the collegeillwonly be done pursuant to the Emergency Removal
protocol, discussa below.

The Title IX Coordinator is responsible for coordinating the implementation of supportive measures, includir
coordinating with the various college departments and offices thay be involved. Supportive measures will be
offered free ofcharge.

LT | LI NIeQa NBIdzSad F2NI I AdzZIRNIAGBS YSIFadzZNBE Aa F
promptly reviewed to assess whether the supportive measure is redderunder the circumstances. In addition,
each party will, upon reaest, be afforded the opportunity for a prompt review of the need for supportive measures
that have been implemented, including the potential modification of these measures, to the ¢ltdrihe party is
affected by the measure(s) being reviewed. Eachypuaiill be allowed to submit evidence in support of, or in
opposition to, the request to the extent the supportive measures under review affects that party. Information abou
how to request a review will be included in a written communication that willlima the supportive measures
offered and any that were requested by the party but denied.

B. Emergency Removal

In some cases, the college may undertake an emergency removal of a studsmdent in order to protect the
safety of the college community, whichay include contacting local law enforcement to address imminent safety
concerns.

9YSNHSyOe NBY2@If Aa y2G  adzowadAddziS ¥F2 NI foiihdséxial y 3
harassment allegations; rather, emergency removabligtie purpose of addressing imminent threats posed to any
LISNBE2YQa LIKeaAOlf KSFHfGK 2NJ alFfSdex 6KAOK YIF@& I NR3

Prior to removing a student respdent through the emergency removal process, the college will unlertm
individualized safety and risk analysis. If the individualized safety and risk analysis determines that an immedi
threat to the physical health or safety of any student, inahgdihe student respondent, or other individual justifies
removal, thena student respondent will be removed. This is the case regardless of the severity of the allegatior
and regardless of whether a formal complaint was filed.

After determining a studentespondent is an immediate threat to the physical health or safegnoihdividual, the

Title IX Coordinator will provide written notice of the emergency removal to both the complainant and respondent
This notice will contain: (1) the date the remowabet to begin, (2) the reason for the emergency removal, (3) the
conequences of nortompliance, and (4) how to appeal the decision.

If a student respondent disagrees with the decision to be removed from campus, the respondent may appeal tl
decision. Th respondent must provide written notice of the intent to appeal, whahall include the substance of
the appeal, to the Dean of Academic and Student Servigtsn 10 days of receiving the notice of removal. The
burden of proof is on the student respoant to show that the removal decision was incorrect.

This section adpes only to student respondents. Employee respondents are not subject to this section and may &
LIt F OSR 2y FRYAYAAGNI GASS €S OS LidzNA dzaTielIX grievanbekpocess?

C. Disability Accommodation

A Complainahor Respondent with a disability who requires accommodation in the complaint, investigation,
hearing,or any other phase of the process is responsible for disclosing the need for aodatiom to the Title 1X
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Coordinator. The Title IX Coordinator may suhwith the Director of Enroliment and Disability Officer in deciding
whether to grant a disability accommodation request.

Gerard Bellizzi
Director of Enrollment and Disability Ctfer
Administration Building
1501 Broadway, 1% floor, Suite 1102
New York, New York 1085
Phone: 212757-1190
Fax 2127655923
Toll-Free 866932-2264
gbellizzi@aami.edu

D. Amnesty

The health and safety of every student at the college is of utmost impoetafihe college recognizes that students
who have been drinking and/or using drugs (whether such use is voluntary or involuntary) at the time that violenc
including but not limitel to domestic violence, dating violence, stalking, or sexual assault coeyrbe hesitant to
report such incidents due to fear pbtential consequences for their own conduct. The college strongly encourages
students to report domestic violence, datingphence, stalking, or sexual assault to college officials. A bystander
acting in good faith or a reporting individual acting in good faith that discloses any incident of domestic violenc
RFEGAY3 @GAa2f SyO0Sz &dl t 1Ay 33 iafdilavaeédfbroemént willahét bedgtibject i ghe (
O2ft $3S8Qa GeaiehSincliding ienygt Ruiréd to action under this policy) for violations of alcohol and/or
drug use policies occurring at or near the time of the commission of the domésgoee, dating violence, stalking,

or sexual assault.

E. Initiation of the Gmplaint and Adjudication Process

Filing a Formal Complaint.
I F2NXIE O2YLX FAYd Aa ySOSaalNE (2 AYyAGAFGS GKS O
must be in written form and must be signed by the complainant (or the Titi€d&rdinator, see below). A third
party or anyone other than the victim of the misconduct may not file a formal complaint. However, a forma
complaint may be filed by a parent ou@rdian of a minor person.

A formal complaint is a documentfiledbyadaih Ay yiG 2NJ aA3ySR o0& GKS 02ff S
harassment against a respondent and requesting that the college investigate the allegation. The respondent rr
be either a student ormemployee or a visitor, independent contractartern, or volunteer of the college. A formal
complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic mail to:

Rita Roemmelt, Title IX Coordinator
AAMI
1501 Broadway, 1% floor, Suite 1102
New York, New York 1B®
Phone: 212757-1190
Fax 2127655923

Toll-Free 866932-2264
rroemmelt@aami.edu
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signature, or othenige indicate that the complainant is the persfiing the formal complaint.

If a complainant declines to sign a formal complaint or does not wish to participate in the complaint and adjudicatic
LIN2EOS&daz 2N GKS O2YLX I AeMmiedXCoordinRt& defieiminés thkrd is &ihi cguBes y >
to file a formal complaint, the Title IX Coordinator may file a formal complaint. In such cases, the Title X Coordina
is not considered to be a complainant or other party under this Policy.

The Title 1X Coordinator will consider theshgs of the complainant not to proceed with the investigation and
adjudication process. However, the Title IX Coordinator may file a formal complaint if the Title X Coordinat
determines that the allegatiamare such that it would be unreasonable notpimceed despite the wishes of the
complainant.

In making this determination, the Title IX Coordinator will consider, among other factors:

A the risk that the alleged perpetrator will commaditional acts of sexual misconduct or other violence,
which maybe assessed by evaluating:
whether there have been other complaints about the same alleged perpetrator;
whether the alleged perpetrator has a history of arrests or records from a ptioosindicating a history
of violence;
whether the alleged perpe#itor threatened further sexual violence or other violence against the victim
or others;
whether the sexual violence was committed by multiple perpetrators whether the sexual violence was
perpetrated with a weapon;
whether the victim is a minor;
whether thecollege possesses other means to obtain relevant evidence of the prohibited conduct (e.qg.,
security cameras or personnel, physical evidence);
GKSGKSNI G§KS @A 00 A Y QaperndratidnNdig., WallkgiSused od drugs ot alcahdl)SaiNg/
given location or by a particular group.

o Do o Do Do Do

Additionally, where the respondent is not enrolled at the college and is not employed by the college, the college may
decline to process the compldithrough the Grievance Process. The college may take the $tdpsrins appropriate
under the circumstances.

Mandatory Dismissal of Title IX Category Charges
The Title IX Coordinator will review a formal complaint filed by a Complainant. In order to comply with Title |
NBIdzZA FGA2yas GKS ¢ ANEYSA ala-¢  /2K2SNRANT (02 NI -Y dZali G SIR2 NB
allegations are not withitthe scope of Title IX, including that the conduct alleged:
A would not constitute sexual harassment as defined in Section IV. A of this Policy, even if proved,
A RAR y2i0 200dzNJ Ay G(KS O02ff S$3850a SRdzOFGA2Y LINE I NJ
A did not occur against a persom the United States.

Notice of dismissal of the Title IX Category violation(s) will be in writing and issued to both the Complainant a
Respondent. The TatlIX Coordinator may determine at any point in the process that facts have emerged tha
require the dismissal of a Title IX Category violation. A decision to dismiss a Title IX Category violation is immediz
appealable by the complainant, pursuant tecBon X of this Policy.
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Even if Title IX Category violations are subject to dismissal, tlegyeathay continue to process the allegations as
College Category violations, assuming that the allegations, if true, would constitute College Categorysiolation

Discretionary Dismissal of Title IX Category Charges
The Title IX Coordinator may, but is meguired to, dismiss formal complaints in the following circumstances:
1  When the complainant withdraws a formal complaint;
1 When the respondent is no longer eied in or employed by the college; and
1 Where specific circumstances prevent the college from gathering evidence (such as where a
complainant refuses to cooperate but does not withdraw a formal complaint).

The decision to dismiss or not to dismiss arge under these circumstances will degesn the totality of the
situation.

Informal Resolution Policy

F. Informal Resolution Process

An Informal Resolution Process is a voluntary process in which a trained and unbiased facilitator, who may be
employeeof or external to the college, assists the parties in resolving the allegations made by a complainant. /
Informal Resolution priorizes educational and conciliatory approaches over more adversarial contestation of the
facts. One objective of the Infotmf wS &2t dziAz2y Aa (2 LINRBOARS G2 GKS
concerns and address them as collaboratively and usgefot the parties as possible, with the assistance of the
facilitator.

Theintent of an Informal Resolution Procesdas the parties to undertake a facilitated discussion regarding the
matters at issue related to the allegations to see if they catheagreement on a resolution that leaves both parties
feeling satisfied with that resolution.

The Informal ResolutioRrocess is not available if the respondent in a sexual misconduct complaint is a faculty c
staff member of college and the complainias a student. The Informal Resolution Process is also not available in
a complaint involving more than two parties ask (1) all parties consent to use the Informal Resolution Process, (2)
there is an understanding among all parties about what happemsn the right of any party to stop the Informal
Resolution process and return or proceed to the formal grievance angnggarocess is invoked, and (3) there is an
understanding among all parties about whether some parties, but not all, can agreesolation.

Supportive measures as described in Section VI. A of this Policy are available to both parties in the s@nasnan
they would be if the formal complaint were proceeding under the formal complaint and adjudication process.

G. Steps Prior tahe Informal Resolution Process

The Title IX Coordinator will offer the Informal Resolution Process to the parties aftenal fmymplaint is filed by

a complainant. Both parties must consent to use the Informal Resolution process. Either party forzalin
Resolution process may terminate it at any time and the complaint will proceed to the formal grievance and hearir
process. In some instances, as detailed below, the facilitator in the Informal Resolution process may terminate t
process as well.

A written notice will be given to both parties before entering an Informal Resolution Process, and both parties mu
consentto the process in writing. No party should feel intimidatederced,or threatened to participate in an
Informal Resolution Pross, or to withdraw from an Informal Resolution Process.
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If both parties consent to participate in the Informal Resolutiongass, the college will name a facilitator (see
Section VII.A of this Policy) who will act in an independent, impartial mannecitddte a resolution between the
parties. The facilitator will be trained on how to perform the role. The facilitatoralgiti be screened to ensure
that such person is free from conflicts of interest and bias.

Investigation Procedures

H. Appointment o Investigator

Where a formal complaint has been filed, and in the absence of an informal resolution, the college wilt appoin
investigator to conduct an investigation into the allegations in the forcoahplaint

The college may appoint any quadi mvestlgator who may be a person internal or external to the college The
college also may appoint more thanoneinvestig 2 NJ Ay GKS O2ff S3SQa 4a2tS RAa
fact-finding process.

l. Temporary Delay Due t€oncurrent Law Enforcement Investigation

¢tKS 02fftS3SQa Ay@SadGAaalrdArzy YIre 0SS GSYLRenlildstigationR S f
if necessaryto avoid interference with the law enforcement investigation. Any such delay shakaetd ten (10)
days unless the law enforcement agency requests and justifies a longer delay.

J. Notice of Investigation

The Complainantrad Respondent shall receive a notice of investigation referencing the violation(s) of this polic
alleged to have been committed and the range of possible disciplinary sanctions and remedies following a
determination of responsibilityThe notice of ingstigation will include, to the extent known:
the identities of the involved parties;
the date, time location,and factual allegations concerning the alleged violation;
the policy provisions allegedly violated;
a description of the imestigation and djudication process;
potential sanctions;
the right to an advisor of their choice, who may be, but is not required to be, an attorney;
their right to inspect and review evidence in accordance with this policy;
notice that knowingly makig false statemets or knowingly submitting false information is prohibited under
this Policy; and

9 that the Respondent is presumed not responsible for the alleged conduct and that a determination regardin

responsibility is made at the conclusion of th®gess

If, in the course of the investigation, the college decides to investigate allegations that are not included in the notic
initially provided to the parties, the Title IX Coordinator or designee will provide notice of the additional allegation
to the parties.

= =4 =4 =4 - -8 -8 -9

K. Notice of and Opportunity to Object to Investigator

The Complainant and Respondent will be provided with notice of the name of the appointed investigator and &
opportunity of not more than three (3) days after the notice to raise an dlgado the invesigator based on any
alleged conflict of interest known to the party. If an objection is raised, the Title IX Coordinator will determin
whether a conflict of interest in fact exists and necessitates the replacement of the investigator.
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L. Meetings and Ierviews to Gather Information

The Complainant and Respondent will be provided with advance written notice of the date, time, locatior
participants, and purpose of any meeting or interview in which they are invited to or expected toipetdi The
Compéinant and Respondent have a right to be accompanied by an advisor of their choice, who may be an attorn
The college does not appoint an advisor for a party during the investigation phase of the process.

The Complainant and the Resplent will be gren an equal opportunity to present information. This includes the
opportunity to present fact or expert witnesses and other evidence that the party believes tends to prove or disprov
the allegations. However, at all times, the burddmgathering evidace remains with the college. The investigator
may decline to interview any witness or to gather information the investigator finds to be not relevant or otherwise
excludable (e.g., sexual history of the complainant with a person otlzer the respondentmaterials subject to a
recognized privilege, medical records in the absence of a release by the subject of the records, etc.). The investig
will determine the order and method of investigation.

No unauthorized audio or vidaecording of any king permitted during investigation meetings or interviews. If the
investigator elects to audio and/or video record interviews, all involved parties involved in the meeting or interviev
will be made aware that audio and/or video recargiis occurring.

M. Oppatunity for Inspection and Review of Evidence

The Complainant and Respondent will be provided an equal opportunity to inspect and review any eviden
obtained in the investigation directly related to the allegations gathered in tivestigation and regaltess of
whether the information will be relied on in reaching a determination. Prior to the conclusion of the investigative
NBLR2NIZXZ GKS /2YLXITAYlIYyd FYyR wSaLRyRSyGsE | yR @GhiddK L
may be sent imard copy or electronic format or made available through an electronic file sharing platform) of the
evidence, subject to redaction permitted and/or required by law. The Complainant and Respondent will be provide
with at least ten 10) days to submit a sitten response, which the investigator will consider prior to completion of
the investigative report. The investigator will determine if additional investigation is necessary and, if so, w
complete any additional investigativeegts.

N. Investigative Rport

At the conclusion of the investigation, the investigator will complete a written investigative report that fairly
summarizes the relevant evidence. The investigator need not include information in the investigative report th:
the investigator detemines not relevant or otherwise excludable. The investigator will submit the investigative
report to the Title IX Coordinator.

At least ten (10) days prior to a hearing to determine whether there is responsibility for the allegathe
Complainant¥ R wSalLRyRSyd>X FyYyR SIFOK LI NIeQa | ROAaA2NE AT
(which may be sent in hard copy or electronic format or made available through an electronic file sharing platforr
for review and witten response, subjegdo redaction permitted and/or required by law.

O. Consolidationof Cases
The Title IX Coordinator may determine that cases where the allegations arise out the same set of facts should

consolidated for purpose of the investigatiand/or adjudication.Instances where consolidation of complaints may
occur include but are not limited to cresemplaints filed by the parties against each other, multiple complaints by
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a single complainant against a respondent, or multiple complaigtsalsingle complainanagainst multiple
respondents.

P. InvestigationTimeframe

The college will endeavor to complete an investigation within thirty (30) days. An investigation may be extended f
good cause, such as witness unavailability, breaks in thdeata schedule, or o#r similar circumstances.

Hearing Procedures

Q. General

A hearing before an impartial Hearing Offidesignated by the Title IX Coordinateill be convened not less than

ten days after the parties have been provided access tditia investigative repdr for the purpose of determining
whether the Respondent is responsible or not responsible for the charge(s). The Hearing Officer may be a mem
of the campus community or may be external to the college.

The Title IX Coordinatevill notify the partiesin writing of the date, time, and location of theearing the name of

the Hearing Officer, and how to challenge participation by the Hearing Officer for bias or conflict of interest. Bias
conflict of interest will be judged bgn objective standard (aether a reasonable person would conclude the
decision maker is biased).

Participants in the hearing will include the Hearing Officer, the Complainant and the Respondent, their respecti
advisors, the investigator(s) who conded the investigation, ath withesses (solelduring their own testimony).

I SEFNAY3I& FNB LINAGIFGS® hoaSNIISNAR 2NJ FRRAGAZ2YFf &dzLJ
unless deemed necessary by the Title IX Coordinator for purposksswaccommodation ofdisability. Cell phones

and recording devices may not be used by the parties or their advisors in the hearingxoom(s

Hearings may be conducted with all parties physically present in the same location or, at the Title IX\Cooil2 N.
discretion, anyor all parties, withesses, and other participants may appear at the live hearing virtually, with
technology enabling the Hearing Officer and the parties to simultaneously see and hear any party or witne
providing information or aswering questions. Ifiter party so requests, the hearing will be conducted with the
parties located in separate rooms using technology as described in the preceding sentence.

The Title IX Coordinator may postpone the hearing for good cause as dederiy the Title IX Coadrthtor. Good
cause may include, without limitation, unavailability of one or more participants dussmticipated events or
circumstances, the timing of academic breaks or holidays, or other extenuating circumstances.

R. Procedurl Matters
TheHearingOfficer is in charge of organizing the presentation of information to be considered at the hearing.

Formal rules of evidence will not apply. Except as otherwise expressly prohibited by this Poliafgramgtionthat

the Hearimg Officer determines istevant may be considered, including hearsay, history and information indicating
a pattern of behavior, and character evidence. All evidence previously made available to the parties for inspecti
and review prior to completion dhe investigative reporais described in Section MMl be made available at the
hearing to give each party equal opportunity to refer to such evidence during the hearing, including for purposes
guestioning. Absent extraordinary circumstances atemeined by the Hearing fiicer, no party may seek to
introduce at the hearing any evidence not previously made available in accordance with the preceding senten
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other than the investigative report itself and any responses to the investigative repbniited by the parties
pursuant to Section VIII.

TheHearing Officer will address any concerns regarding the consideration of information prior to and/or during th
hearing and may exclude irrelevant information. Subject to the terms of this Policeheng Officer will hass
discretionary authority to determine all questions of procedure, to determine whether particular questions,
evidence or information will be accepted or considered, to call breaks or temporary adjournments of the hearing, 1
set the order of the proceedigs, and/or to recall parties or witnesses for additional questions as the Hearing Officel
deems necessary or appropriate. The Hearing Officer may impose additional ground rules as he/she dee
necessary or appropriate for the ondg and efficient conduatf the hearing, which will apply equally to both parties.

S. Advisors

The Complainant and the Respondent may each have present with them during the hearing an advisor of their chc
64 GKS LI NIeéQa SEid&dyisod. 3f a paftgoésh@ havera@ddvispripieserit at the Helring,
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of conducting questioning on behalf of that party as prodidte this Policy.
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and the advisor may not present evidence, address the Hearing Officer during the hearing, object to any aspec
the proceeding, or disrupthe hearing in any way, and any consultation with the advisee while the hearing is in
progress must be done in a quiet ndisruptive manner or in writing. The advisor may consult with the advisee
verbally outside the hearing dugrbreaks, when breaks a®NJ y i SR o6& GKS | SFNAyYy3I h¥1
of the other party and any witnesses must be conducted in a respectfulimionidating and norabusive manner.

If the Hearing Officer determines that an advisor is ndiexithg to these or otheground rules, the advisor may be
required to leave the hearing, and the hearing will proceed without an opportunity for the party to obtain a
replacement advisor; provided, however, that the college will assign an advisor offtht &3S Q& OK2 2 a
charge, for the purpose of conducting questioning on behalf of the party as provided below.

Witnesses are not permitted to bring an advisor or other person to the hearing, absent an approved disabili
accommodation. The Hearing Officer may be advised b- Y Rk 2 NJ O2y adzZ & 6AGK GKS
Hearing Officer deems necessary opagpriate.

T. QuestioningProcedures

¢CKS | SFENAY3I hFTFAOSNI gAff LISN¥AG SFEOK LI NIleéQa | ROA:
and follov-up questions, including those challenging credibility; provided that questions that sed&sdi®e of
information protected under a legally recognized privilege will not be permitted unless the person or entity holdin
the privilege has waived the priviS3S Ay gNAGAY IO vdzSaldAz2yAy3a Ydzi
respectful, noAintimidating and norabusive manner, and never by a party personally. If a party does not have ar
advisor present at the hearing, the Title IX Coordinator widrage for the college to provide without fee or charge

to that party, an advisor of the colleed OK2 A OS  (rexamihatighRdi@lialf dd NG @ady.
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a question posed by an advisor, the Hearing Officer will first determirether the question is relevant and explain
any decision to exclude a question as not relevant. The advisor posing the question may request that the Hear
Officer reconsider any decision to exclude a question and the Hearing Officer, after soliciing 2hii K S NJ L.
FROAEAZ2NDA 2LIAYA2YIT gAff NBYRSNI I FAYFE RSGSN¥YAYI G
to further objection or reonsideration during the hearing.
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someone other than the Respondent committed the alleged misconduct, or (b) concerificspesidents of the
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If a party or witness does not subnitcrossSEI YAY Il GA2y 4 G(KS KSINAy3a o6& |
the Hearing Offier may not rely on any statement of that party or witness, during the hearing or otherwise, in
reaching a determination regarding responsibility. The Hearirigedf#ill not draw an inference as to responsibility
oFrasSR az2fSte 2y Isenddlfrovdite Ocharing dddefasal fo\arded dakamination questions.

U. Hearing Determinations

Following conclusion of the hearing, the Hearing Officer wilbdehte and render a determination as to whether
the Respondent is responsible or not respdiesifor the alleged violation(s). The Hearing Officer will use
GLINBLR2YRSNI yOS 2F G(GKS SOARSYyOS¢ Fa GKS adldhyihemrRy 2 F
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evidence presented, it is more likely than not that the Respondent engaged in the conduct charged.

If the Hearing Officer detamines that the Respondent is responsible for one or more violations, the Complainant
and Respndent will be invited by the Title IX Coordinator to submit a personal impact statement that will be
provided to the Hearing Officer for consideration in deterimgnappropriate sanctions. The Title IX Coordinator will
set the time frame for the submissiaf personal impact statementhat normally will be no less than 10 dayBhe

Title IX Coordinator will provide each of the parties an opportunity to reviewsttgment submitted by the other

party.

In addition to the impact statement(s), if any, fars considered when determining sanctions may include:
the nature and severity of, and circumstances surrounding, the violation(s);

0KS wSalLRyRSyidQa aidlrisS 2F YAYR i (KS-motvaes 27T
reckless, negligent, etc.);
0KS wSalLRyRSy(iQa taWB@A2dza RAAOALA Ayl NBE KAA

the need for sanctions to bring an end to the conduct; and/or to prevBatfuture recurrence of similar
conduct;

the need to remedy the effects of the conduct on the Complainant and/or the community;
the impact of potential sanctions on theegpondent;

sanctions imposed by the college in other matters involving conip@reonduct; and

any other lawful factors deemed relevant by the Hearing Officer.

The following are the sanctions that may be imposed upon students or organizations simggombination:
1 Warning: A formal statement that the behavior was unacceptahkéthat further infractions of any college
policy, procedure, or directive may result in more severe disciplinary action.
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V.

Probation: A written reprimand for violation of tHeolicy, providing for more severe disciplinary sanctions
in the event that the Repondent is found in violation of any college policy, procedure, or directive within
a specified period of time. Terms of the probation will be specified and may includel d¢rspecified
privileges, exclusion from extracurricular activities-aomtact orders, and/or other measures deemed
appropriate.

Suspension: Cessation of student status for a definite period of time and/or until specific criteria are met.
Expulsion: Penanent termination of student status.

Withholding Degree and/or Diploma: The egié may withhold a student's degree and/or diploma for a
specified period of time and/or deny a student participation in commencement activities.

Other Actions: In addition tor in place of the above sanctions, the Hearing Officer may assign any other
sarctions as deemed appropriate, including but not limited to the following:

0 Mandated counseling so the Respondent has the opportunity to gain more insight into his/her/their
behavior.
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a supportive measure) prohibiting contact with one or more identified persons, in person or through
telephonic, electronic,written, or other mens. A no contact directive may include additional
restrictions and terms.

0 Requiring the Respondent to write a letter of apology.

0 Requiring unpaid service to the campus or local community stated in terms of type and hours of service

0 Restitution for damageto or misappropriation of property, or for personal injury, and other related
costs.

0 Loss,revocation, or restriction of housing privileges (e.g., exclusion from specified locations or
alteration of status in the housing lottery or other sdiea system)

Notice of Outcome

The Hearing Officer will issue a written determination including the following information:

A description of the charges that were adjudicated;

A description of the procedural steps taken from the submission of the dbmomplaintthrough the
determination, including notifications to the parties, interviews with parties and witnesses, site visits,
methods used to gather other evidence, and hearings held;

Findings of fact supporting the determination;
Conclusions regyding the @plication of the Policy to the facts;

A statement of, and rationale for, the result as to each allegation, including a determination regarding
responsibility, any disciplinary sanctions to be imposed on the Respondent, and whether remedies
designedto8&a 12 NB 2NJ LINS&aSNWS Sljdzat 00Saa (2 GKS O
provided to the Complainant; and
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The procedures and permissible bases for the Complainant and Respondent to appeal.
The Title IX Coordinatavill provide the writen determination to the parties simultaneously.
W. Transcript Notations

If a student is found responsible for a crime of violence that meets the Clery Act (20 U.S.C. 1092(f)ctYIR)ji) (1)
reporting requirements, AAMI shall make a notation on the traips®f the student indicating the student was
GadzZaALISYRSRAVIGEN NBaRgRaAoOATf AdGe F2NI I O2RS 2F 02
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The transcript of a respondent who withdraws rinahe institution while conduct charges are pending, and who
declinesi2 O2YLJ SGS (GKS RAAOALI AYIFNE LINRPOSaazx gAff AYR
Those students who withdraw from AAMI and decline to complete the student comuacess forfeit any right to
resume the conduct proceedings at anyiqt in the future.

A transcript notation regarding a suspension may not be removed prior to one year after conclusion of th
suspension, at the discretion of the Title IX Coordindumtations for expulsion shall not be removed unless the
finding of reponsibility is vacated.

Only definitive proof can vacate a finding a responsibility. Aguilty verdict in a criminal court is not definitive
proof of nonresponsibility, nor is a flare to prosecute. Before vacating a finding of responsibility, éfehis a
student complainant in the underlying conduct process, AAMI will notify the student complainant, and the studer
complainant will have an opportunity to be heard if a respondemtvides definitive proof resulting in vacating a
responsibility detemination.

Appeals
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formal complaint or any allegations théne

If a party wishes to appeal a determination regarding respoitsiloit the dismissal of a formal complaint, the party must
adzoYAOD 6NRGGSY y20A0S (G2 GKS ¢AGES L- [/ 22NRAYFG2N 27
notification of the appealable decision.

A respondent or complainant mappeal on the following bases:

1 Procedural irregularity that affected the determination regarding responsibility or dismissal of the matter;

1 New evidence that was not reasonably availadi¢he time the determination regarding responsibility or
dismissal was made that could affect the determination regarding responsibility or dismissal of the matte
and

1 The Title IX Coordinator, investigator(s), or decisimker had a conflict of interé®r bias for or against
complainants or respondents geradly or the individual complainant or respondent that affected the
determination regarding responsibility or dismissal of the matter. The professional experience of al
individual need not disqualifthe person from the ability to serve impartially. Furthesre, bias is not
RSY2YAGNIGSR o0& 62Nl AYy3 Ay O2YLX IFAYylyiaQ 2N NB:
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In addition to the three bases for appeal, the college reserves the right to add additional beappdal that will be available
equally to both the respatent and the complainant. Any additional bases of appeal that are added will not be appliec
retroactively to previous determinations and dismissals.

When a party submits a written notice of its @émit to appeal to the Title IX Coordinator within 10 dajshe appealable
decision, the college will notify the other party in writing and implement appeal procedures equally for both parties. If n
GNAGOSY y20A0S 27F SA(KtStih thd wNife detarminayiain Begoimesifial aftek Jhiddelpériodh a
to file an appeal (10 days) has expired.

Each party will be given a reasonable, equal opportunity to submit a written statement in support of, or challenging, tt
outcome. Each party Wihave at least 10 days written statement. If a party ae@dditional time, the party can request
such additional time from the decisienaker for the appeal. Such requests will be granted on a-bg®ase basis. If the
decisionmaker for the appeal grds a request for additional time to submit a written statent, all parties will be granted

the additional time.

The decisiormaker for the appeal will not be or include the same person as the deaiséder that reached the
determination regarding respwibility or dismissal, the investigator(s), or the TiHeCoordinator.

The decisiommaker for the appeal will issue a written decision describing the result of the appeal and the rationale for th
result. This decision will be provided to both parts@sultaneously and in writing.

Once the appeal decision fileen sent to the parties, the appeal decision is final.
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particular situatim. This policy applies to any situation where a studerthe complainant or respondent. In all other
situations, the college reserves the right to apply this policy or another applicable college policy or process. Theiltollege
apply this policy t@ny situation where the college determines that Titled¥uires the application of this policy.

The college is an academic institution at which academic freedom possessed by those who are teaching/conducting rese
and their students is necessary andlued. The college will not construe this policy to pravor penalize a statement,
opinion, theory, or idea offered within the bounds of legitimate, relevant, and responsible teaching, learning, working,
discussion.

The college is required to inclador statistical reporting purposes the occurrence oftaierincidents in its Annual Security
Report (ASR). Neither the names of individuals involved in incidents nor the specific details of the incidents areaeporte
disclosed in ASRs. In the catan emergency or ongoing dangerous situation, the celigtj issue a timely warning to the
campus, except in those circumstances where issuing such a warning may compromise current law enforcement effort:
when the warning itself could potentiallyedtify the reporting individual. In such circumstancés hame of the alleged
perpetrator may be disclosed to the community, but the name of the victim/complainant will not be disclosed.

to submit a written statement. If a party needs additional tintee party can request such additional time from the decisio
maker for the appeal. Such requests will be granted on a-bgsase basis. If the decisionaker for the appeal grants a
request for additional time to submit a written statement, all partiel & granted the additional time.

The decisiormaker forthe appeal will not be or include the same person as the decisiaker that reached the
determination regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator.

Thedecisionmaker for the appeal will issue a written decisidescribing the result of the appeal and the rationale for the
result. This decision will be provided to both parties simultaneously and in writing.

Once the appeal decision has been sent to thdigs, the appeal decision is final.

80



Application to Facultand Staff
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particular situation. This policy applies to any situation wharstudent is the complainant or respondent. In all othe
situations, the college reserves the right to apply this policy or another applicable college policy or process. Theiltollege
apply this policy to any situation where the college determirres Title IX requires the application of this policy.

Academic Freedom

The college is an academic institution at which academic freedom possessed by those who are teaching/conducting rese
and their students is necessary and valued. The college atitanstrue this policy to prevent or penalize a statnt,
opinion, theory, or idea offered within the bounds of legitimate, relevant, and responsible teaching, learning, working, ¢
discussion.

Clery Act Compliance

The college is required to include for statistical reporting purposes the occurrence of certain incidents in
its Annual Security Report (ASR). Neither the names of individuals involved in incidents nor the specific
details of the incidents are reported or disclosed in ASRs. In the case of an emergency or ongoing
dangerous situation, the college will issue a timely warning to the campus, except in those circumstances
where issuing such a warning may compromise current law enforcement efforts or when the warning itself
could potentially identify the reporting individual. In such circumstances, the name of the alleged
perpetrator may be disclosed to the community, but the name of the victim/complainant will not be
disclosed.

Coordination with Other Policies

A particular situation may potentigllinvoke one or more college policies or processes. The college reserves the right t
determine the most applicable policy or process and to utilize that policy or process.

Designation of Authority

Any college admistrator or official empowered by thigolicy may delegate their authority to any other appropriate college
official or external individual. Delegation of authority may be necessary to avoid conflicts of interest or where tim
constraints or other obligatins prevent a college official namedthis policy from fulfilling their designated role.

Policy Enforcement

The person responsible for the implementation of this policy internally is:

Rita Roemmelt, Title IX Coordinator
AAMI
1501 Broadway, 1 floor, Quite 1102
New York, New York 1385
Phone: 212757-1190
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Fax 2127655923
Toll-Free 866932-2264
rroemmelt@aami.edu

Inquiries and complaints may be made externally to:

Office for Civil Rights (OCR)

U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202100

Customer Service Hotline #: 8221-3481
Facsimile: 20453-6012TDD#877-521-2172
Email: OCR@ed.gov
Web: http://www.ed.gov/ocr
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AppendixB

Discrimination Complaint Form

Yoni | Division of
STATE | Human Rights

Education Discrimination Complaint Form

Instructions

1) Please fill out the complaint form, answering all of the questions. If you are filling out the form on a computer, please print
it immediately when you are finished. You may not be able to save the completed form. If possible, please type. If you
are filling out the form by hand, please print. Please do not write in the margins or on the back of this form.

Please note: A delay could occur in the filing and the investigation of your complaint if the form is not filled out
properly or if the information you provide is not legible.

2) After you fill out the form, please have this complaint form notarized. Notary services are available at the Division free of
charge. Notary services are also available at many banks, town halls, and law offices. If you have any questions about
notarization, or you are unable to obtain notarization, please contact one of our offices (listed below) for further information.

3) Attach copies of any documents that you think will help the Division investigate your case (emails with respondent, written
statements from witnesses, etc.).

4) Return the complaint form to the office closest to you. See below for the list of office locations. You may return the
complaint by postal mail or personal delivery. You may also email your complaint to complaints@dhr.ny.gov or fax it to

(718) 741-8322.

5) Keep a copy of your complaint, and copies of any documents that you attach, for your own records.

6) The completed and notarized complaint must be returned to the Division promptly. After the Division accepts your
complaint, this form will be sent to the institution or person(s) whom you are charging with discrimination.

Time Limit for Filing

Please note: You must file your complaint within one year of the most recent act of alleged discrimination.

If you need further assistance or require an accommodation for a disability, please call or visit one of our offices,
make an appointment, or visit our website at www.dhr.ny.gov/complaint. Interpreter services are also available at

no cost upon request.

Albany

Agency Building 1, 2nd Floor
Empire State Plaza

Albany, New York 12220
Telephone No. (518) 474-2705

Binghamton

44 Hawley Street, Room 603
Binghamton, New York 13901
Telephone No. (607) 721-8467

Bronx Central Office

One Fordham Plaza, 4™ Floor
Bronx, NY 10458

Telephone No. (718) 741-8400

Brooklyn

55 Hanson Place, Room 304
Brooklyn, New York 11217
Telephone No. (718) 722-2385

NYS Division of Human Rights Offices

Buffalo

Walter J. Mahoney State Office Bldg.
65 Court Street, Suite 506

Buffalo, New York 14202

Telephone No. (716) 847-7632

Long Island (Nassau)

50 Clinton Street, Suite 301
Hempstead, New York 11550
Telephone No. (516) 539-6848

Long Island (Suffolk)

250 Veterans Memorial Highway,
Suite 2B-49

Hauppauge, New York 11788
Telephone No. (631) 952-6434

Manhattan

Adam Clayton Powell Jr. State Office Bldg.

163 West 125th Street, 4™ Floor
New York, New York 10027
Telephone No. (212) 961-8650

1
Instructions
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Office of Sexual Harassment
Issues/Queens

55 Hanson Place, Room 900
Brooklyn, New York 11217
Telephone No. (718) 722-2060

Rochester

One Monroe Square

259 Monroe Avenue, Suite 308
Rochester, New York 14607
Telephone No. (585) 238-8250

Syracuse

John J. Hughes State Office Building
333 E. Washington Street, Room
543

Syracuse, New York 13202
Telephone No. (315) 428-4633

White Plains

7-11 South Broadway, Suite 314
White Plains, New York 10601
Telephone No. (914) 989-3120
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